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November 9, 2023 

Board of Supervisors 
The Cove at Rotonda Community Development District 

Dear Board Members: 

The Board of Supervisors of The Cove at Rotonda Community Development District will hold 
Public Hearings and a Regular Meeting on November 16, 2023 at 11:00 a.m., at the Comfort Inn 
& Suites Port Charlotte, 812 Kings Highway, Port Charlotte, Florida 33980.  The agenda is as 
follows: 

1. Call to Order/Roll Call 

2. Public Comments  

3. Administration of Oath of Office to Supervisors Matthew Mootz and Eileen Schwartz 
(the following will be provided in a separate package) 

 A. Guide to Sunshine Amendment and Code of Ethics for Public Officers and 
 Employees  

 B.  Membership, Obligations and Responsibilities 

 C.  Chapter 190, Florida Statutes 

 D. Financial Disclosure Forms   

  I. Form 1: Statement of Financial Interests  

 II. Form 1X: Amendment to Form 1, Statement of Financial Interests  

  III. Form 1F: Final Statement of Financial Interests   

 E.  Form 8B: Memorandum of Voting Conflict 

4. Public Hearing Confirming the Intent of the District to Use the Uniform Method of Levy, 
Collection and Enforcement of Non-Ad Valorem Assessments as Authorized and 
Permitted by Section 197.3632, Florida Statutes; Expressing the Need for the Levy of 
Non-Ad Valorem Assessments and Setting Forth the Legal Description of the Real 
Property Within the District’s Jurisdictional Boundaries that May or Shall Be Subject to 
the Levy of District Non-Ad Valorem Assessments; Providing for Severability; Providing 
for Conflict and Providing for an Effective Date  

ATTENDEES: 
Please identify yourself each 
time you speak to facilitate 
accurate transcription of 
meeting minutes. 
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A. Affidavit/Proof of Publication 

 B. Consideration of Resolution 2024-01, Expressing its Intent to Utilize the Uniform 
Method of Levying, Collecting, and Enforcing Non-Ad Valorem Assessments 
Which May Be Levied by The Cove at Rotonda Community Development District 
in Accordance with Section 197.3632, Florida Statutes; Providing a Severability 
Clause; and Providing an Effective Date  

5. Public Hearing to Hear Public Comments and Objections to the Adoption of the Rules of 
Procedure, Pursuant to Sections 120.54 and 190.035, Florida Statutes  

 A. Affidavits of Publication 

 B. Consideration of Resolution 2024-02, Adopting Rules of Procedure; Providing a 
Severability Clause; and Providing an Effective Date 

6. Public Hearing on Adoption of Fiscal Year 2022/2023 Budget 

 A.  Affidavit of Publication 

 B.  Consideration of Resolution 2024-03, Relating to the Annual Appropriations and 
Adopting the Budget for the Fiscal Year Beginning October 1, 2022, and Ending 
September 30, 2023; Authorizing Budget Amendments; and Providing an 
Effective Date 

7. Public Hearing on Adoption of Fiscal Year 2023/2024 Budget 

 A.  Affidavit of Publication 

 B.  Consideration of Resolution 2024-04, Relating to the Annual Appropriations and 
Adopting the Budgets for the Fiscal Year Beginning October 1, 2023, and Ending 
September 30, 2024; Authorizing Budget Amendments; and Providing an 
Effective Date 

8. Consideration of Resolution 2024-05, Designating the Primary Administrative Office of 
the District and Providing an Effective Date  

9. Consideration of Resolution 2024-06, Designating the Location of the Local District 
Records Office and Providing an Effective Date 

10. Acceptance of Unaudited Financial Statements as of September 30, 2023 

11. Approval of Minutes 

 A.  January 20, 2023 Landowners’ Meeting 

 B.  July 21, 2023 Organizational Meeting 
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12. Staff Reports 

 A. District Counsel: Kutak Rock LLP 

 B. District Engineer (Interim): Kimley-Horn & Associates, Inc. 

 C. District Manager: Wrathell, Hunt and Associates, LLC 

• 0 Registered Voters in District as of April 15, 2023 

• NEXT MEETING DATE: December 14, 2023 at 11:00 AM [Punta Gorda 
Charlotte Library, 401 Shreve St., Punta Gorda, Florida 33950] 

o QUORUM CHECK 

SEAT 1 MATTHEW MOOTZ  IN PERSON  PHONE  NO 

SEAT 2 EILEEN SCHWARTZ  IN PERSON  PHONE  NO 

SEAT 3 DARREN LAMB  IN PERSON  PHONE  NO 

SEAT 4 ALEXIS LAMB  IN PERSON  PHONE  NO 

SEAT 5 CATHERINE EDELEN  IN PERSON  PHONE  NO 

13. Board Members’ Comments/Requests 

14. Public Comments 

15. Adjournment 

If you should have any questions or concerns, please do not hesitate to contact me directly at 
(561) 909-7930. 

Sincerely, 
 
 
Daniel Rom 
District Manager 

FOR BOARD MEMBERS AND STAFF TO ATTEND BY TELEPHONE 
CALL-IN NUMBER: 1-888-354-0094 

PARTICIPANT PASSCODE: 528 064 2804 
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PUBLISHER’S AFFIDAVIT OF 
PUBLICATION STATE OF FLORIDA COUNTY 
OF CHARLOTTE: 

Before the undersigned authority personally appeared Am-
ber Douglas, who on oath says that she is the Legal Ad-
vertising Representative of The Daily Sun, a newspaper 
published at Charlotte Harbor in Charlotte County, Florida; 
that the attached copy of advertisement, being a  Legal 
Notice that was published in said newspaper in the issue(s)                                                                                                                       

10/19/23, 10/26/23, 11/02/23, 11/09/23 

as well as being posted online at www.yoursun.com and 
www.floridapublicnotices.com. 
Affiant further says that the said newspaper is a newspa-
per published at Charlotte Harbor, in said Charlotte County, 
Florida, and that the said newspaper has heretofore been 
continuously published in said Charlotte County, Florida, 
Sarasota County, Florida and DeSoto County, Florida, each 
day and has been entered as periodicals matter at the post 
office in Punta Gorda, in said Charlotte County, Florida, for 
a period of 1 year next preceding the first publication of the 
attached copy of advertisement; and affiant further says that 
he or she has neither paid nor promised any person, firm or 
corporation any discount, rebate, commission or refund for 
the purpose of securing this advertisement for  publication 
in the said newspaper. 

(Signature of Notary Public) 

(Signature of Affiant) 

Sworn and subscribed before me this 9th day of 
November, 2023 

Personally known _X_ OR ___Produced Identification 

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT 

DISTRICT NOTICE OF THE 
DISTRICT’S INTENT TO USE 

THE UNIFORM METHOD 
OF COLLECTION OF 

NON-AD VALOREM SPECIAL 
ASSESSMENTS 

Notice is hereby given that The 
Cove at Rotonda Community 
Development District (“District”) 
intends to use the uniform 
method of collecting non-ad 
valorem special assessments 
to be levied by the District 
pursuant to Section 197.3632, 
Florida Statutes. The Board 
of  Supervisors of the District 
will conduct a public hearing on 
November 16, 2023 at 11:00 
a.m., at the Comfort Inn &  Suites 
Port Charlotte-Punta Gorda, 812 
Kings Highway, Port Charlotte, 
Florida 33980. 

The purpose of the public hearing 
is to consider the adoption of a 
resolution authorizing the District 
to use the uniform method of 
collecting non-ad valorem special 
assessments (the “Uniform 
Method”) to be levied by the 
District on properties located on 
land included in, or to be added 
to, the District. 

The District may levy non-ad 
valorem special assessments 
for the purpose of financing, 
acquiring, maintaining and/ 
or operating community devel-
opment facilities, services and 
improvements within and without 
the boundaries of the District, to 
consist of, among other things, 
water utilities, sewer utilities, 
stormwater management and 
preserve/conservation, and any 
other lawful improvements or 
services of the District. 

Owners of the properties to be 
assessed and other interested 
parties may appear at the public 
hearing and be heard regarding 
the use of the Uniform Method. 
This hearing is open to the 
public and will be conducted in 
accordance with the provisions 
of Florida law. The public hearing 
may be continued to a date, 
time and location to be specified 
on the record at the hearing. 
There may be occasions when 
Supervisors or District Staff may 
participate by speaker telephone. 

Pursuant to provisions of the 
Americans with Disabilities Act, 
any person requiring special 
accommodations to participate 
in the hearing and/or meeting 
is asked to contact the District 
Office at 2300 Glades Road, 
Suite 410W, Boca Raton, Florida 
33431, 561-571-0010, at least 
forty-eight (48) hours before the 
hearing and/or meeting. If you 
are hearing or speech impaired, 
please contact the Florida Relay 
S i t 1 800 955 8771 h 

p y 
Service at 1-800-955-8771 who
can aid you in contacting the 
District Office. 

Each person who decides to 
appeal any decision made by the 
Board with respect to any matter 
considered at the hearing is 
advised that person will need a 
record of the proceedings and 
that accordingly, the person may 
need to ensure that a verbatim 
record of the proceedings is 
made, including the testimony 
and evidence upon which such 
appeal is to be based. 

District Manager 
Publish: 10/19/23, 10/26/23, 
11/02/23, 11/09/23 
434168  3906850 

The Daily 

SUN 
Charlotte • DeSoto • Sarasota 

rt/4 

https://www.floridapublicnotices.com
https://www.yoursun.com
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RESOLUTION 2024-01 
 

RESOLUTION OF THE BOARD OF SUPERVISORS OF THE COVE AT 
ROTONDA COMMUNITY DEVELOPMENT DISTRICT EXPRESSING 
ITS INTENT TO UTILIZE THE UNIFORM METHOD OF LEVYING, 
COLLECTING, AND ENFORCING NON-AD VALOREM ASSESSMENTS 
WHICH MAY BE LEVIED BY THE COVE AT ROTONDA COMMUNITY 
DEVELOPMENT DISTRICT IN ACCORDANCE WITH SECTION 
197.3632, FLORIDA STATUTES; PROVIDING A SEVERABILITY 
CLAUSE; AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, The Cove at Rotonda Community Development District (“District”) was 
established pursuant to the provisions of Chapter 190, Florida Statutes, which authorizes the 
District to levy certain assessments which include benefit and maintenance assessments and 
further authorizes the District to levy special assessments pursuant to Chapter 170, Florida 
Statutes, for the acquisition, construction, or reconstruction of assessable improvements 
authorized by Chapter 190, Florida Statutes; and 
 
 WHEREAS, the above referenced assessments are non-ad valorem in nature and, 
therefore, may be collected under the provisions of Section 197.3632, Florida Statutes, in which 
the State of Florida has provided a uniform method for the levying, collecting, and enforcing such 
non-ad valorem assessments; and 
 
 WHEREAS, pursuant to Section 197.3632, Florida Statutes, the District has caused notice 
of a public hearing to be advertised weekly in a newspaper of general circulation within Charlotte 
County, Florida, for four (4) consecutive weeks prior to such hearing. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE COVE AT ROTONDA COMMUNITY 
DEVELOPMENT DISTRICT: 
 

 SECTION 1. The District upon conducting its public hearing as required by Section 
197.3632, Florida Statutes, hereby expresses its intent to use the uniform method of collecting 
assessments imposed by the District as provided in Chapters 170 and 190, Florida Statutes, each 
of which are non-ad valorem assessments which may be collected annually pursuant to the 
provisions of Chapter 190, Florida Statutes, for the purpose of paying principal and interest on 
any and all of its indebtedness and for the purpose of paying the cost of operating and 
maintaining its assessable improvements.  The legal description of the boundaries of the real 
property subject to a levy of assessments is attached and made a part of this Resolution as Exhibit 
A. The non-ad valorem assessments and the District’s use of the uniform method of collecting its 
non-ad valorem assessment(s) may continue in any given year when the Board of Supervisors 
determines that use of the uniform method for that year is in the best interests of the District. 
 



 SECTION 2. The District’s Secretary is authorized to provide the Property Appraiser and 
Tax Collector of Charlotte County, Florida, and the Department of Revenue of the State of Florida 
with a copy of this Resolution and enter into any agreements with the Property Appraiser and/or 
Tax Collector necessary to carry out the provisions of this Resolution. 
 
 SECTION 3. If any provision of this Resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect. 
 
 SECTION 4. This Resolution shall become effective upon its passage and shall remain 
in effect unless rescinded or repealed. 
 
 PASSED AND ADOPTED this 16th day of November, 2023 
 
ATTEST: THE COVE AT ROTONDA COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
 
              
Secretary/Assistant Secretary Chair/Vice Chair, Board of Supervisors 
 
 
Exhibit A: Legal Description 
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D[SCRIPTfON: 

A PARC£! OF LA/If) l )1/JC IN SECTIONS 6 ANO 7, roWNSHIP 41 SOUTH, RANGE 21 EAST. CARlOTTf COUNTY. FLORIDA, BEING MORE PARTICULARLY 
DESCRIBED AS FOUOWS· 
BEGINNING Ar THE NORTHEAST CORNER TRACT °K: PORT CHARLOTTE SUBDl'I/SION SECTION NINETY FIVE. ACCORO/NC TO -TH£ PLAT THEREOF AS 
RECORDED IN PLAT BOOK 10. PAC£S IA-IZJJ, or 111£ PUBUC RECORDS OF CHARlOT7E COlJNTr, FLORIDA THENCE SOO'll'39"W., FOR 479.36 FEET TO 
A PO/NT:OF CURVATURE; 
THENCE SOUTHERLY 305.68 FEET ALONG THE ARC OF A TANGENTIAL CUR'lc TO THE lrFT HAW/IC A RAVI/IS OF 1,309.96 FEET rl/ROUGH A CENTRAL 
ANGLE OF 1372'/2• AND BEING SUBTENDED BY A CHORD -Wli/CH BEARS S.0679'27•£. FOR 304.98 FEET; 
THENCE CONTINUE SOUTHERLY 50.05 FEET ALONG TH[ Al?C or A TANGENTIAL CURYC TO THE LEFT HAVING A RAO/IJS OF 1,309.96 fffT THROUGH A 
CENTRAL ANGiE OF 0211'21" ANO BEING SUBTENDED BY A CHORD WICH BEARS S.1416'14"£ FOR saos F££T: 
THENC£ CONTINUE SOUTIIEASTfRlY 567.98 ff!T ALONG THE ARC OF A TANGENTIAL CUR'lf TO 11/E lffl /fAIANG A RADIUS OF l,J09. 96 FEET 
THROIJCH A CENTRAL ANGLE or 24"S()'J4" AND BE/NC SUBTfNOE() BY A CHORD 'Ml/CH BEARS S.27'4711'£ FOR 563.54 FEET: 
THENCE S.4012'24"[, FOR J02.15 FEET TO A POINT OF CURVATUR[; -
THENCE SOJJTHERL r /()4.62 FEET ALONG 11/E ARC OF A TANGENT/Al CURVE ro THE RIGHT HA 'I/NG A RAO/US OF 80.00 FEET THROUGH A CENTRAL 
ANC!.E OF 74'55'48" AND BEING SUBTENDED BY A CHORD 'Ml/CH BEARS S.02"44'JO"E. FOR 97.JZ FEET TO A POINT OF REVERSE CURVA TUR£; 
THENCE S0/.JTHYtESTERlY 11285 ffff ALONG TH£ ARC OF A RE~RS[ CUR';£ ro TH£ LEFT HA'ANG A RADIUS OF 1,420.00 FEET THROUGH A CENTRAL 
ANGL[ OF 04".JJ'/2" AND 8£/NC SUBTfNDW BY A CHORD Ml/CH BEARS S.32'26'48' W. FOR 112.82 FEET; 
THENCE S.3010'12"W., FOR 676.46 FE£T TO A POINT ON A CUR'lf; 
THENCE IIESIU?l Y 310.42 FEET ALONG THE ARC OF A NON-TANGENrlAL CURVE TO TH[ LITT HA'ANG A RADIUS OF 2,065.00 FE£T THROIJCI/ lo 
CENTFIAL ANG/.[ OF 1016'40" AND 8£/NC SIJBTENOfO er A CHORD WHICH BEARS N.69"41'28'W. FOR 369.92 FEET.· 
THENCE S/570'12"W., FOR 125.00FEET; 
THENCE N.74'49'48"w., FOR 50.00 FEET; 
THENCE N.15W'l2'E., FOR 125.00 FEET,· 
THENCE N.74'49'48"W., FOR 514.JO f[El; 

Tllf:NCE s.1s10·12·w.. FOR 125.00 FITT,· 
THENCE N.74'49'48'W., FOR 50.00 FE[T; 
THENCE N.1570'12"£., FOR 125.00 FEET; 
THENCE N.74,,49'48"W., FOR 5126 F[[T ra A POINT OF CURVATURE; 
THENCE l'tfSTERLY 237.65 FEET ALONG Tl/£ ARC Of A TANGENTIAL CURVE: TO THE LEFT HAWNC A RADIUS OF 492.96 FEET THROUGH A CENTRAL 
ANCU: OF 21'37'/t ANO BEING SUBTENDED BY A CHORD YJ//CH BEARS N.88'J8'27'W FOR 235.JS FEET TO A POINT ON A CUR'lf; 
THENCE NORTHWESTERLY 252.73 FEET ALONG THE ARC OF A NON-TANGENTIAL CURVE TO TH£ LEFT HAVING A RADIUS OF 684.67 FEET 11/ROUCH A 
CENlf?AL ANG[.[ OF 21 "08'58' AND BEING SUB TENDED BY A CH ORO 'Ml/CH BEARS N.4611'29 ·w. FOR 251. JO FEET TO A PO/NT OF RE'lfRSE 
CURVATURE; 
THENC[ NORTHIIESTERL Y 442.47 FffT ALONG 1/1[ ARC OF A REVERS£ CUR'ff TO THE RIGHT HA',ING A RA!)/US or 900.00 Fffl THROUGH A CENTRAL 
ANCLE OF 2810'0T ANO 8£/NG SUBTENDED BY A CHORD WHICH BEARS N.42-.i6'SS"W. FOR 438.0J FffT,• 
TH£NC£ S.62'SJ'J6"W., FOR 125.04 FEE{.• 
THENCE N.27'06'24"W., FOR 50.00 FEET,· 
Tl/ENCE N.62'53'J6't, FOR 125.04 FEET TO A POINT ON A CURVE; 
THENCE NORTHERL Y 399.11 FEET ALONG TH£ ARC or A NON-TANG£N71AL CURVE ro TH£ 1//GlfT HA WNG A RAO/US OF 900. 00 FIT r THROUGH A 
CENTRAL ANGLE OF 25'24'Jo' ANO BEING SUBTENDm BY A CHORD llti/CH BEARS N.12WJ'Js"w. FOR 395.85 Ffff; 
THENCE N.00'06'24"w., FOR 504.00 FEET; 
THENCE N.89'48'2/'W., FOR 125.00 Ffff.• 
THENC£ N.OOV6'/ 7"W., FOR 50.00 FEET; 
THENCE S.89.48'21"£, FOR 125.00 FEET; 
THENCE N.0000•24•w., FOR 37.JO FEET ro A POINT OF CURVATURE; 
Tl/ENC£ NOI/THERL Y 245.07 FEET ALONG THE ARC OF A TANGENTIAL CUR'I[ TO THE RIGHT HAVING A RADIUS OF 815.00 FEET THROIJGI/ A CENTRAL 
ANGLE OF I 71J'4J. ANO BE/NC SUBTENDED BY A CHORD 'Ml/CH BEARS N.08'30'27"£. FOR 244.15 FEET TO A POINT OF REI/ERSE CURVATURE; 
THENCE NORTHERLY 282.04 FEET ALONG TH£ ARC OF A' R['lfl/S[ CUR~ TO 11/E LITT HAVING A RAO/US OF 1, 458.24 ITET THROUGH A CENTRAL 
ANGf.f OF IIV4'54" AND BE/NG SUBTENOEO BY A CHORD 1111/CH BEARS N.l1'34'52°£ FOR 281.60 FITT; 
THENCE S.89WJ'21'£, FOR 1,617.58 FffT 10 lHE POINT OF BEGINNING OF THE PARCEL DESCRIBED HEREIN; 
CONTAINING 3,836,880 SQ/JAR£ FEIT OR 88.08 ACRES, MORE OR 1£SS. 

TOGETHER llfTH: 

VAC4TED 5() FOOT DRAINAGE RICH.T-OF-WAY AS OESCR/8£() ANO /?ECOROEO IN OH/C/Al RECORDS BOOK 1633, PACE 2049 OF THE PUBLIC RECORDS 
OF CHARLOTTf-COUNTY, FLDR/OA. 

SEE SHEET 2 OF 3 FOR GEOMETRY 
SEE SHEET 3 OF 3 FOR TABLES 

SKETCH AND DESCRIPTION 
COVE OF ROTONDA 

JOB NUMBER REVISION SECTION TOWNSHIP RANGE 

220032.00.00 0 6 & 7 41S 21E 
SCALE 

N1S 

06/30/2022 
MICHAEL A. WARD DATE 
PROFESSIONAL SURVEYOR ANO MAPPER 
FLORIDA CERTIFICATE NO. LS 5301 
NOT VALID WITHOUT THE SIGNATURE ANO THE 
ORIGINAL RAISED SEAL OF A FLORIDA LICENSED 
SURVEYOR ANO MAPPER. 

DATE DRAWN BY 

6/28/2022 cw 

12600 University Drive, Suite 175 
Fort Myers, Florida 33907 

Phoae: (239) 597-0575 

FILE NAME 

001 SD 

Fax: (239) 597-057a 
LBNo.:6952 

SHEET 

1 Of 3 



N.89'58'JJ"W. 2006.05' (P} 
~~OAO...iElSIJJilli...M~/2.{E}___!!!l!!!§J.f!!:__l_qp~c;)_ 

I N.89'58'JJ"W. 1617.58' (P} 
N.89'48'21"W. 1617.58' (M) 

I I P.0.8. 

I 
NE C(llNEII TRACT ?I" 

PORT a/ARI.OT/£ SUBDmS/ON, SECnON 95 
(PB. 10. PCS. 1-A THROIJG1/ 1-Z-2J) 

I 
I 

NOTES: 
1. THIS SKETCH IS NOT A SURVEY. 
2. BEARINGS ARE BASED . ON "THE STATE PLANE COORDINATE 

SYSTEM" FLORIDA ZONE WEST NORTH AMERICAN DATUM OF1 983 • 
(2011 ADJUSTMENT - EPOCH 2010) AND WERE DERIVED FROM 
THE FLORIDA PERMANENT REFERENCE NETWORK, SITE CODE "PNTA". 
WHEREIN TRACT "K", PORT CHARLOTTE SUBDIVISION, SECTION 95, AS 
RECORDED IN PLAT BOOK 10, PAGES 1-A THROUGH 1-Z-23, • 
PUBLIC RECORDS OF CHARLOTTE COUNTY, FLORIDA BEARS 
S.00"06'24"E. 

3 . THIS SKETCH DOES NOT MAKE ANY REPRESENTATION AS TO ZONING 
OR DEVELOPMENT RESTRICTIONS ON THE SUBJECT PARCEL. 

4. PARCEL CONTAINS 3,836,880 SQUARE FEET (88.08 ACRES) MORE ·oR 
LESS. 

LEGEND 
(P) 
(M) 
D.R. 
PG 
PB 
POB 

PLAT MEASUREMENT 
FIELD MEASUREMENT 
OFFICIAL RECORDS BOOK 
PAGE 
PLAT 
POINT OF BEGINNING 

300 
I 

SKETCH AND DESCRIPTION 
COVE OF ROTONDA RWA 

~INEER~ 

12800 University Drive, Suite 175 
Fort Myers, Florida 33907 

Phone: (239) 597-0575 
Fax: (239) 597-0578 

JOB NUMBER REVISION SECTION TOWNSHIP RANGE SCALE DATE DRAWN BY 

220032.00.00 0 6 & 7 41S 21E 1 "=300' 6/28/2022 CLJ 

FILE NAME 

001 SD 

LB No.: 6952 

SHEET 

2 OF 3 



CURVETABLE {MEASURED) 
CURVE RADIUS ARC LENGTH CHORD LENGTH CHORD BEARING DELTA ANGLE 

Ct 1458.24' 282.04' 281.60' N.11'34'52"£ IIV4'54" 
C2 815.00' 245.07' 244.15' S.08'J0'27"W. 17'13'43" 
CJ 900.00' 399.11' 395.85' N.12'48'36"W. 25'24'30" 
Cit 1309.96' 567.98' 563.54' S.21'47'11"£ 24'50'34" 
C/2 1309.96' 50.05' 50.05' N.1476'14"W. - 271'21" 
CIJ 1309.96' 305.68' 304.98' S.06'29'27"£ 13'22'12" 
C/4 1283.24' 255.41' 254.98' S.11'25'12·w. 11'24'/3" 
C/5 • 990.00' 56.94' 56.94'. N.15'28'27"£ 377•44• 
C16 990.00' 240.75' 240.15' N.06'51'35"£ 13'55'59" 
C/1 1075.00' 506.59' 501.92' S.13'36'22"£ 21'00'02" 
C24 1290.00' 909.60' 890.88' N.20V0'23"W. 40'24'01· 

CUR VE TABLE {PLA T) 
CURVE. RADIUS ARC LENGTH CHORD LENGTH CHORD BEARING DELTA ANGLE 

Cl 1458.24' 282.08' ----- -------- 11V4'59" 
C2 815.00' 247.07' ----- -------- 1n3•43• 
CJ 900.00' 399.12' ----- -------- 25'24'30" 
CII 1310.00' 571.29' ----- -------- 24'59'12" 
C/2 1310.00' 50.05' ----- -------- 271'20" 
C/3 1300.00' 305.68' ----- -------- • 13'22'11" 
C/4 1283.24' 255.44' ----- -------- 11'24'18" 
C/5 990.00' 56.94' ----- -------- 377•44• 
C/6 990.00' 240.75' ----- -------- 13'55'59" 
C17 1075.00' 506.58' ----- -------- 21vo·oo· 
C24 1290.00' 909.62' -------- 40'24'03" 

LINE TABLE {MEASURED) LINE TABLE {MEASURED) 
LINE BEARING DISTANCE LINE BEARING DISTANCE 
Lt S.00'06'24"£ 37.30' Lt S.0076'36"£ 37.32' 
L2 N.89'48'2/"W. 125.00' L2 N.89'58'3J"W. 125.00' 
LJ. S.OOV6'24"£ 50.00' LJ S.0076'36"£ 50.00' 
L4 N.89'48'2/"W. 125.00' L4 N.89'58'JJ"W. 125.00' 
L14 S.OOV6'24"£ 61.41' L/4 S.0076'36"£ 61.41' 

. , 

. . 

SEE SHEET 1 OF J FOR LEGAL DESCRIPTION 
SEE SHEET 2 OF J FOR GEOMETRY 

RWA 12800 University Drive, Suite 175 

SKETCH AND DESCRIPTION Fort Myers, Florida 33907 

COVE OF ROTONDA 
Phone: (239) 597-0575 

~INEER~ 
Fax: (239) 597-0578 

LB No.: 6952 

JOB NUMBER I REVISION I SECTION I TOWNSHIP I RANGE I SCALE DATE I DRAWN BY FILE NAME I SHEET 
220032.00.00 0 ### ##### ##### NTS 6/28/2022 CLJ 001 SD 3 OF 3 
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PUBLISHER’S AFFIDAVIT OF 
PUBLICATION STATE OF FLORIDA COUNTY 
OF CHARLOTTE: 

Before the undersigned authority personally appeared 
Melinda Prescott, who on oath says that she is the Legal 
Advertising Representative of The Daily Sun, a newspaper 
published at Charlotte Harbor in Charlotte County, Florida; 
that the attached copy of advertisement, being a  Legal 
Notice that was published in said newspaper in the issue(s)                                                                                                                       

10/16/23 

as well as being posted online at www.yoursun.com and 
www.floridapublicnotices.com. 
Affiant further says that the said newspaper is a newspa-
per published at Charlotte Harbor, in said Charlotte County, 
Florida, and that the said newspaper has heretofore been 
continuously published in said Charlotte County, Florida, 
Sarasota County, Florida and DeSoto County, Florida, each 
day and has been entered as periodicals matter at the post 
office in Punta Gorda, in said Charlotte County, Florida, for 
a period of 1 year next preceding the first publication of the 
attached copy of advertisement; and affiant further says that 
he or she has neither paid nor promised any person, firm or 
corporation any discount, rebate, commission or refund for 
the purpose of securing this advertisement for  publication 
in the said newspaper. 

(Signature of Notary Public) 

(Signature of Affiant) 

Sworn and subscribed before me this 16th day of 
October, 2023 

Personally known _X_ OR ___Produced Identification 

NOTICE OF RULE 
DEVELOPMENT BY THE COVE 

AT ROTONDA COMMUNITY 
DEVELOPMENT DISTRICT 

In accord with Chapters 120 
and 190, Florida Statutes, The 
Cove at Rotonda Community 
Development District (“District”) 
hereby gives notice of its 
intention to develop Rules of 
Procedure to govern the opera-
tions of the District. 

The Rules of Procedure will 
address such areas as the Board 
of Supervisors, officers and 
voting, district offices, public 
information and inspection of 
records, policies, public meet-
ings, hearings and workshops, 
rulemaking proceedings and 
competitive purchase including 
procedure under the Consultants 
Competitive Negotiation Act, 
procedure regarding auditor 
selection, purchase of insurance, 
pre-qualification, construction 
contracts, goods, supplies 
and materials, maintenance 
services, contractual services 
and protests with respect to 
proceedings, as well as any other 
area of the general operation of 
the District. 

The purpose and effect of the 
Rules of Procedure is to provide 
for efficient and effective District 
operations and to ensure compli-
ance with Florida law. The legal 
authority for the adoption of the 
proposed Rules of Procedure 
includes Sections 190.011(5), 
190.011(15) and 190.035, Florida 
Statutes (2022). The specific 
laws implemented in the Rules 
of Procedure include, but are 
not limited to, Sections 112.08, 
112.3143, 112.31446, 112.3145, 
119.07, 119.0701, 189.053, 
189.069(2) (a)16, 190.006, 
190.007, 190.008, 190.011(3), 
190.011(5),  190.011(15), 
190.033, 190.035, 218.33, 
218.391, 255.05, 255.0518, 
255.0525, 255.20, 286.0105, 
286.011, 286.0113, 286.0114, 
287.017, 287.055 and 287.084, 
Florida Statutes (2022). 

A copy of the proposed Rules of 
Procedure may be obtained by 
contacting the District Manager, 
at Wrathell, Hunt & Associates, 
LLC, 2300 Glades Road, Suite 
410W, Boca Raton, Florida 
33431, 561-571-0010. 
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PUBLISHER’S AFFIDAVIT OF 
PUBLICATION STATE OF FLORIDA COUNTY 
OF CHARLOTTE: 

Before the undersigned authority personally appeared 
Melinda Prescott, who on oath says that she is the Legal 
Advertising Representative of The Daily Sun, a newspaper 
published at Charlotte Harbor in Charlotte County, Florida; 
that the attached copy of advertisement, being a  Legal 
Notice that was published in said newspaper in the issue(s)                                                                                                                       

10/17/23 

as well as being posted online at www.yoursun.com and 
www.floridapublicnotices.com. 
Affiant further says that the said newspaper is a newspa-
per published at Charlotte Harbor, in said Charlotte County, 
Florida, and that the said newspaper has heretofore been 
continuously published in said Charlotte County, Florida, 
Sarasota County, Florida and DeSoto County, Florida, each 
day and has been entered as periodicals matter at the post 
office in Punta Gorda, in said Charlotte County, Florida, for 
a period of 1 year next preceding the first publication of the 
attached copy of advertisement; and affiant further says that 
he or she has neither paid nor promised any person, firm or 
corporation any discount, rebate, commission or refund for 
the purpose of securing this advertisement for  publication 
in the said newspaper. 

(Signature of Notary Public) 

(Signature of Affiant) 

Sworn and subscribed before me this 17th day of 
October, 2023 

Personally known _X_ OR ___Produced Identification 

NOTICE OF RULEMAKING 
REGARDING THE RULES OF 
PROCEDURE OF THE COVE 
AT ROTONDA COMMUNITY 
DEVELOPMENT DISTRICT 

A public hearing will be conducted 
by the Board of Supervisors of 
The Cove at Rotonda Community 
Development District (“District”) 
on November 16, 2023 at 11:00 
a.m., at the Comfort Inn & Suites 
Port Charlotte-Punta Gorda, 812 
Kings Highway, Port Charlotte, 
Florida 33980. 

In accord with Chapters 120 and 
190, Florida Statutes, the District 
hereby gives the public notice of 
its intent to adopt its proposed 
Rules of Procedure. The purpose 
and effect of the proposed Rules 
of Procedure is to provide for 
efficient and effective District 
operations and to ensure compli-
ance with recent changes to 
Florida law. Prior notice of rule 
development was published in 
the Charlotte Sun on October 16, 
2023. 

The Rules of Procedure may 
address such areas as the Board 
of Supervisors, officers and 
voting, district offices, public 
information and inspection of 
records, policies, public meet-
ings, hearings and workshops, 
rulemaking proceedings and 
competitive purchase including 
procedure under the Consultants 
Competitive Negotiation Act, 
procedure regarding auditor 
selection, purchase of insurance, 
pre-qualification, construction 
contracts, goods, supplies 
and materials, maintenance 
services, contractual services 
and protests with respect to 
proceedings, as well as any other 
area of the general operation of 
the District. 

Specific legal authority for the 
adoption of the proposed Rules 
of Procedure includes Sections 
190.011(5), 190.011(15) and 
190.035, Flor ida Statutes 
(2022). The specific laws imple-
mented in the Rules of Procedure 
include, but are not limited to, 
Sections 112.08, 112.3143, 
112.31446, 112.3145, 119.07, 
119.0701, 189.053, 189.069(2) 
(a)16, 190.006, 190.007, 
190.008, 190.011(3), 190.011(5), 
190.011(15), 190.033, 190.035, 
218.33, 218.391, 255.05, 
255.0518, 255.0525, 255.20, 
286.0105, 286.011, 286.0113, 
286.0114, 287.017, 287.055 and 
287.084, Florida Statutes (2022). 

A copy of the proposed Rules of 
Procedure may be obtained by 
contacting the District Manager’s 
Office at Wrathell, Hunt & 
Associates, LLC, 2300 Glades 
Road, Suite 410W, Boca Raton, 
Florida 33431, (561) 571-0010. 

A h i h 

Any person who wishes to 
provide the District with a 
proposal for a lower cost regu-
latory alternative as provided 
by Section 120.541(1), Florida 
Statutes, must do so in writing 
within twentyone (21) days after 
publication of this notice to the 
District Manager’s Office. 

This public hearing may be 
continued to a date, time, and 
place to be specified on the 
record at the hearing without 
additional notice. If anyone 
chooses to appeal any decision 
of the Board with respect to any 
matter considered at a public 
hearing, such person will need a 
record of the proceedings and 
should accordingly ensure that a 
verbatim record of the 
proceedings is made which 
includes the testimony and 
evidence upon which such appeal 
is to be based. At the hearing, 
staff or Supervisors may partic-
ipate in the public hearing by 
speaker telephone. 

Pursuant to the provisions of 
the Americans with Disabilities 
Act, any person requiring special 
accommodations at this meeting 
because of a disability or phys-
ical impairment should contact 
the District Manager’s Office at 
least forty-eight (48) hours prior 
to the meeting. If you are hearing 
or speech impaired, please 
contact the Florida Relay Service 
at 1-800-955-8771 or 1800-955-
8770 for aid in contacting the 
District Office 
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RESOLUTION 2024-02 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE COVE AT 
ROTONDA COMMUNITY DEVELOPMENT DISTRICT ADOPTING RULES 
OF PROCEDURE; PROVIDING A SEVERABILITY CLAUSE; AND 
PROVIDING AN EFFECTIVE DATE. 

  
 WHEREAS, The Cove at Rotonda Community Development District (“District”) is a local unit 
of special purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 
situated entirely within Charlotte County, Florida; and  
 
 WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt rules to govern the 
administration of the District and to adopt resolutions as may be necessary for the conduct of 
District business; and 
 
 WHEREAS, to provide for efficient and effective District operations and to maintain 
compliance with recent changes to Florida law, the Board of Supervisors finds that it is in the best 
interests of the District to adopt by resolution the Rules of Procedure attached hereto as Exhibit A 
for immediate use and application; and 
 
 WHEREAS, the Board of Supervisors has complied with applicable Florida law concerning 
rule development and adoption. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF THE COVE AT ROTONDA COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. The attached Rules of Procedure are hereby adopted pursuant to this 
resolution as necessary for the conduct of District business.  These Rules of Procedure replace all 
prior versions of the Rules of Procedure, and shall stay in full force and effect until such time as the 
Board of Supervisors may amend these rules in accordance with Chapter 190, Florida Statutes. 
 
 SECTION 2.  If any provision of this resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect. 
 
 SECTION 3. This resolution shall become effective upon its passage and shall remain in 
effect unless rescinded or repealed. 
 
 PASSED AND ADOPTED this 16th day of November, 2023. 
 
ATTEST:     THE COVE AT ROTONDA COMMUNITY 

DEVELOPMENT DISTRICT 
 
 

_____________________________  ____________________________________ 
Secretary/Assistant Secretary   Chair/Vice Chair, Board of Supervisors 



EXHIBIT A: 
RULES OF PROCEDURE 
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RULES OF PROCEDURE 

THE COVE AT ROTONDA COMMUNITY DEVELOPMENT DISTRICT 

  

EFFECTIVE AS OF NOVEMBER 16, 2023 
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Rule  1.0 General. 

 

(1) The Cove at Rotonda Community Development District (the “District”) was 

created pursuant to the provisions of Chapter 190 of the Florida Statutes, and was 

established to provide for the ownership, operation, maintenance, and provision of 

various capital facilities and services within its jurisdiction. The purpose of these 

rules (the “Rules”) is to describe the general operations of the District. 

 

(2) Definitions located within any section of these Rules shall be applicable within all 

other sections, unless specifically stated to the contrary. 

 

(3) Unless specifically permitted by a written agreement with the District, the District 

does not accept documents filed by electronic mail or facsimile transmission.  

Filings are only accepted during normal business hours. 

 

(4) A Rule of the District shall be effective upon adoption by affirmative vote of the 

District Board.  After a Rule becomes effective, it may be repealed or amended only 

through the rulemaking procedures specified in these Rules.  Notwithstanding, the 

District may immediately suspend the application of a Rule if the District 

determines that the Rule conflicts with Florida law.  In the event that a Rule 

conflicts with Florida law and its application has not been suspended by the District, 

such Rule should be interpreted in the manner that best effectuates the intent of the 

Rule while also complying with Florida law.  If the intent of the Rule absolutely 

cannot be effectuated while complying with Florida law, the Rule shall be 

automatically suspended. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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Rule 1.1 Board of Supervisors; Officers and Voting. 

 

(1) Board of Supervisors. The Board of Supervisors of the District (the “Board”) shall 

consist of five (5) members. Members of the Board (“Supervisors”) appointed by 

ordinance or rule or elected by landowners must be citizens of the United States of 

America and residents of the State of Florida.  Supervisors elected or appointed by 

the Board to elector seats must be citizens of the United States of America, residents 

of the State of Florida and of the District and registered to vote with the Supervisor 

of Elections of the county in which the District is located and for those elected, 

shall also be qualified to run by the Supervisor of Elections.  The Board shall 

exercise the powers granted to the District under Florida law. 

 

(a)  Supervisors shall hold office for the term specified by Section 190.006 of 

the Florida Statutes. If, during the term of office, any Board member(s) 

vacates their office, the remaining member(s) of the Board shall fill the 

vacancies by appointment for the remainder of the term(s). If three or more 

vacancies exist at the same time, a quorum, as defined herein, shall not be 

required to appoint replacement Board members. 

 

(b)  Three (3) members of the Board shall constitute a quorum for the purposes 

of conducting business, exercising powers and all other purposes.  A Board 

member shall be counted toward the quorum if physically present at the 

meeting, regardless of whether such Board member is prohibited from, or 

abstains from, participating in discussion or voting on a particular item.   

 

(c)   Action taken by the Board shall be upon a majority vote of the members 

present, unless otherwise provided in the Rules or required by law.  Subject 

to Rule 1.3(10), a Board member participating in the Board meeting by 

teleconference or videoconference shall be entitled to vote and take all other 

action as though physically present. 

 

(d)   Unless otherwise provided for by an act of the Board, any one Board 

member may attend a mediation session on behalf of the Board.  Any 

agreement resulting from such mediation session must be approved 

pursuant to subsection (1)(c) of this Rule. 

 

(2) Officers. At the first Board meeting held after each election where the newly elected 

members take office, the Board shall select a Chairperson, Vice-Chairperson, 

Secretary, Assistant Secretary, and Treasurer. 

 

(a)  The Chairperson must be a member of the Board.  If the Chairperson resigns 

from that office or ceases to be a member of the Board, the Board shall 

select a Chairperson.  The Chairperson serves at the pleasure of the Board.  

The Chairperson shall be authorized to execute resolutions and contracts on 

the District’s behalf.  The Chairperson shall convene and conduct all 

meetings of the Board.  In the event the Chairperson is unable to attend a 
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meeting, the Vice-Chairperson shall convene and conduct the meeting.  The 

Chairperson or Vice-Chairperson may delegate the responsibility of 

conducting the meeting to the District’s manager (“District Manager”) or 

District Counsel, in whole or in part. 

 

(b)  The Vice-Chairperson shall be a member of the Board and shall have such 

duties and responsibilities as specifically designated by the Board from time 

to time. The Vice-Chairperson has the authority to execute resolutions and 

contracts on the District’s behalf in the absence of the Chairperson.  If the 

Vice-Chairperson resigns from office or ceases to be a member of the 

Board, the Board shall select a Vice-Chairperson. The Vice-Chairperson 

serves at the pleasure of the Board. 

 

(c)  The Secretary of the Board serves at the pleasure of the Board and need not 

be a member of the Board.  The Secretary shall be responsible for 

maintaining the minutes of Board meetings and may have other duties 

assigned by the Board from time to time.  An employee of the District 

Manager may serve as Secretary.  The Secretary shall be bonded by a 

reputable and qualified bonding company in at least the amount of one 

million dollars ($1,000,000), or have in place a fidelity bond, employee theft 

insurance policy, or a comparable product in at least the amount of one 

million dollars ($1,000,000) that names the District as an additional insured. 

 

(d)  The Treasurer need not be a member of the Board but must be a resident of 

the State of Florida.  The Treasurer shall perform duties described in Section 

190.007(2) and (3) of the Florida Statutes, as well as those assigned by the 

Board from time to time.  The Treasurer shall serve at the pleasure of the 

Board. The Treasurer shall either be bonded by a reputable and qualified 

bonding company in at least the amount of one million dollars ($1,000,000), 

or have in place a fidelity bond, employee theft insurance policy, or a 

comparable product in at least the amount of one million dollars 

($1,000,000) that names the District as an additional insured. 

 

(e)  In the event that both the Chairperson and Vice-Chairperson are absent from 

a Board meeting and a quorum is present, the Board may designate one of 

its members or a member of District staff to convene and conduct the 

meeting.  In such circumstances, any of the Board members present are 

authorized to execute agreements, resolutions, and other documents 

approved by the Board at such meeting.  In the event that the Chairperson 

and Vice-Chairperson are both unavailable to execute a document 

previously approved by the Board, the Secretary or any Assistant Secretary 

may execute such document. 

 

(f)  The Board may assign additional duties to District officers from time to 

time, which include, but are not limited to, executing documents on behalf 

of the District. 
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(g)  The Chairperson, Vice-Chairperson, and any other person authorized by 

District Resolution may sign checks and warrants for the District, 

countersigned by the Treasurer or other persons authorized by the Board. 

 

(3) Committees. The Board may establish committees of the Board, either on a 

permanent or temporary basis, to perform specifically designated functions. 

Committees may include individuals who are not members of the Board.  Such 

functions may include, but are not limited to, review of bids, proposals, and 

qualifications, contract negotiations, personnel matters, and budget preparation. 

 

(4) Record Book. The Board shall keep a permanent record book entitled “Record of 

Proceedings,” in which shall be recorded minutes of all meetings, resolutions, 

proceedings, certificates, and corporate acts.  The Records of Proceedings shall be 

located at a District office and shall be available for inspection by the public.   

 

(5) Meetings. For each fiscal year, the Board shall establish a schedule of regular 

meetings, which shall be published in a newspaper of general circulation in the 

county in which the District is located and filed with the local general-purpose 

governments within whose boundaries the District is located.  All meetings of the 

Board and Committees serving an advisory function shall be open to the public in 

accord with the provisions of Chapter 286 of the Florida Statutes.   

 

(6) Voting Conflict of Interest.  The Board shall comply with Section 112.3143 of the 

Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on 

matters coming before the Board for a vote.  For the purposes of this section, 

"voting conflict of interest" shall be governed by the Florida Constitution and 

Chapters 112 and 190 of the Florida Statutes, as amended from time to time.  

Generally, a voting conflict exists when a Board member is called upon to vote on 

an item which would inure to the Board member’s special private gain or loss or 

the Board member knows would inure to the special private gain or loss of a 

principal by whom the Board member is retained, the parent organization or 

subsidiary of a corporate principal, a business associate, or a relative including only 

a father, mother, son, daughter, husband, wife, brother, sister, father-in-law, 

mother-in-law, son-in-law, and daughter-in-law. 

 

(a)  When a Board member knows the member has a conflict of interest on a 

matter coming before the Board, the member should notify the Board’s 

Secretary prior to participating in any discussion with the Board on the 

matter.  The member shall publicly announce the conflict of interest at the 

meeting.  This announcement shall appear in the minutes.   

 

  If the Board member was elected at a landowner’s election or appointed to 

fill a vacancy of a seat last filled at a landowner’s election, the Board 

member may vote or abstain from voting on the matter at issue.  If the Board 

member was elected by electors residing within the District, the Board 
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member is prohibited from voting on the matter at issue.  In the event that 

the Board member intends to abstain or is prohibited from voting, such 

Board member shall not participate in the discussion on the item subject to 

the vote. 

  

  The Board’s Secretary shall prepare a Memorandum of Voting Conflict 

(Form 8B) which shall then be signed by the Board member, filed with the 

Board’s Secretary, and provided for attachment to the minutes of the 

meeting within fifteen (15) days of the meeting.    

 

(b)  If a Board member inadvertently votes on a matter and later learns he or she 

has a conflict on the matter, the member shall immediately notify the 

Board’s Secretary. Within fifteen (15) days of the notification, the member 

shall file the appropriate Memorandum of Voting Conflict, which will be 

attached to the minutes of the Board meeting during which the vote on the 

matter occurred. The Memorandum of Voting Conflict shall immediately 

be provided to other Board members and shall be read publicly at the next 

meeting held subsequent to the filing of the Memorandum of Voting 

Conflict.  The Board member’s vote is unaffected by this filing. 

 

(c)  It is not a conflict of interest for a Board member, the District Manager, or 

an employee of the District to be a stockholder, officer or employee of a 

landowner or of an entity affiliated with a landowner.   

 

(d)  In the event that a Board member elected at a landowner’s election or 

appointed to fill a vacancy of a seat last filled at a landowner’s election, has 

a continuing conflict of interest, such Board member is permitted to file a 

Memorandum of Voting Conflict at any time in which it shall state the 

nature of the continuing conflict.  Only one such continuing Memorandum 

of Voting Conflict shall be required to be filed for each term the Board 

member is in office. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 112.3143, 190.006, 190.007, Fla. Stat. 
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Rule 1.2  District Offices; Public Information and Inspection of Records; Policies; 

Service Contract Requirements; Financial Disclosure Coordination. 

 

(1) District Offices.  Unless otherwise designated by the Board, the official District 

office shall be the District Manager’s office identified by the District Manager.  If 

the District Manager’s office is not located within the county in which the District 

is located, the Board shall designate a local records office within such county which 

shall at a minimum contain, but not be limited to, the following documents: 

 

 (a)  Agenda packages for prior 24 months and next meeting; 

 

 (b)  Official minutes of meetings, including adopted resolutions of the Board; 

 

 (c)  Names and addresses of current Board members and District Manager, 

unless such addresses are protected from disclosure by law; 

 

 (d)  Adopted engineer’s reports; 

 

 (e)  Adopted assessment methodologies/reports; 

 

 (f)  Adopted disclosure of public financing; 

 

 (g)  Limited Offering Memorandum for each financing undertaken by the 

District; 

 

 (h)  Proceedings, certificates, bonds given by all employees, and any and all 

corporate acts; 

 

 (i)  District policies and rules; 

 

 (j) Fiscal year end audits; and 

 

 (k) Adopted budget for the current fiscal year. 

 

 The District Manager shall ensure that each District records office contains the 

documents required by Florida law. 

 

(2) Public Records.  District public records include all documents, papers, letters, 

maps, books, tapes, photographs, films, sound recordings, data processing software, 

or other material, regardless of the physical form, characteristics, or means of 

transmission, made or received in connection with the transaction of official 

business of the District. All District public records not otherwise restricted by law 

may be copied or inspected at the District Manager’s office during regular business 

hours.  Certain District records can also be inspected and copied at the District’s 

local records office during regular business hours.  All written public records 

requests shall be directed to the Secretary who by these rules is appointed as the 
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District’s records custodian.  Regardless of the form of the request, any Board 

member or staff member who receives a public records request shall immediately 

forward or communicate such request to the Secretary for coordination of a prompt 

response.  The Secretary, after consulting with District Counsel as to the 

applicability of any exceptions under the public records laws, shall be responsible 

for responding to the public records request.  At no time can the District be required 

to create records or summaries of records, or prepare opinions regarding District 

policies, in response to a public records request. 

 

(3)  Service Contracts.  Any contract for services, regardless of cost, shall include 

provisions required by law that require the contractor to comply with public records 

laws.  The District Manager shall be responsible for initially enforcing all contract 

provisions related to a contractor’s duty to comply with public records laws. 

 

(4) Fees; Copies. Copies of public records shall be made available to the requesting 

person at a charge of $0.15 per page for one-sided copies and $0.20 per page for 

two-sided copies if not more than 8 ½ by 14 inches.  For copies of public records 

in excess of the sizes listed in this section and for outside duplication services, the 

charge shall be equal to the actual cost of reproduction. Certified copies of public 

records shall be made available at a charge of one dollar ($1.00) per page. If the 

nature or volume of records requested requires extensive use of information 

technology resources or extensive clerical or supervisory assistance, the District 

may charge, in addition to the duplication charge, a special service charge that is 

based on the cost the District incurs to produce the records requested.  This charge 

may include, but is not limited to, the cost of information technology resource, 

employee labor, and fees charged to the District by consultants employed in 

fulfilling the request.  In cases where the special service charge is based in whole 

or in part on the costs incurred by the District due to employee labor, consultant 

fees, or other forms of labor, those portions of the charge shall be calculated based 

on the lowest labor cost of the individual(s) who is/are qualified to perform the 

labor, taking into account the nature or volume of the public records to be inspected 

or copied. The charge may include the labor costs of supervisory and/or clerical 

staff whose assistance is required to complete the records request, in accordance 

with Florida law.  For purposes of this Rule, the word “extensive” shall mean that 

it will take more than 15 minutes to locate, review for confidential information, 

copy and re-file the requested material.  In cases where extensive personnel time is 

determined by the District to be necessary to safeguard original records being 

inspected, the special service charge provided for in this section shall apply.  If the 

total fees, including but not limited to special service charges, are anticipated to 

exceed twenty-five dollars ($25.00), then, prior to commencing work on the 

request, the District will inform the person making the public records request of the 

estimated cost, with the understanding that the final cost may vary from that 

estimate.  If the person making the public records request decides to proceed with 

the request, payment of the estimated cost is required in advance. Should the person 

fail to pay the estimate, the District is under no duty to produce the requested 

records.  After the request has been fulfilled, additional payments or credits may be 
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due. The District is under no duty to produce records in response to future records 

requests if the person making the request owes the District for past unpaid 

duplication charges, special service charges, or other required payments or credits. 

 

(5) Records Retention.  The Secretary of the District shall be responsible for retaining 

the District’s records in accordance with applicable Florida law. 

 

(6) Policies.  The Board may adopt policies related to the conduct of its business and 

the provision of services either by resolution or motion.   

 

(7) Financial Disclosure Coordination.  Unless specifically designated by Board 

resolution otherwise, the Secretary shall serve as the Financial Disclosure 

Coordinator (“Coordinator”) for the District as required by the Florida Commission 

on Ethics (“Commission”).  The Coordinator shall create, maintain and update a 

list of the names, e-mail addresses, physical addresses, and names of the agency of, 

and the office or position held by, all Supervisors and other persons required by 

Florida law to file a statement of financial interest due to his or her affiliation with 

the District (“Reporting Individual”).  The Coordinator shall provide this list to the 

Commission by February 1 of each year, which list shall be current as of December 

31 of the prior year.  Each Supervisor and Reporting Individual shall promptly 

notify the Coordinator in writing if there are any changes to such person’s name, e-

mail address, or physical address. Each Supervisor and Reporting Individual shall 

promptly notify the Commission in the manner prescribed by the Commission if 

there are any changes to such person’s e-mail address. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, Fla. Stat. 
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Rule 1.3 Public Meetings, Hearings, and Workshops. 

 

(1) Notice. Except in emergencies, or as otherwise required by statute or these Rules, 

at least seven (7) days public notice shall be given of any public meeting, hearing 

or workshop of the Board. Public notice shall be given by publication in a 

newspaper of general circulation in the District and in the county in which the 

District is located.  “General circulation” means a publication that is printed and 

published at least once a week for the preceding year, offering at least 25% of its 

words in the English language, qualifies as a periodicals material for postal 

purposes in the county in which the District is located, is for sale to the public 

generally, is available to the public generally for the publication of official or other 

notices, and is customarily containing information of a public character or of 

interest or of value to the residents or owners of property in the county where 

published, or of interest or of value to the general public.  The annual meeting notice 

required to be published by Section 189.015 of the Florida Statutes, shall be 

published in a newspaper not of limited subject matter, which is published at least 

five days a week, unless the only newspaper in the county is published less than 

five days a week.  Each Notice shall state, as applicable: 

 

(a)  The date, time and place of the meeting, hearing or workshop; 

 

(b)  A brief description of the nature, subjects, and purposes of the meeting, 

hearing, or workshop; 

 

(c)  The District office address for the submission of requests for copies of the 

agenda, as well as a contact name and telephone number for verbal requests 

for copies of the agenda; and 

 

(d)  The following or substantially similar language: “Pursuant to provisions of 

the Americans with Disabilities Act, any person requiring special 

accommodations to participate in this meeting/hearing/workshop is asked 

to advise the District Office at least forty-eight (48) hours before the 

meeting/hearing/workshop by contacting the District Manager at (561) 571-

0010. If you are hearing or speech impaired, please contact the Florida 

Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who can aid you in 

contacting the District Office.” 

 

(e)  The following or substantially similar language: “A person who decides to 

appeal any decision made at the meeting/hearing/workshop with respect to 

any matter considered at the meeting/hearing/workshop is advised that 

person will need a record of the proceedings and that accordingly, the 

person may need to ensure that a verbatim record of the proceedings is made 

including the testimony and evidence upon which the appeal is to be based.” 
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(f)  The following or substantially similar language: “The meeting [or hearing 

or workshop] may be continued in progress without additional notice to a 

time, date, and location stated on the record.” 

 

 (2) Mistake.  In the event that a meeting is held under the incorrect assumption that 

notice required by law and these Rules has been given, the Board at its next properly 

noticed meeting shall cure such defect by considering the agenda items from the 

prior meeting individually and anew.   

 

(3) Agenda. The District Manager, under the guidance of District Counsel and the 

Chairperson or Vice-Chairperson, shall prepare an agenda of the 

meeting/hearing/workshop.  The agenda and any meeting materials available in an 

electronic format, excluding any confidential and any confidential and exempt 

information, shall be available to the public at least seven days before the 

meeting/hearing/workshop, except in an emergency.  Meeting materials shall be 

defined as, and limited to, the agenda, meeting minutes, resolutions, and 

agreements of the District that District staff deems necessary for Board approval. 

Inclusion of additional materials for Board consideration other than those defined 

herein as “meeting materials” shall not convert such materials into “meeting 

materials.” For good cause, the agenda may be changed after it is first made 

available for distribution, and additional materials may be added or provided under 

separate cover at the meeting.  The requirement of good cause shall be liberally 

construed to allow the District to efficiently conduct business and to avoid the 

expenses associated with special meetings. 

 

The District may, but is not required to, use the following format in preparing its 

agenda for its regular meetings: 

 

Call to order 

Roll call 

Public comment 

Organizational matters 

Review of minutes 

Specific items of old business 

Specific items of new business 

Staff reports 

(a)  District Counsel 

(b)  District Engineer 

(c)  District Manager 

1.  Financial Report 

2.  Approval of Expenditures 

Supervisor’s requests and comments 

Public comment 

Adjournment 
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(4) Minutes. The Secretary shall be responsible for preparing and keeping the minutes 

of each meeting of the Board. Minutes shall be corrected and approved by the Board 

at a subsequent meeting.  The Secretary may work with other staff members in 

preparing draft minutes for the Board’s consideration. 

 

(5) Special Requests.  Persons wishing to receive, by mail, notices or agendas of 

meetings, may so advise the District Manager or Secretary at the District Office. 

Such persons shall furnish a mailing address in writing and shall be required to pre-

pay the cost of the copying and postage. 

 

(6) Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is 

unavailable, upon consultation with the District Manager and District Counsel, if 

available, may convene an emergency meeting of the Board without first having 

complied with sections (1) and (3) of this Rule, to act on emergency matters that 

may affect the public health, safety, or welfare.  Whenever possible, the District 

Manager shall make reasonable efforts to provide public notice and notify all Board 

members of an emergency meeting twenty-four (24) hours in advance.  Reasonable 

efforts may include telephone notification.  Notice of the emergency meeting must 

be provided both before and after the meeting on the District’s website, if it has 

one.  Whenever an emergency meeting is called, the District Manager shall be 

responsible for notifying at least one newspaper of general circulation in the 

District. After an emergency meeting, the Board shall publish in a newspaper of 

general circulation in the District, the time, date and place of the emergency 

meeting, the reasons why an emergency meeting was necessary, and a description 

of the action taken.  Actions taken at an emergency meeting may be ratified by the 

Board at a regularly noticed meeting subsequently held. 

 

(7) Public Comment. The Board shall set aside a reasonable amount of time at each 

meeting for public comment and members of the public shall be permitted to 

provide comment on any proposition before the Board.  The portion of the meeting 

generally reserved for public comment shall be identified in the agenda.  Policies 

governing public comment may be adopted by the Board in accordance with Florida 

law. 

 

(8) Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with 

Section 190.008 of the Florida Statutes.  Once adopted in accord with Section 

190.008 of the Florida Statutes, the annual budget(s) may be amended from time to 

time by action of the Board.  Approval of invoices by the Board in excess of the 

funds allocated to a particular budgeted line item shall serve to amend the budgeted 

line item.  

 

(9) Public Hearings.  Notice of required public hearings shall contain the information 

required by applicable Florida law and by these Rules applicable to meeting notices 

and shall be mailed and published as required by Florida law.  The District Manager 

shall ensure that all such notices, whether mailed or published, contain the 

information required by Florida law and these Rules and are mailed and published 
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as required by Florida law.  Public hearings may be held during Board meetings 

when the agenda includes such public hearing. 

 

 (10) Participation by Teleconference/Videoconference.  District staff may participate in 

Board meetings by teleconference or videoconference.  Board members may also 

participate in Board meetings by teleconference or videoconference if in the good 

judgment of the Board extraordinary circumstances exist; provided however, at 

least three Board members must be physically present at the meeting location to 

establish a quorum.  Such extraordinary circumstances shall be presumed when a 

Board member participates by teleconference or videoconference, unless a majority 

of the Board members physically present determines that extraordinary 

circumstances do not exist. 

 

 (11) Board Authorization.  The District has not adopted Robert’s Rules of Order.  For 

each agenda item, there shall be discussion permitted among the Board members 

during the meeting.  Unless such procedure is waived by the Board, approval or 

disapproval of resolutions and other proposed Board actions shall be in the form of 

a motion by one Board member, a second by another Board member, and an 

affirmative vote by the majority of the Board members present.  Any Board 

member, including the Chairperson, can make or second a motion. 

 

(12) Continuances. Any meeting or public hearing of the Board may be continued 

without re-notice or re-advertising provided that: 

 

(a) The Board identifies on the record at the original meeting a reasonable need 

for a continuance; 

 

(b) The continuance is to a specified date, time, and location publicly 

announced at the original meeting; and 

 

(c) The public notice for the original meeting states that the meeting may be 

continued to a date and time and states that the date, time, and location of 

any continuance shall be publicly announced at the original meeting and 

posted at the District Office immediately following the original meeting. 

 

(13) Attorney-Client Sessions.  An Attorney-Client Session is permitted when the 

District’s attorneys deem it necessary to meet in private with the Board to discuss 

pending litigation to which the District is a party before a court or administrative 

agency or as may be authorized by law. The District’s attorney must request such 

session at a public meeting. Prior to holding the Attorney-Client Session, the 

District must give reasonable public notice of the time and date of the session and 

the names of the persons anticipated to attend the session. The session must 

commence at an open meeting in which the Chairperson or Vice-Chairperson 

announces the commencement of the session, the estimated length of the session, 

and the names of the persons who will be attending the session.  The discussion 

during the session is confined to settlement negotiations or strategy related to 
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litigation expenses or as may be authorized by law.  Only the Board, the District’s 

attorneys (including outside counsel), the District Manager, and the court reporter 

may attend an Attorney-Client Session.  During the session, no votes may be taken 

and no final decisions concerning settlement can be made.  Upon the conclusion of 

the session, the public meeting is reopened, and the Chairperson or Vice-

Chairperson must announce that the session has concluded.  The session must be 

transcribed by a court-reporter and the transcript of the session filed with the 

District Secretary within a reasonable time after the session.  The transcript shall 

not be available for public inspection until after the conclusion of the litigation.  

 

(14) Security and Firesafety Board Discussions. Portions of a meeting which relate to or 

would reveal a security or firesafety system plan or portion thereof made 

confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt 

from the public meeting requirements and other requirements of section 286.011, 

Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the 

Board wish to discuss such matters, members of the public shall be required to leave 

the meeting room during such discussion. Any records of the Board’s discussion of 

such matters, including recordings or minutes, shall be maintained as confidential 

and exempt records in accordance with Florida law. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat. 
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse 

 

(1) Internal Controls.  The District shall establish and maintain internal controls 

designed to: 

 

(a) Prevent and detect “fraud,” “waste” and “abuse” as those terms are 

defined in section 11.45(1), Florida Statutes; and 

(b) Promote and encourage compliance with applicable laws, rules 

contracts, grant agreements, and best practices; and 

(c) Support economical and efficient operations; and 

(d) Ensure reliability of financial records and reports; and 

(e) Safeguard assets. 

 

(2) Adoption.  The internal controls to prevent fraud, waste and abuse shall be 

adopted and amended by the District in the same manner as District policies.  

 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  § 218.33(3), Fla. Stat. 
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Rule 2.0  Rulemaking Proceedings.   

 

(1) Commencement of Proceedings.  Proceedings held for adoption, amendment, or 

repeal of a District rule shall be conducted according to these Rules.  Rulemaking 

proceedings shall be deemed to have been initiated upon publication of notice by 

the District. A “rule” is a District statement of general applicability that 

implements, interprets, or prescribes law or policy, or describes the procedure or 

practice requirements of the District (“Rule”).  Nothing herein shall be construed 

as requiring the District to consider or adopt rules unless required by Chapter 190 

of the Florida Statutes.  Policies adopted by the District which do not consist of 

rates, fees, rentals or other monetary charges may be, but are not required to be, 

implemented through rulemaking proceedings. 

 

(2) Notice of Rule Development. 

 

(a)  Except when the intended action is the repeal of a Rule, the District shall 

provide notice of the development of a proposed rule by publication of a 

Notice of Rule Development in a newspaper of general circulation in the 

District before providing notice of a proposed rule as required by section (3) 

of this Rule.  Consequently, the Notice of Rule Development shall be 

published at least twenty-nine (29) days prior to the public hearing on the 

proposed Rule.  The Notice of Rule Development shall indicate the subject 

area to be addressed by rule development, provide a short, plain explanation 

of the purpose and effect of the proposed rule, cite the specific legal authority 

for the proposed rule, and include a statement of how a person may promptly 

obtain, without cost, a copy of any preliminary draft, if available. 

 

    (b) All rules as drafted shall be consistent with Sections 120.54(1)(g) and 

120.54(2)(b) of the Florida Statutes. 

 

(3) Notice of Proceedings and Proposed Rules. 

 

(a) Prior to the adoption, amendment, or repeal of any rule other than an 

emergency rule, the District shall give notice of its intended action, setting 

forth a short, plain explanation of the purpose and effect of the proposed 

action, a reference to the specific rulemaking authority pursuant to which 

the rule is adopted, and a reference to the section or subsection of the Florida 

Statutes being implemented, interpreted, or made specific.  The notice shall 

include a summary of the District’s statement of the estimated regulatory 

costs, if one has been prepared, based on the factors set forth in Section 

120.541(2) of the Florida Statutes, and a statement that any person who 

wishes to provide the District with a lower cost regulatory alternative as 

provided by Section 120.541(1), must do so in writing within twenty-one 

(21) days after publication of the notice.  The notice shall additionally 

include a statement that any affected person may request a public hearing 

by submitting a written request within twenty-one (21) days after the date 
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of publication of the notice.  Except when intended action is the repeal of a 

rule, the notice shall include a reference to both the date on which and the 

place where the Notice of Rule Development required by section (2) of this 

Rule appeared. 

 

(b) The notice shall be published in a newspaper of general circulation in the 

District and each county in which the District is located not less than twenty-

eight (28) days prior to the intended action. The proposed rule shall be 

available for inspection and copying by the public at the time of the 

publication of notice. 

 

(c) The notice shall be mailed to all persons named in the proposed rule and to 

all persons who, at least fourteen (14) days prior to such mailing, have made 

requests of the District for advance notice of its rulemaking proceedings.  

Any person may file a written request with the District Manager to receive 

notice by mail of District proceedings to adopt, amend, or repeal a rule.  

Such persons must furnish a mailing address and may be required to pay the 

cost of copying and mailing.   

 

(4) Rule Development Workshops.  Whenever requested in writing by any affected 

person, the District must either conduct a rule development workshop prior to 

proposing rules for adoption or the Chairperson must explain in writing why a 

workshop is unnecessary.  The District may initiate a rule development workshop 

but is not required to do so. 

 

(5) Petitions to Initiate Rulemaking.  All Petitions to Initiate Rulemaking proceedings 

must contain the name, address, and telephone number of the petitioner, the specific 

action requested, the specific reason for adoption, amendment, or repeal, the date 

submitted, the text of the proposed rule, and the facts showing that the petitioner is 

regulated by the District or has a substantial interest in the rulemaking.  Not later 

than sixty (60) calendar days following the date of filing a petition, the Board shall 

initiate rulemaking proceedings or deny the petition with a written statement of its 

reasons for the denial.  If the petition is directed to an existing policy that the 

District has not formally adopted as a rule, the District may, in its discretion, notice 

and hold a public hearing on the petition to consider the comments of the public 

directed to the policy, its scope and application, and to consider whether the public 

interest is served adequately by the application of the policy on a case-by-case 

basis, as contrasted with its formal adoption as a rule.  However, this section shall 

not be construed as requiring the District to adopt a rule to replace a policy. 

 

(6) Rulemaking Materials.  After the publication of the notice referenced in section (3) 

of this Rule, the Board shall make available for public inspection and shall provide, 

upon request and payment of the cost of copies, the following materials: 

 

(a) The text of the proposed rule, or any amendment or repeal of any existing 

rules; 
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(b) A detailed written statement of the facts and circumstances justifying the   

 proposed rule; 

 

  (c) A copy of the statement of estimated regulatory costs if required by Section 

120.541 of the Florida Statutes; and 

 

(d) The published notice. 

 

(7) Hearing.  The District may, or, upon the written request of any affected person 

received within twenty-one (21) days after the date of publication of the notice 

described in section (3) of this Rule, shall, provide a public hearing for the 

presentation of evidence, argument, and oral statements, within the reasonable 

conditions and limitations imposed by the District to avoid duplication, irrelevant 

comments, unnecessary delay, or disruption of the proceedings.  The District shall 

publish notice of the public hearing in a newspaper of general circulation within the 

District either in the text of the notice described in section (3) of this Rule or in a 

separate publication at least seven (7) days before the scheduled public hearing.  The 

notice shall specify the date, time, and location of the public hearing, and the name, 

address, and telephone number of the District contact person who can provide 

information about the public hearing. Written statements may be submitted by any 

person prior to or at the public hearing.  All timely submitted written statements 

shall be considered by the District and made part of the rulemaking record. 

 

(8) Emergency Rule Adoption.  The Board may adopt an emergency rule if it finds that 

immediate danger to the public health, safety, or welfare exists which requires 

immediate action. Prior to the adoption of an emergency rule, the District Manager 

shall make reasonable efforts to notify a newspaper of general circulation in the 

District. Notice of emergency rules shall be published as soon as possible in a 

newspaper of general circulation in the District.  The District may use any 

procedure which is fair under the circumstances in the adoption of an emergency 

rule as long as it protects the public interest as determined by the District and 

otherwise complies with these provisions. 

 

(9) Negotiated Rulemaking.  The District may use negotiated rulemaking in developing 

and adopting rules pursuant to Section 120.54(2)(d) of the Florida Statutes, except 

that any notices required under Section 120.54(2)(d) of the Florida Statutes, may 

be published in a newspaper of general circulation in the county in which the 

District is located. 

 

(10) Rulemaking Record.  In all rulemaking proceedings, the District shall compile and 

maintain a rulemaking record.  The record shall include, if applicable: 

 

 (a) The texts of the proposed rule and the adopted rule;  

 

 (b) All notices given for a proposed rule;  
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 (c) Any statement of estimated regulatory costs for the rule;  

 

 (d) A written summary of hearings, if any, on the proposed rule;  

 

 (e) All written comments received by the District and responses to those written 

comments; and 

 

 (f) All notices and findings pertaining to an emergency rule. 

 

 (11)  Petitions to Challenge Existing Rules.   

 

  (a)   Any person substantially affected by a rule may seek an administrative 

determination of the invalidity of the rule on the ground that the rule is an 

invalid exercise of the District’s authority.  

(b)   The petition seeking an administrative determination must state with 

particularity the provisions alleged to be invalid with sufficient explanation 

of the facts or grounds for the alleged invalidity and facts sufficient to show 

that the person challenging a rule is substantially affected by it.  

(c)   The petition shall be filed with the District. Within 10 days after receiving 

the petition, the Chairperson shall, if the petition complies with the 

requirements of subsection (b) of this section, designate any member of the 

Board (including the Chairperson), District Manager, District Counsel, or 

other person as a hearing officer who shall conduct a hearing within 30 days 

thereafter, unless the petition is withdrawn or a continuance is granted by 

agreement of the parties.  The failure of the District to follow the applicable 

rulemaking procedures or requirements in this Rule shall be presumed to be 

material; however, the District may rebut this presumption by showing that 

the substantial interests of the petitioner and the fairness of the proceedings 

have not been impaired.  

(d)   Within 30 days after the hearing, the hearing officer shall render a decision 

and state the reasons therefor in writing.   

(e)   Hearings held under this section shall be de novo in nature. The petitioner 

has a burden of proving by a preponderance of the evidence that the existing 

rule is an invalid exercise of District authority as to the objections raised. 

The hearing officer may: 

   (i) Administer oaths and affirmations; 

 

   (ii) Rule upon offers of proof and receive relevant evidence; 
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   (iii) Regulate the course of the hearing, including any pre-hearing 

matters; 

 

   (iv) Enter orders; and 

 

   (v) Make or receive offers of settlement, stipulation, and adjustment. 

(f) The petitioner and the District shall be adverse parties. Other substantially 

affected persons may join the proceedings as intervenors on appropriate 

terms which shall not unduly delay the proceedings.  

(12) Variances and Waivers.  A “variance” means a decision by the District to grant a 

modification to all or part of the literal requirements of a rule to a person who is 

subject to the rule.  A “waiver” means a decision by the District not to apply all or 

part of a rule to a person who is subject to the rule.  Variances and waivers from 

District rules may be granted subject to the following: 

 

 (a)  Variances and waivers shall be granted when the person subject to the rule 

demonstrates that the purpose of the underlying statute will be or has been 

achieved by other means by the person, and when application of the rule 

would create a substantial hardship or would violate principles of fairness. 

For purposes of this section, "substantial hardship" means a demonstrated 

economic, technological, legal, or other type of hardship to the person 

requesting the variance or waiver. For purposes of this section, "principles 

of fairness" are violated when the literal application of a rule affects a 

particular person in a manner significantly different from the way it affects 

other similarly situated persons who are subject to the rule. 

 

 (b)  A person who is subject to regulation by a District Rule may file a petition 

with the District, requesting a variance or waiver from the District’s Rule. 

Each petition shall specify:  

 

  (i)  The rule from which a variance or waiver is requested; 

 

  (ii)  The type of action requested; 

 

 (iii)  The specific facts that would justify a waiver or variance for the 

petitioner; and 

 (iv)   The reason why the variance or the waiver requested would serve 

the purposes of the underlying statute.  

 

(c)  The District shall review the petition and may request only that information 

needed to clarify the petition or to answer new questions raised by or 

directly related to the petition. If the petitioner asserts that any request for 

additional information is not authorized by law or by Rule of the District, 
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the District shall proceed, at the petitioner’s written request, to process the 

petition. 

 

(d)  The Board shall grant or deny a petition for variance or waiver and shall 

announce such disposition at a publicly held meeting of the Board, within 

ninety (90) days after receipt of the original petition, the last item of timely 

requested additional material, or the petitioner's written request to finish 

processing the petition. The District’s statement granting or denying the 

petition shall contain a statement of the relevant facts and reasons 

supporting the District's action. 

 

(13)  Rates, Fees, Rentals and Other Charges.  All rates, fees, rentals, or other charges 

shall be subject to rulemaking proceedings.  Policies adopted by the District which 

do not consist of rates, fees, rentals or other charges may be, but are not required to 

be, implemented through rulemaking proceedings.   

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.035, Fla. Stat. 

Law Implemented:  §§ 190.011(5), 190.035(2), Fla. Stat. 
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Rule 3.0 Competitive Purchase. 

 

(1)  Purpose and Scope.  In order to comply with Sections 190.033(1) through (3), 

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply 

to the purchase of Professional Services, insurance, construction contracts, design-

build services, goods, supplies, and materials, Contractual Services, and 

maintenance services. 

 

 (2) Board Authorization.  Except in cases of an Emergency Purchase, a competitive 

purchase governed by these Rules shall only be undertaken after authorization by 

the Board. 

 

(3)  Definitions. 

 

(a) “Competitive Solicitation” means a formal, advertised procurement 

process, other than an Invitation to Bid, Request for Proposals, or Invitation 

to Negotiate, approved by the Board to purchase commodities and/or 

services which affords vendors fair treatment in the competition for award 

of a District purchase contract. 

 

(b) “Continuing Contract” means a contract for Professional Services entered 

into in accordance with Section 287.055 of the Florida Statutes, between the 

District and a firm, whereby the firm provides Professional Services to the 

District for projects in which the costs do not exceed two million dollars 

($2,000,000), for a study activity when the fee for such Professional 

Services to the District does not exceed two hundred thousand dollars 

($200,000), or for work of a specified nature as outlined in the contract with 

the District, with no time limitation except that the contract must provide a 

termination clause (for example, a contract for general District engineering 

services).  Firms providing Professional Services under Continuing 

Contracts shall not be required to bid against one another.  

 

(c) “Contractual Service” means the rendering by a contractor of its time and 

effort rather than the furnishing of specific commodities.  The term applies 

only to those services rendered by individuals and firms who are 

independent contractors.  Contractual Services do not include auditing 

services, Maintenance Services, or Professional Services as defined in 

Section 287.055(2)(a) of the Florida Statutes, and these Rules.  Contractual 

Services also do not include any contract for the furnishing of labor or 

materials for the construction, renovation, repair, modification, or 

demolition of any facility, building, portion of building, utility, park, 

parking lot, or structure or other improvement to real property entered into 

pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6. 

 

(d) “Design-Build Contract” means a single contract with a Design-Build Firm 

for the design and construction of a public construction project. 
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(e) “Design-Build Firm” means a partnership, corporation or other legal entity 

that: 

 

(i)  Is certified under Section 489.119 of the Florida Statutes, to engage 

in contracting through a certified or registered general contractor or 

a certified or registered building contractor as the qualifying agent; 

or 

 

(ii)  Is certified under Section 471.023 of the Florida Statutes, to practice 

or to offer to practice engineering; certified under Section 481.219 

of the Florida Statutes, to practice or to offer to practice architecture; 

or certified under Section 481.319 of the Florida Statutes, to practice 

or to offer to practice landscape architecture. 

 

(f) “Design Criteria Package” means concise, performance-oriented drawings 

or specifications for a public construction project.  The purpose of the 

Design Criteria Package is to furnish sufficient information to permit 

Design-Build Firms to prepare a bid or a response to the District’s Request 

for Proposals, or to permit the District to enter into a negotiated Design-

Build Contract.  The Design Criteria Package must specify performance-

based criteria for the public construction project, including the legal 

description of the site, survey information concerning the site, interior space 

requirements, material quality standards, schematic layouts and conceptual 

design criteria of the project, cost or budget estimates, design and 

construction schedules, site development requirements, provisions for 

utilities, stormwater retention and disposal, and parking requirements 

applicable to the project. Design Criteria Packages shall require firms to 

submit information regarding the qualifications, availability, and past work 

of the firms, including the partners and members thereof. 

 

(g) “Design Criteria Professional” means a firm who holds a current certificate 

of registration under Chapter 481 of the Florida Statutes, to practice 

architecture or landscape architecture, or a firm who holds a current 

certificate as a registered engineer under Chapter 471 of the Florida 

Statutes, to practice engineering, and who is employed by or under contract 

to the District to provide professional architect services, landscape architect 

services, or engineering services in connection with the preparation of the 

Design Criteria Package. 

 

(h) “Emergency Purchase” means a purchase necessitated by a sudden 

unexpected turn of events (for example, acts of God, riot, fires, floods, 

hurricanes, accidents, or any circumstances or cause beyond the control of 

the Board in the normal conduct of its business), where the Board finds that 

the delay incident to competitive purchase would be detrimental to the 

interests of the District. This includes, but is not limited to, instances where 
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the time to competitively award the project will jeopardize the funding for 

the project, will materially increase the cost of the project, or will create an 

undue hardship on the public health, safety, or welfare. 

 

(i)  “Invitation to Bid” is a written solicitation for sealed bids with the title, 

date, and hour of the public bid opening designated specifically and defining 

the commodity or service involved.  It includes printed instructions 

prescribing conditions for bidding, qualification, evaluation criteria, and 

provides for a manual signature of an authorized representative.  It may 

include one or more bid alternates. 

 

(j) “Invitation to Negotiate” means a written solicitation for competitive sealed 

replies to select one or more vendors with which to commence negotiations 

for the procurement of commodities or services.   

 

(k)  “Negotiate” means to conduct legitimate, arm’s length discussions and 

conferences to reach an agreement on a term or price.   

 

(l) “Professional Services” means those services within the scope of the 

practice of architecture, professional engineering, landscape architecture, or 

registered surveying and mapping, as defined by the laws of Florida, or 

those services performed by any architect, professional engineer, landscape 

architect, or registered surveyor and mapper, in connection with the firm's 

or individual's professional employment or practice. 

 

(m) “Proposal (or Reply or Response) Most Advantageous to the District” 

means, as determined in the sole discretion of the Board, the proposal, reply, 

or response that is: 

 

(i)  Submitted by a person or firm capable and qualified in all respects 

to perform fully the contract requirements, who has the integrity and 

reliability to assure good faith performance; 

 

(ii)  The most responsive to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation as determined by the Board; 

and 

 

(iii)  For a cost to the District deemed by the Board to be reasonable. 

 

(n) “Purchase” means acquisition by sale, rent, lease, lease/purchase, or 

installment sale. It does not include transfer, sale, or exchange of goods, 

supplies, or materials between the District and any federal, state, regional 

or local governmental entity or political subdivision of the State of Florida. 

 

(o) “Request for Proposals” or “RFP” is a written solicitation for sealed 

proposals with the title, date, and hour of the public opening designated and 
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requiring the manual signature of an authorized representative.  It may 

provide general information, applicable laws and rules, statement of work, 

functional or general specifications, qualifications, proposal instructions, 

work detail analysis, and evaluation criteria as necessary.   

 

(p) “Responsive and Responsible Bidder” means an entity or individual that has 

submitted a bid that conforms in all material respects to the Invitation to Bid 

and has the capability in all respects to fully perform the contract 

requirements and the integrity and reliability that will assure good faith 

performance.  “Responsive and Responsible Vendor” means an entity or 

individual that has submitted a proposal, reply, or response that conforms 

in all material respects to the Request for Proposals, Invitation to Negotiate, 

or Competitive Solicitation and has the capability in all respects to fully 

perform the contract requirements and the integrity and reliability that will 

assure good faith performance.  In determining whether an entity or 

individual is a Responsive and Responsible Bidder (or Vendor), the District 

may consider, in addition to factors described in the Invitation to Bid, 

Request for Proposals, Invitation to Negotiate, or Competitive Solicitation, 

the following: 

 

(i) The ability and adequacy of the professional personnel employed by 

the entity/individual; 

 

(ii) The past performance of the entity/individual for the District and in 

other professional employment; 

 

(iii) The willingness of the entity/individual to meet time and budget 

requirements; 

 

(iv) The geographic location of the entity’s/individual’s headquarters or 

office in relation to the project; 

 

(v) The recent, current, and projected workloads of the 

entity/individual; 

 

(vi) The volume of work previously awarded to the entity/individual; 

 

(vii) Whether the cost components of the bid or proposal are 

appropriately balanced; and 

  

 (viii) Whether the entity/individual is a certified minority business 

enterprise. 

 

(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and 

“Responsive Response” all mean a bid, proposal, reply, or response which 

conforms in all material respects to the specifications and conditions in the 
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Invitation to Bid, Request for Proposals, Invitations to Negotiate, or 

Competitive Solicitation document and these Rules, and the cost 

components of which, if any, are appropriately balanced.  A bid, proposal, 

reply or response is not responsive if the person or firm submitting it fails 

to meet any material requirement relating to the qualifications, financial 

stability, or licensing of the bidder. 

 
  Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

  Law Implemented:  §§ 190.033, 255.20, 287.055, Fla. Stat. 
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Rule 3.1 Procedure Under the Consultants' Competitive Negotiations Act. 

 

 (1) Scope.  The following procedures are adopted for the selection of firms or 

individuals to provide Professional Services exceeding the thresholds herein 

described, for the negotiation of such contracts, and to provide for protest of actions 

of the Board under this Rule.  As used in this Rule, “Project” means that fixed 

capital outlay study or planning activity when basic construction cost is estimated 

by the District to exceed the threshold amount provided in Section 287.017 of the 

Florida Statutes, for CATEGORY FIVE, or for a planning study activity when the 

fee for Professional Services is estimated by the District to exceed the threshold 

amount provided in Section 287.017 for CATEGORY TWO, as such categories 

may be amended or adjusted from time to time. 

 

 (2) Qualifying Procedures.  In order to be eligible to provide Professional Services to 

the District, a consultant must, at the time of receipt of the firm’s qualification 

submittal: 

    

  (a) Hold all required applicable state professional licenses in good standing; 

   

  (b) Hold all required applicable federal licenses in good standing, if any; 

 

  (c) Hold a current and active Florida corporate charter or be authorized to do 

business in the State of Florida in accordance with Chapter 607 of the 

Florida Statutes, if the consultant is a corporation; and 

 

  (d) Meet any qualification requirements set forth in the District’s Request for 

Qualifications.   

 

  Evidence of compliance with this Rule may be submitted with the qualifications, if 

requested by the District. In addition, evidence of compliance must be submitted 

any time requested by the District. 

 

 (3) Public Announcement.  Except in cases of valid public emergencies as certified by 

the Board, the District shall announce each occasion when Professional Services 

are required for a Project or a Continuing Contract by publishing a notice providing 

a general description of the Project, or the nature of the Continuing Contract, and 

the method for interested consultants to apply for consideration.  The notice shall 

appear in at least one (1) newspaper of general circulation in the District and in 

such other places as the District deems appropriate.  The notice must allow at least 

fourteen (14) days for submittal of qualifications from the date of publication. The 

District may maintain lists of consultants interested in receiving such notices. These 

consultants are encouraged to submit annually statements of qualifications and 

performance data.  The District shall make reasonable efforts to provide copies of 

any notices to such consultants, but the failure to do so shall not give such 

consultants any bid protest or other rights or otherwise disqualify any otherwise 

valid procurement process.  The Board has the right to reject any and all 
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qualifications, and such reservation shall be included in the published notice.  

Consultants not receiving a contract award shall not be entitled to recover from the 

District any costs of qualification package preparation or submittal. 

 

 (4) Competitive Selection. 

 

  (a) The Board shall review and evaluate the data submitted in response to the 

notice described in section (3) of this Rule regarding qualifications and 

performance ability, as well as any statements of qualifications on file.  The 

Board shall conduct discussions with, and may require public presentation 

by consultants regarding their qualifications, approach to the Project, and 

ability to furnish the required services.  The Board shall then select and list 

the consultants, in order of preference, deemed to be the most highly 

capable and qualified to perform the required Professional Services, after 

considering these and other appropriate criteria: 

 

   (i) The ability and adequacy of the professional personnel employed by 

each consultant; 

    

   (ii)  Whether a consultant is a certified minority business enterprise; 

 

   (iii) Each consultant’s past performance; 

 

   (iv) The willingness of each consultant to meet time and budget 

requirements; 

 

   (v)    The geographic location of each consultant's headquarters, office 

and personnel in relation to the project; 

 

   (vi) The recent, current, and projected workloads of each consultant; and 

 

   (vii) The volume of work previously awarded to each consultant by the 

District. 

 

  (b) Nothing in these Rules shall prevent the District from evaluating and 

eventually selecting a consultant if less than three (3) Responsive 

qualification packages, including packages indicating a desire not to 

provide Professional Services on a given Project, are received. 

 

  (c) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 

with a recommendation that competitive negotiations be instituted with the 

selected firms in order of preference listed. 

 

  (d) Notice of the rankings adopted by the Board, including the rejection of some 

or all qualification packages, shall be provided in writing to all consultants 
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by United States Mail, hand delivery, facsimile, or overnight delivery 

service. The notice shall include the following statement:  "Failure to file a 

protest within the time prescribed in Rule 3.11 of the Rules of the District 

shall constitute a waiver of proceedings under those Rules," or wording to 

that effect. Protests of the District’s ranking decisions under this Rule shall 

be in accordance with the procedures set forth in Rule 3.11. 

 

 (5) Competitive Negotiation. 

 

  (a) After the Board has authorized the beginning of competitive negotiations, 

the District may begin such negotiations with the firm listed as most 

qualified to perform the required Professional Services at a rate or amount 

of compensation which the Board determines is fair, competitive, and 

reasonable. 

 

  (b) In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract for 

more than the threshold amount provided in Section 287.017 of the Florida 

Statutes, for CATEGORY FOUR, the firm receiving the award shall be 

required to execute a truth-in-negotiation certificate stating that "wage rates 

and other factual unit costs supporting the compensation are accurate, 

complete and current at the time of contracting."  In addition, any 

professional service contract under which such a certificate is required, shall 

contain a provision that "the original contract price and any additions 

thereto, shall be adjusted to exclude any significant sums by which the 

Board determines the contract price was increased due to inaccurate, 

incomplete, or noncurrent wage rates and other factual unit costs."  

 

  (c) Should the District be unable to negotiate a satisfactory agreement with the 

firm determined to be the most qualified at a price deemed by the District 

to be fair, competitive, and reasonable, then negotiations with that firm shall 

be terminated and the District shall immediately begin negotiations with the 

second most qualified firm.  If a satisfactory agreement with the second firm 

cannot be reached, those negotiations shall be terminated and negotiations 

with the third most qualified firm shall be undertaken. 

 

  (d) Should the District be unable to negotiate a satisfactory agreement with one 

of the top three (3) ranked consultants, additional firms shall be selected by 

the District, in order of their competence and qualifications.  Negotiations 

shall continue, beginning with the first-named firm on the list, until an 

agreement is reached or the list of firms is exhausted. 

 

 (6) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws.  
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 (7)  Continuing Contract.  Nothing in this Rule shall prohibit a Continuing Contract 

between a consultant and the District. 

 

 (8) Emergency Purchase.  The District may make an Emergency Purchase without 

complying with these Rules.  The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat. 
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Rule 3.2 Procedure Regarding Auditor Selection. 

 

 In order to comply with the requirements of Section 218.391 of the Florida Statutes, the 

following procedures are outlined for selection of firms or individuals to provide Auditing 

Services and for the negotiation of such contracts.  For audits required under Chapter 190 

of the Florida Statutes but not meeting the thresholds of Chapter 218 of the Florida Statutes, 

the District need not follow these procedures but may proceed with the selection of a firm 

or individual to provide Auditing Services and for the negotiation of such contracts in the 

manner the Board determines is in the best interests of the District. 

 

 (1) Definitions. 

 

  (a) "Auditing Services" means those services within the scope of the practice 

of a certified public accounting firm licensed under Chapter 473 of the 

Florida Statutes, and qualified to conduct audits in accordance with 

government auditing standards as adopted by the Florida Board of 

Accountancy.   

 

  (b) "Committee" means the auditor selection committee appointed by the Board 

as described in section (2) of this Rule. 

 

(2) Establishment of Auditor Selection Committee.  Prior to a public announcement 

under section (4) of this Rule that Auditing Services are required, the Board shall 

establish an auditor selection committee (“Committee”), the primary purpose of 

which is to assist the Board in selecting an auditor to conduct the annual financial 

audit required by Section 218.39 of the Florida Statutes. The Committee shall 

include at least three individuals, at least one of which must also be a member of 

the Board.  The establishment and selection of the Committee must be conducted 

at a publicly noticed and held meeting of the Board.  The Chairperson of the 

Committee must be a member of the Board.  An employee, a chief executive officer, 

or a chief financial officer of the District may not serve as a member of the 

Committee; provided however such individual may serve the Committee in an 

advisory capacity. 

 

(3) Establishment of Minimum Qualifications and Evaluation Criteria.  Prior to a 

public announcement under section (4) of this Rule that Auditing Services are 

required, the Committee shall meet at a publicly noticed meeting to establish 

minimum qualifications and factors to use for the evaluation of Auditing Services 

to be provided by a certified public accounting firm licensed under Chapter 473 of 

the Florida Statutes, and qualified to conduct audits in accordance with government 

auditing standards as adopted by the Florida Board of Accountancy. 

 

(a)  Minimum Qualifications. In order to be eligible to submit a proposal, a firm 

must, at all relevant times including the time of receipt of the proposal by 

the District: 
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(i)  Hold all required applicable state professional licenses in good 

standing; 

 

(ii)  Hold all required applicable federal licenses in good standing, if 

any; 

 

(iii)  Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 

of the Florida Statutes, if the proposer is a corporation; and 

 

(iv)  Meet any pre-qualification requirements established by the 

Committee and set forth in the RFP or other specifications.   

 

If requested in the RFP or other specifications, evidence of compliance with 

the minimum qualifications as established by the Committee must be 

submitted with the proposal. 

 

(b)  Evaluation Criteria.  The factors established for the evaluation of Auditing 

Services by the Committee shall include, but are not limited to: 

 

(i)  Ability of personnel; 

 

(ii)  Experience; 

 

(iii)  Ability to furnish the required services; and  

 

(iv)  Such other factors as may be determined by the Committee to be 

applicable to its particular requirements. 

The Committee may also choose to consider compensation as a factor.  If the 

Committee establishes compensation as one of the factors, compensation shall not 

be the sole or predominant factor used to evaluate proposals. 

(4) Public Announcement.  After identifying the factors to be used in evaluating the 

proposals for Auditing Services as set forth in section (3) of this Rule, the 

Committee shall publicly announce the opportunity to provide Auditing Services.  

Such public announcement shall include a brief description of the audit and how 

interested firms can apply for consideration and obtain the RFP.  The notice shall 

appear in at least one (1) newspaper of general circulation in the District and the 

county in which the District is located.  The public announcement shall allow for 

at least seven (7) days for the submission of proposals.  

 

(5) Request for Proposals.  The Committee shall provide interested firms with a 

Request for Proposals (“RFP”).  The RFP shall provide information on how 

proposals are to be evaluated and such other information the Committee determines 
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is necessary for the firm to prepare a proposal.  The RFP shall state the time and 

place for submitting proposals.   

 

(6) Committee’s Evaluation of Proposals and Recommendation.  The Committee shall 

meet at a publicly held meeting that is publicly noticed for a reasonable time in 

advance of the meeting to evaluate all qualified proposals and may, as part of the 

evaluation, require that each interested firm provide a public presentation where the 

Committee may conduct discussions with the firm, and where the firm may present 

information, regarding the firm’s qualifications.  At the public meeting, the 

Committee shall rank and recommend in order of preference no fewer than three 

firms deemed to be the most highly qualified to perform the required services after 

considering the factors established pursuant to subsection (3)(b) of this Rule.  If 

fewer than three firms respond to the RFP or if no firms respond to the RFP, the 

Committee shall recommend such firm as it deems to be the most highly qualified.  

Notwithstanding the foregoing, the Committee may recommend that any and all 

proposals be rejected. 

 

(7) Board Selection of Auditor. 

 

(a)  Where compensation was not selected as a factor used in evaluating the 

proposals, the Board shall negotiate with the firm ranked first and inquire 

of that firm as to the basis of compensation.  If the Board is unable to 

negotiate a satisfactory agreement with the first ranked firm at a price 

deemed by the Board to be fair, competitive, and reasonable, then 

negotiations with that firm shall be terminated and the Board shall 

immediately begin negotiations with the second ranked firm.  If a 

satisfactory agreement with the second ranked firm cannot be reached, those 

negotiations shall be terminated and negotiations with the third ranked firm 

shall be undertaken.  The Board may reopen formal negotiations with any 

one of the three top-ranked firms, but it may not negotiate with more than 

one firm at a time.  If the Board is unable to negotiate a satisfactory 

agreement with any of the selected firms, the Committee shall recommend 

additional firms in order of the firms’ respective competence and 

qualifications.  Negotiations shall continue, beginning with the first-named 

firm on the list, until an agreement is reached or the list of firms is 

exhausted. 

 

(b)  Where compensation was selected as a factor used in evaluating the 

proposals, the Board shall select the highest-ranked qualified firm or 

document in its public records the reason for not selecting the highest-

ranked qualified firm.   

 

(c)  In negotiations with firms under this Rule, the Board may allow the District 

Manager, District Counsel, or other designee to conduct negotiations on its 

behalf. 
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(d)  Notwithstanding the foregoing, the Board may reject any or all proposals.  

The Board shall not consider any proposal, or enter into any contract for 

Auditing Services, unless the proposed agreed-upon compensation is 

reasonable to satisfy the requirements of Section 218.39 of the Florida 

Statutes, and the needs of the District. 

 

(8) Contract.  Any agreement reached under this Rule shall be evidenced by a written 

contract, which may take the form of an engagement letter signed and executed by 

both parties.  The written contract shall include all provisions and conditions of the 

procurement of such services and shall include, at a minimum, the following: 

 

(a)  A provision specifying the services to be provided and fees or other 

compensation for such services; 

 

(b)  A provision requiring that invoices for fees or other compensation be 

submitted in sufficient detail to demonstrate compliance with the terms of 

the contract; 

 

(c)  A provision setting forth deadlines for the auditor to submit a preliminary 

draft audit report to the District for review and to submit a final audit report 

no later than June 30 of the fiscal year that follows the fiscal year for which 

the audit is being conducted; 

 

(d)  A provision specifying the contract period, including renewals, and 

conditions under which the contract may be terminated or renewed.  The 

maximum contract period including renewals shall be five (5) years. A 

renewal may be done without the use of the auditor selection procedures 

provided in this Rule but must be in writing.   

 

(e)  Provisions required by law that require the auditor to comply with public 

records laws. 

 

(9) Notice of Award.  Once a negotiated agreement with a firm or individual is reached, 

or the Board authorizes the execution of an agreement with a firm where 

compensation was a factor in the evaluation of proposals, notice of the intent to 

award, including the rejection of some or all proposals, shall be provided in writing 

to all proposers by United States Mail, hand delivery, facsimile, or overnight 

delivery service. The notice shall include the following statement:  "Failure to file 

a protest within the time prescribed in Rule 3.11 of the Rules of the District shall 

constitute a waiver of proceedings under those Rules," or wording to that effect.  

Protests regarding the award of contracts under this Rule shall be as provided for 

in Rule 3.11.  No proposer shall be entitled to recover any costs of proposal 

preparation or submittal from the District. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 218.33, 218.391, Fla. Stat. 
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Rule 3.3 Purchase of Insurance. 

 

(1) Scope.  The purchases of life, health, accident, hospitalization, legal expense, or 

annuity insurance, or all of any kinds of such insurance for the officers and 

employees of the District, and for health, accident, hospitalization, and legal 

expenses upon a group insurance plan by the District, shall be governed by this 

Rule. This Rule does not apply to the purchase of any other type of insurance by 

the District, including but not limited to liability insurance, property insurance, and 

directors and officers insurance. Nothing in this Rule shall require the District to 

purchase insurance.   

 

 (2) Procedure.  For a purchase of insurance within the scope of these Rules, the 

following procedure shall be followed: 

 

(a) The Board shall cause to be prepared a Notice of Invitation to Bid. 

 

(b) Notice of the Invitation to Bid shall be advertised at least once in a 

newspaper of general circulation within the District. The notice shall allow 

at least fourteen (14) days for submittal of bids. 

 

(c) The District may maintain a list of persons interested in receiving notices of 

Invitations to Bid.  The District shall make reasonable efforts to provide 

copies of any notices to such persons, but the failure to do so shall not give 

such consultants any bid protest or other rights or otherwise disqualify any 

otherwise valid procurement process.   

 

(d) Bids shall be opened at the time and place noted in the Invitation to Bid. 

 

(e) If only one (1) response to an Invitation is received, the District may 

proceed with the purchase.  If no response to an Invitation to Bid is received, 

the District may take whatever steps are reasonably necessary in order to 

proceed with the purchase. 

 

(f) The Board has the right to reject any and all bids and such reservations shall 

be included in all solicitations and advertisements. 

 

(g) Simultaneously with the review of the submitted bids, the District may 

undertake negotiations with those companies that have submitted 

reasonable and timely bids and, in the opinion of the District, are fully 

qualified and capable of meeting all services and requirements.  Bid 

responses shall be evaluated in accordance with the specifications and 

criteria contained in the Invitation to Bid; in addition, the total cost to the 

District, the cost, if any, to the District officers, employees, or their 

dependents, the geographic location of the company’s headquarters and 

offices in relation to the District, and the ability of the company to guarantee 

premium stability may be considered.  A contract to purchase insurance 
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shall be awarded to that company whose response to the Invitation to Bid 

best meets the overall needs of the District, its officers, employees, and/or 

dependents. 

 

(h) Notice of the intent to award, including rejection of some or all bids, shall 

be provided in writing to all bidders by United States Mail, by hand 

delivery, or by overnight delivery service. The notice shall include the 

following statement:  "Failure to file a protest within the time prescribed in 

Rule 3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules," or wording to that effect.  Protests of the 

District’s procurement of insurance under this Rule shall be in accordance 

with the procedures set forth in Rule 3.11. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  § 112.08, Fla. Stat. 
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Rule 3.4 Pre-qualification 

 

  (1) Scope.  In its discretion, the District may undertake a pre-qualification process in 

accordance with this Rule for vendors to provide construction services, goods, 

supplies, and materials, Contractual Services, and maintenance services.    

 

(2) Procedure.  When the District seeks to pre-qualify vendors, the following 

procedures shall apply: 

 

(a) The Board shall cause to be prepared a Request for Qualifications. 

 

(b) For construction services exceeding the thresholds described in Section 

255.20 of the Florida Statutes, the Board must advertise the proposed pre-

qualification criteria and procedures and allow at least seven (7) days notice 

of the public hearing for comments on such pre-qualification criteria and 

procedures.  At such public hearing, potential vendors may object to such 

pre-qualification criteria and procedures.  Following such public hearing, 

the Board shall formally adopt pre-qualification criteria and procedures 

prior to the advertisement of the Request for Qualifications for construction 

services. 

 

(c) The Request for Qualifications shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

in which the District is located.  The notice shall allow at least seven (7) 

days for submittal of qualifications for goods, supplies and materials, 

Contractual Services, maintenance services, and construction services 

under two hundred fifty thousand dollars ($250,000).  The notice shall allow 

at least twenty-one (21) days for submittal of qualifications for construction 

services estimated to cost over two hundred fifty thousand dollars 

($250,000) and thirty (30) days for construction services estimated to cost 

over five hundred thousand dollars ($500,000).   

 

(d) The District may maintain lists of persons interested in receiving notices of 

Requests for Qualifications.  The District shall make a good faith effort to 

provide written notice, by electronic mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to the 

District Manager for inclusion on the list.  However, failure of a person to 

receive the notice shall not invalidate any pre-qualification determination 

or contract awarded in accordance with these Rules and shall not be a basis 

for a protest of any pre-qualification determination or contract award. 

 

(e) If the District has pre-qualified vendors for a particular category of 

purchase, at the option of the District, only those persons who have been 

pre-qualified will be eligible to submit bids, proposals, replies or responses 

in response to the applicable Invitation to Bid, Request for Proposals, 

Invitation to Negotiate, or Competitive Solicitation. 
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(f) In order to be eligible to submit qualifications, a firm or individual must, at 

the time of receipt of the qualifications: 

 

(i)  Hold all required applicable state professional licenses in good 

standing; 

 

(ii)  Hold all required applicable federal licenses in good standing, if 

any; 

 

(iii)  Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 

of the Florida Statutes, if the vendor is a corporation; and 

 

(iv)  Meet any special pre-qualification requirements set forth in the 

Request for Qualifications. 

 

Evidence of compliance with these Rules must be submitted with the 

qualifications if required by the District.  Failure to submit evidence of 

compliance when required may be grounds for rejection of the 

qualifications. 

 

(g) Qualifications shall be presented to the Board, or a committee appointed by 

the Board, for evaluation in accordance with the Request for Qualifications 

and this Rule.  Minor variations in the qualifications may be waived by the 

Board. A variation is minor if waiver of the variation does not create a 

competitive advantage or disadvantage of a material nature.   

 

(h) All vendors determined by the District to meet the pre-qualification 

requirements shall be pre-qualified.  To assure full understanding of the 

responsiveness to the requirements contained in a Request for 

Qualifications, discussions may be conducted with qualified vendors.  

Vendors shall be accorded fair treatment prior to the submittal date with 

respect to any opportunity for discussion and revision of qualifications.  For 

construction services, any contractor pre-qualified and considered eligible 

by the Department of Transportation to bid to perform the type of work the 

project entails shall be presumed to be qualified to perform the project. 

 

(i) The Board shall have the right to reject all qualifications if there are not 

enough to be competitive or if rejection is determined to be in the best 

interest of the District.  No vendor shall be entitled to recover any costs of 

qualification preparation or submittal from the District. 

 

(j) Notice of intent to pre-qualify, including rejection of some or all 

qualifications, shall be provided in writing to all vendors by United States Mail, 

electronic mail, hand delivery, facsimile, or overnight delivery service.  The notice 
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shall include the following statement:  "Failure to file a protest within the time 

prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules," or wording to that effect.  Protests of the District’s 

pre-qualification decisions under this Rule shall be in accordance with the 

procedures set forth in Rule 3.11; provided however, protests related to the pre-

qualification criteria and procedures for construction services shall be resolved in 

accordance with section (2)(b) of this Rule and Section 255.20(1)(b) of the Florida 

Statutes. 

 

(3) Suspension, Revocation, or Denial of Qualification 

(a) The District, for good cause, may deny, suspend, or revoke a prequalified 

vendor’s pre-qualified status. A suspension, revocation, or denial for good 

cause shall prohibit the vendor from bidding on any District construction 

contract for which qualification is required, shall constitute a determination of 

non-responsibility to bid on any other District construction or maintenance 

contract, and shall prohibit the vendor from acting as a material supplier or 

subcontractor on any District contract or project during the period of 

suspension, revocation, or denial. Good cause shall include the following: 

i. One of the circumstances specified under Section 337.16(2), Fla. Stat., 

has occurred. 

ii. Affiliated contractors submitted more than one proposal for the same 

work. In this event the pre-qualified status of all of the affiliated bidders 

will be revoked, suspended, or denied. All bids of affiliated bidders will 

be rejected. 

iii. The vendor made or submitted false, deceptive, or fraudulent 

statements, certifications, or materials in any claim for payment or any 

information required by any District contract. 

iv. The vendor or its affiliate defaulted on any contract or a contract surety 

assumed control of financial responsibility for any contract of the 

vendor. 

v. The vendor’s qualification to bid is suspended, revoked, or denied by 

any other public or semi-public entity, or the vendor has been the subject 

of a civil enforcement proceeding or settlement involving a public or 

semi-public entity. 

vi. The vendor failed to comply with contract or warranty requirements or 

failed to follow District direction in the performance of a contract. 

vii. The vendor failed to timely furnish all contract documents required by 

the contract specifications, special provisions, or by any state or federal 

statutes or regulations. If the vendor fails to furnish any of the subject 

contract documents by the expiration of the period of suspension, 
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revocation, or denial set forth above, the vendor’s pre-qualified status 

shall remain suspended, revoked, or denied until the documents are 

furnished. 

viii. The vendor failed to notify the District within 10 days of the vendor, or 

any of its affiliates, being declared in default or otherwise not 

completing work on a contract or being suspended from qualification to 

bid or denied qualification to bid by any other public or semi-public 

agency. 

ix. The vendor did not pay its subcontractors or suppliers in a timely 

manner or in compliance with contract documents. 

x. The vendor has demonstrated instances of poor or unsatisfactory 

performance, deficient management resulting in project delay, poor 

quality workmanship, a history of payment of liquidated damages, 

untimely completion of projects, uncooperative attitude, contract 

litigation, inflated claims or defaults. 

xi. An affiliate of the vendor has previously been determined by the District 

to be non-responsible, and the specified period of suspension, 

revocation, denial, or non-responsibility remains in effect. 

xii. The vendor or affiliate(s) has been convicted of a contract crime. 

1. The term “contract crime” means any violation of state or federal 

antitrust laws with respect to a public contract or any violation 

of any state or federal law involving fraud, bribery, collusion, 

conspiracy, or material misrepresentation with respect to a 

public contract. 

2. The term “convicted” or “conviction” means a finding of guilt 

or a conviction of a contract crime, with or without an 

adjudication of guilt, in any federal or state trial court of record 

as a result of a jury verdict, nonjury trial, or entry of a plea of 

guilty or nolo contendere. 

(b) A denial, suspension, or revocation shall prohibit the vendor from being a 

subcontractor on District work during the period of denial, suspension, or 

revocation, except when a prime contractor’s bid has used prices of a 

subcontractor who becomes disqualified after the bid, but before the request for 

authorization to sublet is presented. 

(c) The District shall inform the vendor in writing of its intent to deny, suspend, or 

revoke its pre-qualified status and inform the vendor of its right to a hearing, 

the procedure which must be followed, and the applicable time limits. If a 

hearing is requested within 10 days after the receipt of the notice of intent, the 



 

41 
 

hearing shall be held within 30 days after receipt by the District of the request 

for the hearing. The decision shall be issued within 15 days after the hearing.  

(d) Such suspension or revocation shall not affect the vendor’s obligations under 

any preexisting contract. 

(e) In the case of contract crimes, the vendor’s pre-qualified status under this Rule 

shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other than for 

the vendor’s conviction for contract crimes, the revocation, denial, or 

suspension of a vendor’s pre-qualified status under this Rule shall be for a 

specific period of time based on the seriousness of the deficiency. 

Examples of factors affecting the seriousness of a deficiency are: 

i. Impacts on project schedule, cost, or quality of work; 

ii. Unsafe conditions allowed to exist; 

iii. Complaints from the public; 

iv. Delay or interference with the bidding process; 

v. The potential for repetition; 

vi. Integrity of the public contracting process; 

vii. Effect on the health, safety, and welfare of the public. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 190.033, 255.0525, 255.20, Fla. Stat. 
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Rule 3.5 Construction Contracts, Not Design-Build. 

 

(1)  Scope.  All contracts for the construction or improvement of any building, structure, 

or other public construction works authorized by Chapter 190 of the Florida 

Statutes, the costs of which are estimated by the District in accordance with 

generally accepted cost accounting principles to be in excess of the threshold 

amount for applicability of Section 255.20 of the Florida Statutes, as that amount 

may be indexed or amended from time to time, shall be let under the terms of these 

Rules and the procedures of Section 255.20 of the Florida Statutes, as the same may 

be amended from time to time.  A project shall not be divided solely to avoid the 

threshold bidding requirements. 

 

(2) Procedure.  When a purchase of construction services is within the scope of this 

Rule, the following procedures shall apply: 

 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 

 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation in the District and in the county in which 

the District is located.  The notice shall also include the amount of the bid 

bond, if one is required.  The notice shall allow at least twenty-one (21) days 

for submittal of sealed bids, proposals, replies, or responses, unless the 

Board, for good cause, determines a shorter period of time is appropriate. 

Any project projected to cost more than five hundred thousand dollars 

($500,000) must be noticed at least thirty (30) days prior to the date for 

submittal of bids, proposals, replies, or responses.  If the Board has 

previously pre-qualified contractors pursuant to Rule 3.4 and determined 

that only the contractors that have been pre-qualified will be permitted to 

submit bids, proposals, replies, and responses, the Notice of Invitation to 

Bid, Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation need not be published.  Instead, the Notice of Invitation to Bid, 

Request for Proposals, Invitation to Negotiate, or Competitive Solicitation 

shall be sent to the pre-qualified contractors by United States Mail, hand 

delivery, facsimile, or overnight delivery service. 

 

 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 

Competitive Solicitations.  The District shall make a good faith effort to 

provide written notice, by electronic mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to the 

District Manager for inclusion on the list.  However, failure of a person to 

receive the notice shall not invalidate any contract awarded in accordance 

with this Rule and shall not be a basis for a protest of any contract award.   
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(d) If the District has pre-qualified providers of construction services, then, at 

the option of the District, only those persons who have been pre-qualified 

will be eligible to submit bids, proposals, replies, or responses to Invitations 

to Bid, Requests for Proposals, Invitations to Negotiate, and Competitive 

Solicitations. 

 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

 

(i) Hold all required applicable state professional licenses in good 

standing; 

 

(ii) Hold all required applicable federal licenses in good standing, if 

any; 

 

(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 

of the Florida Statutes, if the bidder is a corporation; and 

 

     (iv)  Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

 

Any contractor that has been found guilty by a court of any violation of 

federal labor or employment tax laws regarding subjects including but not 

limited to, reemployment assistance, safety, tax withholding, worker’s 

compensation, unemployment tax, social security and Medicare tax, wage 

or hour, or prevailing rate laws within the past 5 years may be considered 

ineligible by the District to submit a bid, response, or proposal for a District 

project. 

 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply, or response, if required by the District.  Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

 

(f) Bids, proposals, replies, and responses, or the portions of which that include 

the price, shall be publicly opened at a meeting noticed in accordance with 

Rule 1.3, and at which at least one district representative is present.  The 

name of each bidder and the price submitted in the bid shall be announced 

at such meeting and shall be made available upon request. Minutes should 

be taken at the meeting and maintained by the District. Bids, proposals, 

replies, and responses shall be evaluated in accordance with the respective 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation and these Rules.  Minor variations in the bids, 
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proposals, replies, or responses may be waived by the Board.  A variation 

is minor if waiver of the variation does not create a competitive advantage 

or disadvantage of a material nature.  Mistakes in arithmetic extension of 

pricing may be corrected by the Board.  Bids and proposals may not be 

modified or supplemented after opening; provided however, additional 

information may be requested and/or provided to evidence compliance, 

make non-material modifications, clarifications, or supplementations, and 

as otherwise permitted by Florida law. 

 

(g) The lowest Responsive Bid submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid shall be accepted.  In relation to 

a Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, the Board shall select the Responsive Proposal, Reply, or 

Response submitted by a Responsive and Responsible Vendor which is 

most advantageous to the District. To assure full understanding of the 

responsiveness to the solicitation requirements contained in a Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 

may be conducted with qualified vendors.  Vendors shall be accorded fair 

treatment prior to the submittal date with respect to any opportunity for 

discussion, preparation, and revision of bids, proposals, replies, and 

responses.   

 

 (h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District.  No contractor shall be 

entitled to recover any costs of bid, proposal, response, or reply preparation 

or submittal from the District. 

 

 (i) The Board may require potential contractors to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

 

(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses, shall be provided in writing to all contractors by 

United States Mail, hand delivery, facsimile, or overnight delivery service. 

The notice shall include the following statement:  "Failure to file a protest 

within the time prescribed in Rule 3.11 of the Rules of the District shall 

constitute a waiver of proceedings under those Rules," or wording to that 

effect.  Protests of the District’s purchase of construction services under this 

Rule shall be in accordance with the procedures set forth in Rule 3.11. 

 

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase construction services or may reject the 

bids, proposals, replies, or responses for a lack of competitiveness. If no 

Responsive Bid, Proposal, Reply, or Response is received, the District may 
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proceed with the procurement of construction services, in the manner the 

Board determines is in the best interests of the District, which may include 

but is not limited to a direct purchase of the construction services without 

further competitive selection processes.  

 

 (3) Sole Source; Government.  Construction services that are only available from a 

single source are exempt from this Rule.  Construction services provided by 

governmental agencies are exempt from this Rule.  This Rule shall not apply to the 

purchase of construction services, which may include goods, supplies, or materials, 

that are purchased under a federal, state, or local government contract that has been 

competitively procured by such federal, state, or local government in a manner 

consistent with the material procurement requirements of these Rules.  A contract 

for construction services is exempt from this Rule if state or federal law prescribes 

with whom the District must contract or if the rate of payment is established during 

the appropriation process.    

 

(4) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

 

(5)  Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board Meeting.   

 

 (6) Exceptions.  This Rule is inapplicable when: 

 

(a)  The project is undertaken as repair or maintenance of an existing public 

facility; 

 

(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 

available exceeds the time within which the funding source must be spent; 

 

(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contract; or 

 

(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 

that it is in the public’s best interest to perform the project using its own 

services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 

Rule 3.6 Construction Contracts, Design-Build. 

 

 (1) Scope.  The District may utilize Design-Build Contracts for any public construction 

project for which the Board determines that use of such contract is in the best 
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interest of the District. When letting a Design-Build Contract, the District shall use 

the following procedure: 

 

(2) Procedure. 

 

(a)    The District shall utilize a Design Criteria Professional meeting the 

requirements of Section 287.055(2)(k) of the Florida Statutes, when 

developing a Design Criteria Package, evaluating the proposals and 

qualifications submitted by Design-Build Firms, and determining 

compliance of the project construction with the Design Criteria Package.  

The Design Criteria Professional may be an employee of the District, may 

be the District Engineer selected by the District pursuant to Section 287.055 

of the Florida Statutes, or may be retained pursuant to Rule 3.1.  The Design 

Criteria Professional is not eligible to render services under a Design-Build 

Contract executed pursuant to the Design Criteria Package. 

 

  (b) A Design Criteria Package for the construction project shall be prepared and 

sealed by the Design Criteria Professional.  If the project utilizes existing 

plans, the Design Criteria Professional shall create a Design Criteria 

Package by supplementing the plans with project specific requirements, if 

any.     

 

  (c)  The Board may either choose to award the Design-Build Contract pursuant 

to the competitive proposal selection process set forth in Section 287.055(9) 

of the Florida Statutes, or pursuant to the qualifications-based selection 

process pursuant to Rule 3.1.  

 

   (i) Qualifications-Based Selection.  If the process set forth in Rule 3.1 

is utilized, subsequent to competitive negotiations, a guaranteed 

maximum price and guaranteed completion date shall be 

established.  

 

(ii)   Competitive Proposal-Based Selection. If the competitive proposal 

selection process is utilized, the Board, in consultation with the 

Design Criteria Professional, shall establish the criteria, standards 

and procedures for the evaluation of Design-Build Proposals based 

on price, technical, and design aspects of the project, weighted for 

the project.  After a Design Criteria Package and the standards and 

procedures for evaluation of proposals have been developed, 

competitive proposals from qualified firms shall be solicited 

pursuant to the design criteria by the following procedure: 

 

    1. A Request for Proposals shall be advertised at least once in 

a newspaper of general circulation in the county in which the 

District is located.  The notice shall allow at least twenty-one 

(21) days for submittal of sealed proposals, unless the Board, 
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for good cause, determines a shorter period of time is 

appropriate.  Any project projected to cost more than five 

hundred thousand dollars ($500,000) must be noticed at least 

thirty (30) days prior to the date for submittal of proposals.   

   

    2. The District may maintain lists of persons interested in 

receiving notices of Requests for Proposals.  The District 

shall make a good faith effort to provide written notice, by 

electronic mail, United States Mail, hand delivery, or 

facsimile, to persons who provide their name and address to 

the District Manager for inclusion on the list.  However, 

failure of a person to receive the notice shall not invalidate 

any contract awarded in accordance with this Rule and shall 

not be a basis for a protest of any contract award. 

 

    3. In order to be eligible to submit a proposal, a firm must, at 

the time of receipt of the proposals: 

    

     a. Hold the required applicable state professional 

licenses in good standing, as defined by Section 

287.055(2)(h) of the Florida Statutes; 

 

     b.  Hold all required applicable federal licenses in good 

standing, if any; 

 

     c. Hold a current and active Florida corporate charter or 

be authorized to do business in the State of Florida in 

accordance with Chapter 607 of the Florida Statutes, 

if the proposer is a corporation; 

 

     d. Meet any special pre-qualification requirements set 

forth in the Request for Proposals and Design 

Criteria Package. 

 

Any contractor that has been found guilty by a court of any 

violation of federal labor or employment tax laws regarding 

subjects including but not limited to reemployment 

assistance, safety, tax withholding, worker’s compensation, 

unemployment tax, social security and Medicare tax, wage 

or hour, or prevailing rate laws within the past 5 years may 

be considered ineligible by the District to submit a bid, 

response, or proposal for a District project. 

 

Evidence of compliance with these Rules must be submitted 

with the proposal if required by the District.  Failure to 
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submit evidence of compliance when required may be 

grounds for rejection of the proposal. 

 

    4.  The proposals, or the portions of which that include the 

price, shall be publicly opened at a meeting noticed in 

accordance with Rule 1.3, and at which at least one district 

representative is present.  The name of each bidder and the 

price submitted in the bid shall be announced at such 

meeting and shall be made available upon request.  Minutes 

should be taken at the meeting and maintained by the 

District.  In consultation with the Design Criteria 

Professional, the Board shall evaluate the proposals received 

based on evaluation criteria and procedures established prior 

to the solicitation of proposals, including but not limited to 

qualifications, availability, and past work of the firms and 

the partners and members thereof.  The Board shall then 

select no fewer than three (3) Design-Build Firms as the 

most qualified. 

 

    5. The Board shall have the right to reject all proposals if the 

proposals are too high, or rejection is determined to be in the 

best interest of the District. No vendor shall be entitled to 

recover any costs of proposal preparation or submittal from 

the District. 

 

    6. If less than three (3) Responsive Proposals are received, the 

District may purchase design-build services or may reject the 

proposals for lack of competitiveness. If no Responsive 

Proposals are received, the District may proceed with the 

procurement of design-build services in the manner the 

Board determines is in the best interests of the District, 

which may include but is not limited to a direct purchase of 

the design-build services without further competitive 

selection processes. 

 

    7. Notice of the rankings adopted by the Board, including the 

rejection of some or all proposals, shall be provided in 

writing to all consultants by United States Mail, hand 

delivery, facsimile, or overnight delivery service.  The notice 

shall include the following statement:  "Failure to file a 

protest within the time prescribed in Rule 3.11 of the Rules 

of the District shall constitute a waiver of proceedings under 

those Rules," or wording to that effect.  Protests of the 

District’s rankings under this Rule shall be in accordance 

with the procedures set forth in Rule 3.11. 
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    8. The Board shall negotiate a contract with the firm ranking 

the highest based on the evaluation standards and shall 

establish a price which the Board determines is fair, 

competitive and reasonable.  Should the Board be unable to 

negotiate a satisfactory contract with the firm considered to 

be the most qualified at a price considered by the Board to 

be fair, competitive, and reasonable, negotiations with that 

firm must be terminated. The Board shall then undertake 

negotiations with the second most qualified firm, based on 

the ranking by the evaluation standards.  Should the Board 

be unable to negotiate a satisfactory contract with the firm 

considered to be the second most qualified at a price 

considered by the Board to be fair, competitive, and 

reasonable, negotiations with that firm must be terminated. 

The Board shall then undertake negotiations with the third 

most qualified firm. Should the Board be unable to negotiate 

a satisfactory contract with the firm considered to be the 

third most qualified at a price considered by the Board to be 

fair, competitive, and reasonable, negotiations with that firm 

must be terminated.   Should the Board be unable to 

negotiate a satisfactory contract with any of the selected 

firms, the Board shall select additional firms in order of their 

rankings based on the evaluation standards and continue 

negotiations until an agreement is reached or the list of firms 

is exhausted. 

 

    9.  After the Board contracts with a firm, the firm shall bring to 

the Board for approval, detailed working drawings of the 

project.   

 

    10.  The Design Criteria Professional shall evaluate the 

compliance of the detailed working drawings and project 

construction with the Design Criteria Package and shall 

provide the Board with a report of the same.   

 

(3) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

 

(4) Emergency Purchase.  The Board may, in case of public emergency, declare an 

emergency and immediately proceed with negotiations with the best qualified 

Design-Build Firm available at the time.  The fact that an Emergency Purchase has 

occurred shall be noted in the minutes of the next Board meeting. 

 

 (5) Exceptions.  This Rule is inapplicable when: 
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(a)  The project is undertaken as repair or maintenance of an existing public 

facility; 

 

(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 

available exceeds the time within which the funding source must be spent; 

 

(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contractor; or 

 

(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 

that it is in the public’s best interest to perform the project using its own 

services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.7  Payment and Performance Bonds. 

 

(1)  Scope.  This Rule shall apply to contracts for the construction of a public building, 

for the prosecution and completion of a public work, or for repairs upon a public 

building or public work and shall be construed in addition to terms prescribed by 

any other Rule that may also apply to such contracts. 

 

(2)  Required Bond.  Upon entering into a contract for any of the services described in 

section (1) of this Rule in excess of $200,000, the Board should require that the 

contractor, before commencing the work, execute and record a payment and 

performance bond in an amount equal to the contract price.  Notwithstanding the 

terms of the contract or any other law, the District may not make payment to the 

contractor until the contractor has provided to the District a certified copy of the 

recorded bond. 

 

(3)  Discretionary Bond.  At the discretion of the Board, upon entering into a contract 

for any of the services described in section (1) of this Rule for an amount not 

exceeding $200,000, the contractor may be exempted from executing a payment 

and performance bond. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  § 255.05, Fla. Stat. 
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Rule 3.8 Goods, Supplies, and Materials. 

 

  (1) Purpose and Scope.  All purchases of goods, supplies, or materials exceeding the 

amount provided in Section 287.017 of the Florida Statutes, for CATEGORY 

FOUR, shall be purchased under the terms of this Rule.  Contracts for purchases of 

“goods, supplies, and materials” do not include printing, insurance, advertising, or 

legal notices.  A contract involving goods, supplies, or materials plus maintenance 

services may, in the discretion of the Board, be treated as a contract for maintenance 

services.  However, a purchase shall not be divided solely in order to avoid the 

threshold bidding requirements. 

 

(2) Procedure.  When a purchase of goods, supplies, or materials is within the scope of 

this Rule, the following procedures shall apply: 

 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

in which the District is located.  The notice shall also include the amount of 

the bid bond, if one is required.  The notice shall allow at least seven (7) 

days for submittal of bids, proposals, replies, or responses. 

 

(c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or 

Competitive Solicitations.  The District shall make a good faith effort to 

provide written notice, by electronic mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to the 

District Manager for inclusion on the list.  However, failure of a person to 

receive the notice shall not invalidate any contract awarded in accordance 

with this Rule and shall not be a basis for a protest of any contract award. 

 

(d) If the District has pre-qualified suppliers of goods, supplies, and materials, 

then, at the option of the District, only those persons who have been pre-

qualified will be eligible to submit bids, proposals, replies, or responses. 

 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

 

(i) Hold all required applicable state professional licenses in good 

standing; 

 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized to 

do business in the State of Florida in accordance with Chapter 607 of 

the Florida Statutes, if the vendor is a corporation; and 

 

     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply or response if required by the District.  Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

 

Any firm or individual whose principal place of business is outside the State 

of Florida must also submit a written opinion of an attorney at law licensed 

to practice law in that foreign state, as to the preferences, if any or none, 

granted by the law of that foreign state to business entities whose principal 

places of business are in that foreign state, in the letting of any or all public 

contracts.  Failure to submit such a written opinion or submission of a false 

or misleading written opinion may be grounds for rejection of the bid, 

proposal, reply, or response. 

 

(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 

to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and 

responses shall be evaluated in accordance with the respective Invitation to 

Bid, Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, and this Rule.  Minor variations in the bids, proposals, replies, 

or responses may be waived by the Board. A variation is minor if waiver of 

the variation does not create a competitive advantage or disadvantage of a 

material nature. Mistakes in arithmetic extension of pricing may be 

corrected by the Board.  Bids and proposals may not be modified or 

supplemented after opening; provided however, additional information may 

be requested and/or provided to evidence compliance, make non-material 

modifications, clarifications, or supplementations, and as otherwise 

permitted by Florida law. 

 

(g) The lowest Responsive Bid, after taking into account the preferences 

provided for in this subsection, submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid, Request for Proposals, Invitation 

to Negotiate, or Competitive Solicitation shall be accepted.  If the lowest 

Responsive Bid is submitted by a Responsive and Responsible Bidder 

whose principal place of business is located in a foreign state which does 

not grant a preference in competitive purchase to businesses whose 

principal place of business are in that foreign state, the lowest Responsible 

and Responsive Bidder whose principal place of business is in the State of 
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Florida shall be awarded a preference of five (5) percent.  If the lowest 

Responsive Bid is submitted by a Responsive and Responsible Bidder 

whose principal place of business is located in a foreign state which grants 

a preference in competitive purchase to businesses whose principal place of 

business are in that foreign state, the lowest Responsible and Responsive 

Bidder whose principal place of business is in the State of Florida shall be 

awarded a preference equal to the preference granted by such foreign state. 

 

 To assure full understanding of the responsiveness to the solicitation 

requirements contained in an Invitation to Bid, Request for Proposals, 

Invitation to Negotiate, or Competitive Solicitation, discussions may be 

conducted with qualified vendors.  Vendors shall be accorded fair treatment 

prior to the submittal date with respect to any opportunity for discussion, 

preparation, and revision of bids, proposals, replies, and responses.   

 

(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District.  No vendor shall be 

entitled to recover any costs of bid, proposal, reply, or response preparation 

or submittal from the District. 

 

 (i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

 

(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all vendors by United 

States Mail, hand delivery, facsimile, or overnight delivery service.  The 

notice shall include the following statement:  "Failure to file a protest within 

the time prescribed in Rule 3.11 of the Rules of the District shall constitute 

a waiver of proceedings under those Rules," or wording to that effect.  

Protests of the District’s purchase of goods, supplies, and materials under 

this Rule shall be in accordance with the procedures set forth in Rule 3.11. 

 

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase goods, supplies, or materials, or may 

reject the bids, proposals, replies, or responses for a lack of competitiveness. 

If no Responsive Bid, Proposal, Reply, or Response is received, the District 

may proceed with the procurement of goods, supplies, and materials, in the 

manner the Board determines is in the best interests of the District, which 

may include but is not limited to a direct purchase of the goods, supplies, 

and materials without further competitive selection processes.  

 

 (3) Goods, Supplies, and Materials included in a Construction Contract Awarded 

Pursuant to Rule 3.5 or 3.6.  There may be occasions where the District has 
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undergone the competitive purchase of construction services which contract may 

include the provision of goods, supplies, or materials.  In that instance, the District 

may approve a change order to the contract and directly purchase the goods, 

supplies, and materials.  Such purchase of goods, supplies, and materials deducted 

from a competitively purchased construction contract shall be exempt from this 

Rule. 

  

 (4) Exemption.  Goods, supplies, and materials that are only available from a single 

source are exempt from this Rule.  Goods, supplies, and materials provided by 

governmental agencies are exempt from this Rule.  A contract for goods, supplies, 

or materials is exempt from this Rule if state or federal law prescribes with whom 

the District must contract or if the rate of payment is established during the 

appropriation process.  This Rule shall not apply to the purchase of goods, supplies 

or materials that are purchased under a federal, state, or local government contract 

that has been competitively procured by such federal, state, or local government in 

a manner consistent with the material procurement requirements of these Rules. 

 

 (5) Renewal.  Contracts for the purchase of goods, supplies, and/or materials subject to 

this Rule may be renewed for a maximum period of five (5) years.   

 

 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 Maintenance Services. 

 

(1)      Scope.  All contracts for maintenance of any District facility or project shall be set 

under the terms of this Rule if the cost exceeds the amount provided in Section 

287.017 of the Florida Statutes, for CATEGORY FOUR.  A contract involving 

goods, supplies, and materials plus maintenance services may, in the discretion of 

the Board, be treated as a contract for maintenance services.  However, a purchase 

shall not be divided solely in order to avoid the threshold bidding requirements. 

 

(2) Procedure.  When a purchase of maintenance services is within the scope of this 

Rule, the following procedures shall apply: 

 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

in which the District is located.  The notice shall also include the amount of 

the bid bond, if one is required.  The notice shall allow at least seven (7) 

days for submittal of bids, proposals, replies, or responses. 

 

 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 

Competitive Solicitations.  The District shall make a good faith effort to 

provide written notice, by electronic mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to the 

District Manager for inclusion on the list.  However, failure of a person to 

receive the notice shall not invalidate any contract awarded in accordance 

with this Rule and shall not be a basis for a protest of any contract award. 

 

(d) If the District has pre-qualified suppliers of maintenance services, then, at 

the option of the District, only those persons who have been pre-qualified 

will be eligible to submit bids, proposals, replies, and responses. 

 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

 

(i) Hold all required applicable state professional licenses in good 

standing; 

 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized to 

do business in the State of Florida in accordance with Chapter 607 of 

the Florida Statutes, if the vendor is a corporation; and 

 

     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply, or response if required by the District.  Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

 

(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 

to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 

responses shall be evaluated in accordance with the respective Invitation to 

Bid, Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, and these Rules. Minor variations in the bids, proposals, 

replies, and responses may be waived by the Board.  A variation is minor if 

waiver of the variation does not create a competitive advantage or 

disadvantage of a material nature.  Mistakes in arithmetic extension of 

pricing may be corrected by the Board.  Bids and proposals may not be 

modified or supplemented after opening; provided however, additional 

information may be requested and/or provided to evidence compliance, 

make non-material modifications, clarifications, or supplementations, and 

as otherwise permitted by Florida law. 

 

(g) The lowest Responsive Bid submitted in response to an Invitation to Bid by 

a Responsive and Responsible Bidder shall be accepted.  In relation to a 

Request for Proposals, Invitation to Negotiate or Competitive Solicitation 

the Board shall select the Responsive Proposal, Reply, or Response 

submitted by a Responsive and Responsible Vendor which is most 

advantageous to the District.  To assure full understanding of the 

responsiveness to the solicitation requirements contained in a Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 

may be conducted with qualified vendors.  Vendors shall be accorded fair 

treatment prior to the submittal date with respect to any opportunity for 

discussion, preparation, and revision of bids, proposals, replies, or 

responses.   

 

(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District.  No Vendor shall be 
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entitled to recover any costs of bid, proposal, reply, or response preparation 

or submittal from the District. 

 

(i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

 

(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all vendors by United 

States Mail, hand delivery, facsimile, or overnight delivery service. The 

notice shall include the following statement:  "Failure to file a protest within 

the time prescribed in Rule 3.11 of the Rules of the District shall constitute 

a waiver of proceedings under those Rules," or wording to that effect.  

Protests of the District’s procurement of maintenance services under this 

Rule shall be in accordance with the procedures set forth in Rule 3.11. 

 

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase the maintenance services or may reject 

the bids, proposals, replies, or responses for a lack of competitiveness. If no 

Responsive Bid, Proposal, Reply, or Response is received, the District may 

proceed with the procurement of maintenance services, in the manner the 

Board determines is in the best interests of the District, which may include 

but is not limited to a direct purchase of the maintenance services without 

further competitive selection processes.  

 

 (3) Exemptions.  Maintenance services that are only available from a single source are 

exempt from this Rule.  Maintenance services provided by governmental agencies 

are exempt from this Rule.  A contract for maintenance services is exempt from this 

Rule if state or federal law prescribes with whom the District must contract or if 

the rate of payment is established during the appropriation process.    

 

 (4) Renewal.  Contracts for the purchase of maintenance services subject to this Rule 

may be renewed for a maximum period of five (5) years. 

 

(5) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

 

 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 

Law Implemented:  §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 

 

(1)  Exemption from Competitive Purchase.  Pursuant to Section 190.033(3) of the 

Florida Statutes, Contractual Services shall not be subject to competitive 

purchasing requirements.  If an agreement is predominantly for Contractual 

Services, but also includes maintenance services or the purchase of goods and 

services, the contract shall not be subject to competitive purchasing requirements.  

Regardless of whether an advertisement or solicitation for Contractual Services is 

identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation, no rights or remedies under these Rules, including but not 

limited to protest rights, are conferred on persons, firms, or vendors proposing to 

provide Contractual Services to the District.   

 

(2)  Contracts; Public Records.  In accordance with Florida law, each contract for 

Contractual Services shall include provisions required by law that require the 

contractor to comply with public records laws. 

 
Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 190.011(3), 190.033, Fla. Stat. 
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Rule 3.11 Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, 

and 3.9. 

 

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 

3.8, and 3.9 shall be in accordance with this Rule. 

 

 (1) Filing. 

 

  (a)  With respect to a protest regarding qualifications, specifications, 

documentation, or other requirements contained in a Request for 

Qualifications, Request for Proposals, Invitation to Bid, or Competitive 

Solicitation issued by the District, the notice of protest shall be filed in 

writing within seventy-two (72) calendar hours (excluding Saturdays, 

Sundays, and state holidays) after the first advertisement of the Request for 

Qualifications, Request for Proposals, Invitation to Bid, or Competitive 

Solicitation.  A formal protest setting forth with particularity the facts and 

law upon which the protest is based shall be filed within seven (7) calendar 

days (including Saturdays, Sundays, and state holidays) after the initial 

notice of protest was filed. For purposes of this Rule, wherever applicable, 

filing will be perfected and deemed to have occurred upon receipt by the 

District. Failure to file a notice of protest shall constitute a waiver of all 

rights to protest the District’s intended decision.  Failure to file a formal 

written protest shall constitute an abandonment of the protest proceedings 

and shall automatically terminate the protest proceedings. 

 

  (b) Except for those situations covered by subsection (1)(a) of this Rule, any 

firm or person who is affected adversely by a District’s ranking or intended 

award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and desires to 

contest the District’s ranking or intended award, shall file with the District 

a written notice of protest within seventy-two (72) calendar hours 

(excluding Saturdays, Sundays, and state holidays) after receipt of the 

notice of the District’s ranking or intended award.  A formal protest setting 

forth with particularity the facts and law upon which the protest is based 

shall be filed within seven (7) calendar days (including Saturdays, Sundays, 

and state holidays) after the initial notice of protest was filed. For purposes 

of this Rule, wherever applicable, filing will be perfected and deemed to 

have occurred upon receipt by the District. Failure to file a notice of protest 

shall constitute a waiver of all rights to protest the District’s ranking or 

intended award.  Failure to file a formal written protest shall constitute an 

abandonment of the protest proceedings and shall automatically terminate 

the protest proceedings.   

 

  (c)  If the requirement for the posting of a protest bond and the amount of the 

protest bond, which may be expressed by a percentage of the contract to be 

awarded or a set amount, is disclosed in the District’s competitive 

solicitation documents for a particular purchase under Rules 3.1, 3.2, 3.3, 
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3.4, 3.5, 3.6, 3.8, or 3.9, any person who files a notice of protest must post 

the protest bond. The amount of the protest bond shall be determined by 

District staff after consultation with the Board and within the limits, if any, 

imposed by Florida law.  In the event the protest is successful, the protest 

bond shall be refunded to the protestor.  In the event the protest is 

unsuccessful, the protest bond shall be applied towards the District’s costs, 

expenses, and attorney’s fees associated with hearing and defending the 

protest.  In the event the protest is settled by mutual agreement of the parties, 

the protest bond shall be distributed as agreed to by the District and 

protestor. 

 

  (d) The District does not accept documents filed by electronic mail or facsimile 

transmission.  Filings are only accepted during normal business hours. 

 

 (2) Contract Execution.  Upon receipt of a notice of protest which has been timely filed, 

the District shall not execute the contract under protest until the subject of the 

protest is resolved.  However, if the District sets forth in writing particular facts and 

circumstances showing that delay incident to protest proceedings will jeopardize 

the funding for the project, will materially increase the cost of the project, or will 

create an immediate and serious danger to the public health, safety, or welfare, the 

contract may be executed.   

 

 (3) Informal Proceeding. If the Board determines a protest does not involve a disputed 

issue of material fact, the Board may, but is not obligated to, schedule an informal 

proceeding to consider the protest.  Such informal proceeding shall be at a time and 

place determined by the Board.  Notice of such proceeding shall be sent via 

facsimile, United States Mail, or hand delivery to the protestor and any substantially 

affected persons or parties not less than three (3) calendar days prior to such 

informal proceeding.  Within thirty (30) calendar days following the informal 

proceeding, the Board shall issue a written decision setting forth the factual, legal, 

and policy grounds for its decision. 

 

(4) Formal Proceeding. If the Board determines a protest involves disputed issues of 

material fact or if the Board elects not to use the informal proceeding process 

provided for in section (3) of this Rule, the District shall schedule a formal hearing 

to resolve the protest.  The Chairperson shall designate any member of the Board 

(including the Chairperson), District Manager, District Counsel, or other person as 

a hearing officer to conduct the hearing.  The hearing officer may: 

 

  (a) Administer oaths and affirmations; 

 

  (b) Rule upon offers of proof and receive relevant evidence; 

 

  (c) Regulate the course of the hearing, including any pre-hearing matters; 

 

  (d) Enter orders; and 
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  (e) Make or receive offers of settlement, stipulation, and adjustment. 

 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 

hearing transcript, whichever is later, file a recommended order which shall include 

a caption, time and place of hearing, appearances entered at the hearing, statement 

of the issues, findings of fact and conclusions of law, separately stated, and a 

recommendation for final District action.  The District shall allow each party fifteen 

(15) days in which to submit written exceptions to the recommended order.  The 

District shall issue a final order within sixty (60) days after the filing of the 

recommended order. 

 

 (5)  Intervenors. Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings.  

 

 (6) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after 

Receipt of Notice of Protest.  If the Board determines there was a violation of law, 

defect, or an irregularity in the competitive solicitation process, the Bids, Proposals, 

Replies, and Responses are too high, or if the Board determines it is otherwise in 

the District’s best interest, the Board may reject all qualifications, bids, proposals, 

replies, and responses and start the competitive solicitation process anew.  If the 

Board decides to reject all qualifications, bids, proposals, replies, and responses and 

start the competitive solicitation process anew, any pending protests shall 

automatically terminate. 

 

 (7) Settlement.  Nothing herein shall preclude the settlement of any protest under this 

Rule at any time. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  § 190.033, Fla. Stat. 
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Rule 4.0 Effective Date. 

 

 These Rules shall be effective November 16, 2023, except that no election of officers 

required by these Rules shall be required until after the next regular election for the Board. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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PUBLISHER’S AFFIDAVIT OF 
PUBLICATION STATE OF FLORIDA COUNTY 
OF CHARLOTTE: 

Before the undersigned authority personally appeared 
Melinda Prescott, who on oath says that she is the Legal 
Advertising Representative of The Daily Sun, a newspaper 
published at Charlotte Harbor in Charlotte County, Florida; 
that the attached copy of advertisement, being a  Legal 
Notice that was published in said newspaper in the issue(s)                                                                                                                       

10/27/23, 11/03/23 

as well as being posted online at www.yoursun.com and 
www.floridapublicnotices.com. 
Affiant further says that the said newspaper is a newspa-
per published at Charlotte Harbor, in said Charlotte County, 
Florida, and that the said newspaper has heretofore been 
continuously published in said Charlotte County, Florida, 
Sarasota County, Florida and DeSoto County, Florida, each 
day and has been entered as periodicals matter at the post 
office in Punta Gorda, in said Charlotte County, Florida, for 
a period of 1 year next preceding the first publication of the 
attached copy of advertisement; and affiant further says that 
he or she has neither paid nor promised any person, firm or 
corporation any discount, rebate, commission or refund for 
the purpose of securing this advertisement for  publication 
in the said newspaper. 

(Signature of Notary Public) 

(Signature of Affiant) 

Sworn and subscribed before me this 3rd day of 
November, 2023 

Personally known _X_ OR ___Produced Identification 

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT 

DISTRICT 

NOTICE OF PUBLIC 
HEARINGS TO CONSIDER 
THE ADOPTION OF THE 

FISCAL YEAR 2022/2023 
AND THE FISCAL YEAR 

2023/2024 BUDGETS; AND 
NOTICE OF REGULAR BOARD 

OF 
SUPERVISORS’ MEETING 

Notice is hereby given that Board 
of Supervisors (“Board”) of The 
Cove at Rotonda Community 
Development District (“District”) 
will hold public hearings on 
November 16, 2023 at 11:00 
a.m., at the Comfort Inn & Suites 
Port Charlotte-Punta Gorda, 812 
Kings Highway, Port Charlotte, 
Florida 33980 for the purpose 
of hearing comments and objec-
tions on the adoption of the 
proposed budgets (“Proposed 
Budgets”) of the District for the 
fiscal year beginning October 1, 
2022 and ending September 30, 
2023 (“Fiscal Year 2022/2023”) 
and the fiscal year beginning 
October 1, 2023 and ending 
September 30, 2024 (“Fiscal 
Year 2023/2024”). A regular 
board meeting of the District will 
also be held at that time where 
the Board may consider any 
other business that may properly 
come before it. 

A copy of the agenda and 
Proposed Budgets may be 
obtained by contacting the 
offices of the District Manager, 
Wrathell Hunt & Associates, 
2300 Glades Road, Suite 410W, 
Boca Raton, Florida 33431, (877) 
276-0889 (“District Manager’s 
Office”), during normal business 
hours. 

The public hearings and meeting 
are open to the public and will be 
conducted in accordance with 
the provisions of Florida law. 
The public hearings and meeting 
may be continued to a date, 
time, and place to be specified 
on the record at the hearings or 
meeting. 

Any person requiring special 
accommodations at this meeting 
and/or public hearings or 
requiring assistance connecting 
to any communications media 
technology because of a 
disability or physical impairment 
should contact the District 
Manager’s Office at least forty-
eight (48) hours prior to the 
meeting and public hearings. 
If you are hearing or speech 
impaired, please contact the 
Florida Relay Service by dialing 
7-1-1, or 1-800-955-8771 (TTY) 
/ 1-800-955-8770 (Voice), for 
aid in contacting the District 
Manager’s Office. 

A h o d i d 

Any person who decides to 
appeal any decision made by the 
Board with respect to any matter 
considered at the public hearings 
or meeting is advised that person 
will need a record of proceedings 
and that accordingly, the person 
may need to ensure that a 
verbatim record of the proceed-
ings is made, including the testi-
mony and evidence upon which 
such appeal is to be based. 

District Manager 
Publish: 10/27/23, 11/03/23 
434168  3906851 
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RESOLUTION 2024-03 
 

THE ANNUAL APPROPRIATION RESOLUTION OF THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT (“DISTRICT”) RELATING TO THE ANNUAL 
APPROPRIATIONS AND ADOPTING THE BUDGET(S) FOR THE FISCAL YEAR 
BEGINNING OCTOBER 1, 2022, AND ENDING SEPTEMBER 30, 2023; 
AUTHORIZING BUDGET AMENDMENTS; AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the District Manager has submitted to the Board of Supervisors (“Board”) of 
The Cove at Rotonda Community Development District (“District”) proposed budget(s) 
(“Proposed Budget”) for the fiscal year beginning October 1, 2022 and ending September 30, 
2023 (“Fiscal Year 2022/2023”) along with an explanatory and complete financial plan for each 
fund of the District, pursuant to the provisions of Section 190.008(2)(a), Florida Statutes; and 
 
 WHEREAS, at least sixty (60) days prior to the adoption of the Proposed Budget, the 
District filed a copy of the Proposed Budget with the local governing authorities having 
jurisdiction over the area included in the District pursuant to the provisions of Section 
190.008(2)(b), Florida Statutes; and 
 
 WHEREAS, the Board set a public hearing thereon and caused notice of such public 
hearing to be given by publication pursuant to Section 190.008(2)(a), Florida Statutes; and 
 

WHEREAS, the District Manager posted the Proposed Budget on the District’s website at 
least two days before the public hearing; and  

 
 WHEREAS, Section 190.008(2)(a), Florida Statutes, requires that, prior to October 1st of 
each year, the Board, by passage of the Annual Appropriation Resolution, shall adopt a budget 
for the ensuing fiscal year and appropriate such sums of money as the Board deems necessary to 
defray all expenditures of the District during the ensuing fiscal year; and 
 
 WHEREAS, the District Manager has prepared a Proposed Budget, whereby the budget 
shall project the cash receipts and disbursements anticipated during a given time period, 
including reserves for contingencies for emergency or other unanticipated expenditures during 
the fiscal year. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
COVE AT ROTONDA COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. BUDGET 
 

a.  The Board has reviewed the Proposed Budget, a copy of which is on file with the 
office of the District Manager and at the District’s Local Records Office, and hereby 
approves certain amendments thereto, as shown in Section 2 below. 



b.  The Proposed Budget, attached hereto as Exhibit “A,” as amended by the Board, 
is hereby adopted in accordance with the provisions of Section 190.008(2)(a), 
Florida Statutes (“Adopted Budget”), and incorporated herein by reference; 
provided, however, that the comparative figures contained in the Adopted Budget 
may be subsequently revised as deemed necessary by the District Manager to 
reflect actual revenues and expenditures. 

 
c.  The Adopted Budget, as amended, shall be maintained in the office of the District 

Manager and at the District’s Local Records Office and identified as “The Budget 
for The Cove at Rotonda Community Development District for the Fiscal Year 
Ending September 30, 2023.” 

 
d. The Adopted Budget shall be posted by the District Manager on the District’s 

official website within thirty (30) days after adoption, and shall remain on the 
website for at least 2 years.   

 
 SECTION 2. APPROPRIATIONS 
 
 There is hereby appropriated out of the revenues of the District, for Fiscal Year 
2022/2023, the sums set forth in Exhibit A to be raised by the levy of assessments, a funding 
agreement and/or otherwise.  Such sums are deemed by the Board to be necessary to defray all 
expenditures of the District during said budget year, and are to be divided and appropriated in 
the amounts set forth in Exhibit A. 
  
 SECTION 3. BUDGET AMENDMENTS 
 
 Pursuant to Section 189.016, Florida Statutes, the District at any time within Fiscal Year 
2022/2023 or within 60 days following the end of the Fiscal Year 2022/2023 may amend its 
Adopted Budget for that fiscal year as follows: 
 

a. A line-item appropriation for expenditures within a fund may be decreased or 
increased by motion of the Board recorded in the minutes, and approving the 
expenditure, if the total appropriations of the fund do not increase. 

 
b. The District Manager or Treasurer may approve an expenditure that would 

increase or decrease a line-item appropriation for expenditures within a fund if 
the total appropriations of the fund do not increase and if either (i) the aggregate 
change in the original appropriation item does not exceed the greater of $15,000 
or 15% of the original appropriation, or (ii) such expenditure is authorized by 
separate disbursement or spending resolution. 

 
c. Any other budget amendments shall be adopted by resolution and consistent with 

Florida law. 
 



 The District Manager or Treasurer must ensure that any amendments to the budget under 
paragraph c. above are posted on the District’s website within 5 days after adoption and remain 
on the website for at least 2 years.   
 

SECTION 4.  EFFECTIVE DATE.  This Resolution shall take effect immediately upon 
adoption.  

 
PASSED AND ADOPTED THIS 16TH DAY OF NOVEMBER, 2023.  

 
ATTEST: 
 
 
 
      
Secretary/Assistant Secretary 

THE COVE AT ROTONDA COMMUNITY 
DEVELOPMENT DISTRICT 
 
 
       
Chair/Vice Chair, Board of Supervisors 
 

 
Exhibit A: Fiscal Year 2022/2023 Budget(s) 
  



Exhibit A: Fiscal Year 2022/2023 Budget(s) 
 
        
 



THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT

PROPOSED BUDGET
FISCAL YEAR 2023



Description
Page

Number(s)

General Fund Budget 1

Definitions of General Fund Expenditures 2

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT

TABLE OF CONTENTS



Proposed
Budget

REVENUES
Landowner contribution 17,240$       

Total revenues 17,240         

EXPENDITURES
Professional & administrative
Management/accounting/recording** 1,500           
Legal 5,000           
Engineering -                   
Audit -                   
Arbitrage rebate calculation* -                   
Dissemination agent* -                   
Trustee* -                   
Telephone 50                
Postage 500              
Printing & binding 125              
Legal advertising 1,750           
Annual special district fee 175              
Insurance 5,500           
Contingencies/bank charges 750              
Website hosting & maintenance 1,680           
Website ADA compliance 210              

Total expenditures 17,240         

Excess/(deficiency) of revenues
over/(under) expenditures -                   

Fund balance - beginning (unaudited) -                   
Fund balance - ending -$                 
*  These items will be realized when bonds are issued
** WHA will charge a reduced management fee of $500 per month during semi-dormancy stage.

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT

GENERAL FUND BUDGET
FISCAL YEAR 2023
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EXPENDITURES
Professional & administrative
Management/accounting/recording** 1,500$     

Legal 5,000       

Engineering -               

Audit -               

Arbitrage rebate calculation* -               

Dissemination agent* -               

Telephone 50            
Telephone and fax machine. 

Postage 500          

Printing & binding 125          
Letterhead, envelopes, copies, agenda packages

Legal advertising 1,750       

Annual special district fee 175          
Annual fee paid to the Florida Department of Economic Opportunity.

Insurance 5,500       

Contingencies/bank charges 750          

Website hosting & maintenance 1,680       
Website ADA compliance 210          
Total expenditures 17,240$   

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT

DEFINITIONS OF GENERAL FUND EXPENDITURES

Wrathell, Hunt and Associates, LLC (WHA), specializes in managing community
development districts by combining the knowledge, skills and experience of a team of
professionals to ensure compliance with all of the District's governmental requirements.
WHA develops financing programs, administers the issuance of tax exempt bond
financings, operates and maintains the assets of the community.

Bank charges and other miscellaneous expenses incurred during the year and
automated AP routing etc.

General counsel and legal representation, which includes issues relating to public
finance, public bidding, rulemaking, open meetings, public records, real property
dedications, conveyances and contracts.

The District's Engineer will provide construction and consulting services, to assist the
District in crafting sustainable solutions to address the long term interests of the
community while recognizing the needs of government, the environment and
maintenance of the District's facilities.

Statutorily required for the District to undertake an independent examination of its 
books, records and accounting procedures.

The District will obtain public officials and general liability insurance.

To ensure the District's compliance with all tax regulations, annual computations are 
necessary to calculate the arbitrage rebate liability.

The District must annually disseminate financial information in order to comply with the 
requirements of Rule 15c2-12 under the Securities Exchange Act of 1934. Wrathell, 
Hunt & Associates serves as dissemination agent.

The District advertises for monthly meetings, special meetings, public hearings, public
bids, etc. 

Mailing of agenda packages, overnight deliveries, correspondence, etc. 

2
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PUBLISHER’S AFFIDAVIT OF 
PUBLICATION STATE OF FLORIDA COUNTY 
OF CHARLOTTE: 

Before the undersigned authority personally appeared 
Melinda Prescott, who on oath says that she is the Legal 
Advertising Representative of The Daily Sun, a newspaper 
published at Charlotte Harbor in Charlotte County, Florida; 
that the attached copy of advertisement, being a  Legal 
Notice that was published in said newspaper in the issue(s)                                                                                                                       

10/27/23, 11/03/23 

as well as being posted online at www.yoursun.com and 
www.floridapublicnotices.com. 
Affiant further says that the said newspaper is a newspa-
per published at Charlotte Harbor, in said Charlotte County, 
Florida, and that the said newspaper has heretofore been 
continuously published in said Charlotte County, Florida, 
Sarasota County, Florida and DeSoto County, Florida, each 
day and has been entered as periodicals matter at the post 
office in Punta Gorda, in said Charlotte County, Florida, for 
a period of 1 year next preceding the first publication of the 
attached copy of advertisement; and affiant further says that 
he or she has neither paid nor promised any person, firm or 
corporation any discount, rebate, commission or refund for 
the purpose of securing this advertisement for  publication 
in the said newspaper. 

(Signature of Notary Public) 

(Signature of Affiant) 

Sworn and subscribed before me this 3rd day of 
November, 2023 

Personally known _X_ OR ___Produced Identification 

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT 

DISTRICT 

NOTICE OF PUBLIC 
HEARINGS TO CONSIDER 
THE ADOPTION OF THE 

FISCAL YEAR 2022/2023 
AND THE FISCAL YEAR 

2023/2024 BUDGETS; AND 
NOTICE OF REGULAR BOARD 

OF 
SUPERVISORS’ MEETING 

Notice is hereby given that Board 
of Supervisors (“Board”) of The 
Cove at Rotonda Community 
Development District (“District”) 
will hold public hearings on 
November 16, 2023 at 11:00 
a.m., at the Comfort Inn & Suites 
Port Charlotte-Punta Gorda, 812 
Kings Highway, Port Charlotte, 
Florida 33980 for the purpose 
of hearing comments and objec-
tions on the adoption of the 
proposed budgets (“Proposed 
Budgets”) of the District for the 
fiscal year beginning October 1, 
2022 and ending September 30, 
2023 (“Fiscal Year 2022/2023”) 
and the fiscal year beginning 
October 1, 2023 and ending 
September 30, 2024 (“Fiscal 
Year 2023/2024”). A regular 
board meeting of the District will 
also be held at that time where 
the Board may consider any 
other business that may properly 
come before it. 

A copy of the agenda and 
Proposed Budgets may be 
obtained by contacting the 
offices of the District Manager, 
Wrathell Hunt & Associates, 
2300 Glades Road, Suite 410W, 
Boca Raton, Florida 33431, (877) 
276-0889 (“District Manager’s 
Office”), during normal business 
hours. 

The public hearings and meeting 
are open to the public and will be 
conducted in accordance with 
the provisions of Florida law. 
The public hearings and meeting 
may be continued to a date, 
time, and place to be specified 
on the record at the hearings or 
meeting. 

Any person requiring special 
accommodations at this meeting 
and/or public hearings or 
requiring assistance connecting 
to any communications media 
technology because of a 
disability or physical impairment 
should contact the District 
Manager’s Office at least forty-
eight (48) hours prior to the 
meeting and public hearings. 
If you are hearing or speech 
impaired, please contact the 
Florida Relay Service by dialing 
7-1-1, or 1-800-955-8771 (TTY) 
/ 1-800-955-8770 (Voice), for 
aid in contacting the District 
Manager’s Office. 

A h o d i d 

Any person who decides to 
appeal any decision made by the 
Board with respect to any matter 
considered at the public hearings 
or meeting is advised that person 
will need a record of proceedings 
and that accordingly, the person 
may need to ensure that a 
verbatim record of the proceed-
ings is made, including the testi-
mony and evidence upon which 
such appeal is to be based. 

District Manager 
Publish: 10/27/23, 11/03/23 
434168  3906851 

The Daily 

SUN 
Charlotte • DeSoto • Sarasota 

ot~ry Pvblic Sl4ole OI Fiorid1 
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RESOLUTION 2024-04 
 

THE ANNUAL APPROPRIATION RESOLUTION OF THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT (“DISTRICT”) RELATING TO THE ANNUAL 
APPROPRIATIONS AND ADOPTING THE BUDGET(S) FOR THE FISCAL YEAR 
BEGINNING OCTOBER 1, 2023, AND ENDING SEPTEMBER 30, 2024; 
AUTHORIZING BUDGET AMENDMENTS; AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the District Manager has submitted to the Board of Supervisors (“Board”) of 
The Cove at Rotonda Community Development District (“District”) proposed budget(s) 
(“Proposed Budget”) for the fiscal year beginning October 1, 2023 and ending September 30, 
2024 (“Fiscal Year 2023/2024”) along with an explanatory and complete financial plan for each 
fund of the District, pursuant to the provisions of Section 190.008(2)(a), Florida Statutes; and 
 
 WHEREAS, at least sixty (60) days prior to the adoption of the Proposed Budget, the 
District filed a copy of the Proposed Budget with the local governing authorities having 
jurisdiction over the area included in the District pursuant to the provisions of Section 
190.008(2)(b), Florida Statutes; and 
 
 WHEREAS, the Board set a public hearing thereon and caused notice of such public 
hearing to be given by publication pursuant to Section 190.008(2)(a), Florida Statutes; and 
 

WHEREAS, the District Manager posted the Proposed Budget on the District’s website at 
least two days before the public hearing; and  

 
 WHEREAS, Section 190.008(2)(a), Florida Statutes, requires that, prior to October 1st of 
each year, the Board, by passage of the Annual Appropriation Resolution, shall adopt a budget 
for the ensuing fiscal year and appropriate such sums of money as the Board deems necessary to 
defray all expenditures of the District during the ensuing fiscal year; and 
 
 WHEREAS, the District Manager has prepared a Proposed Budget, whereby the budget 
shall project the cash receipts and disbursements anticipated during a given time period, 
including reserves for contingencies for emergency or other unanticipated expenditures during 
the fiscal year. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
COVE AT ROTONDA COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. BUDGET 
 

a.  The Board has reviewed the Proposed Budget, a copy of which is on file with the 
office of the District Manager and at the District’s Local Records Office, and hereby 
approves certain amendments thereto, as shown in Section 2 below. 



b.  The Proposed Budget, attached hereto as Exhibit “A,” as amended by the Board, 
is hereby adopted in accordance with the provisions of Section 190.008(2)(a), 
Florida Statutes (“Adopted Budget”), and incorporated herein by reference; 
provided, however, that the comparative figures contained in the Adopted Budget 
may be subsequently revised as deemed necessary by the District Manager to 
reflect actual revenues and expenditures. 

 
c.  The Adopted Budget, as amended, shall be maintained in the office of the District 

Manager and at the District’s Local Records Office and identified as “The Budget 
for The Cove at Rotonda Community Development District for the Fiscal Year 
Ending September 30, 2024.” 

 
d. The Adopted Budget shall be posted by the District Manager on the District’s 

official website within thirty (30) days after adoption, and shall remain on the 
website for at least 2 years.   

 
 SECTION 2. APPROPRIATIONS 
 
 There is hereby appropriated out of the revenues of the District, for Fiscal Year 
2023/2024, the sums set forth in Exhibit A to be raised by the levy of assessments, a funding 
agreement and/or otherwise.  Such sums are deemed by the Board to be necessary to defray all 
expenditures of the District during said budget year, and are to be divided and appropriated in 
the amounts set forth in Exhibit A. 
  
 SECTION 3. BUDGET AMENDMENTS 
 
 Pursuant to Section 189.016, Florida Statutes, the District at any time within Fiscal Year 
2023/2024 or within 60 days following the end of the Fiscal Year 2023/2024 may amend its 
Adopted Budget for that fiscal year as follows: 
 

a. A line-item appropriation for expenditures within a fund may be decreased or 
increased by motion of the Board recorded in the minutes, and approving the 
expenditure, if the total appropriations of the fund do not increase. 

 
b. The District Manager or Treasurer may approve an expenditure that would 

increase or decrease a line-item appropriation for expenditures within a fund if 
the total appropriations of the fund do not increase and if either (i) the aggregate 
change in the original appropriation item does not exceed the greater of $15,000 
or 15% of the original appropriation, or (ii) such expenditure is authorized by 
separate disbursement or spending resolution. 

 
c. Any other budget amendments shall be adopted by resolution and consistent with 

Florida law. 
 



 The District Manager or Treasurer must ensure that any amendments to the budget under 
paragraph c. above are posted on the District’s website within 5 days after adoption and remain 
on the website for at least 2 years.   
 

SECTION 4.  EFFECTIVE DATE.  This Resolution shall take effect immediately upon 
adoption.  

 
PASSED AND ADOPTED THIS 16TH DAY OF NOVEMBER, 2023.  

 
ATTEST: 
 
 
 
      
Secretary/Assistant Secretary 

THE COVE AT ROTONDA COMMUNITY 
DEVELOPMENT DISTRICT 
 
 
       
Chair/Vice Chair, Board of Supervisors 
 

 
Exhibit A: Fiscal Year 2023/2024 Budget(s) 
  



Exhibit A: Fiscal Year 2023/2024 Budget(s) 
 
        
 



THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT

PROPOSED BUDGET
FISCAL YEAR 2024



Description
Page

Number(s)

General Fund Budget 1

Definitions of General Fund Expenditures 2

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT

TABLE OF CONTENTS



Proposed
Budget

REVENUES
Landowner contribution 20,940$       

Total revenues 20,940         

EXPENDITURES
Professional & administrative
Management/accounting/recording** 6,000           
Legal 5,000           
Engineering -                   
Audit -                   
Arbitrage rebate calculation* -                   
Dissemination agent* -                   
Trustee* -                   
Telephone 100              
Postage 500              
Printing & binding 250              
Legal advertising 1,750           
Annual special district fee 175              
Insurance 5,500           
Contingencies/bank charges 750              
Website hosting & maintenance 705              
Website ADA compliance 210              

Total expenditures 20,940         

Excess/(deficiency) of revenues
over/(under) expenditures -                   

Fund balance - beginning (unaudited) -                   
Fund balance - ending -$                 
*  These items will be realized when bonds are issued
** WHA will charge a reduced management fee of $500 per month during semi-dormancy stage

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT

GENERAL FUND BUDGET
FISCAL YEAR 2024
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EXPENDITURES
Professional & administrative
Management/accounting/recording** 6,000$     

Legal 5,000       

Engineering -               

Audit -               

Arbitrage rebate calculation* -               

Dissemination agent* -               

Trustee -               

Telephone 100          
Telephone and fax machine. 

Postage 500          

Printing & binding 250          
Letterhead, envelopes, copies, agenda packages

Legal advertising 1,750       

Annual special district fee 175          
Annual fee paid to the Florida Department of Economic Opportunity.

Insurance 5,500       

Contingencies/bank charges 750          

Website hosting & maintenance 705          
Website ADA compliance 210          
Total expenditures 20,940$   

THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT

DEFINITIONS OF GENERAL FUND EXPENDITURES

Wrathell, Hunt and Associates, LLC (WHA), specializes in managing community
development districts by combining the knowledge, skills and experience of a team of
professionals to ensure compliance with all of the District's governmental requirements.
WHA develops financing programs, administers the issuance of tax exempt bond
financings, operates and maintains the assets of the community.

Bank charges and other miscellaneous expenses incurred during the year and
automated AP routing etc.

General counsel and legal representation, which includes issues relating to public
finance, public bidding, rulemaking, open meetings, public records, real property
dedications, conveyances and contracts.

The District's Engineer will provide construction and consulting services, to assist the
District in crafting sustainable solutions to address the long term interests of the
community while recognizing the needs of government, the environment and
maintenance of the District's facilities.

Statutorily required for the District to undertake an independent examination of its 
books, records and accounting procedures.

The District will obtain public officials and general liability insurance.

To ensure the District's compliance with all tax regulations, annual computations are 
necessary to calculate the arbitrage rebate liability.

The District must annually disseminate financial information in order to comply with the 
requirements of Rule 15c2-12 under the Securities Exchange Act of 1934. Wrathell, 
Hunt & Associates serves as dissemination agent.

Annual fee for the service provided by trustee, paying agent and registrar.

The District advertises for monthly meetings, special meetings, public hearings, public
bids, etc. 

Mailing of agenda packages, overnight deliveries, correspondence, etc. 

2
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RESOLUTION 2024-05 
 

A RESOLUTION BY THE BOARD OF SUPERVISORS OF THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT DESIGNATING THE PRIMARY 
ADMINISTRATIVE OFFICE OF THE DISTRICT AND PROVIDING AN EFFECTIVE DATE 

 
 WHEREAS, The Cove at Rotonda Community Development District (“District”) is a local unit 
of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes; and 
 
 WHEREAS, the District desires to designate its primary administrative office as the location 
where the District’s public records are routinely created, sent, received, maintained, and requested, 
for the purposes of prominently posting the contact information of the District’s Record’s Custodian 
in order to provide citizens with the ability to access the District’s records and ensure that the public 
is informed of the activities of the District in accordance with Chapter 119, Florida Statutes. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
COVE AT ROTONDA COMMUNITY DEVELOPMENT DISTRICT: 

 
1. PRIMARY ADMINISTRATIVE OFFICE.  The District’s primary administrative office for 

purposes of Chapter 119, Florida Statutes, shall be located at 2300 Glades Road, Suite 410W, Boca 
Raton, Florida 33431.  

 
2. EFFECTIVE DATE.  This Resolution shall take effect immediately upon adoption. 

 
PASSED AND ADOPTED this ____ day of _____________________, 2023  

 
ATTEST:      THE COVE AT ROTONDA COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
 
_________________________________  ________________________________ 
Secretary/Assistant Secretary Chair/Vice Chair, Board of Supervisors 
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RESOLUTION 2024-06 
 

A RESOLUTION BY THE BOARD OF SUPERVISORS OF THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT DESIGNATING THE LOCATION OF THE 
LOCAL DISTRICT RECORDS OFFICE AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, The Cove at Rotonda Community Development District (“District”) is a local unit of 
special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 
situated within the Charlotte County, Florida; and 
 

WHEREAS, the District is statutorily required to designate a local district records office location 
for the purposes of affording citizens the ability to access the District’s records, promoting the 
disclosure of matters undertaken by the District, and ensuring that the public is informed of the 
activities of the District in accordance with Chapter 119 and Section 190.006(7), Florida Statutes; 
and 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
COVE AT ROTONDA COMMUNITY DEVELOPMENT DISTRICT: 
 
SECTION 1. The District’s local records office shall be located at: ___________________ 

________________________________________________________________________________. 
 

SECTION 2.  This Resolution shall take effect immediately upon adoption. 
 

PASSED AND ADOPTED this ___ day of _____________________, 2023.  
 
 
ATTEST:   THE COVE AT ROTONDA COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
 
________________________________  ____________________________________ 
Secretary/Assistant Secretary    Chair/Vice Chair, Board of Supervisors 
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THE COVE AT ROTONDA
COMMUNITY DEVELOPMENT DISTRICT

FINANCIAL STATEMENTS

SEPTEMBER 30, 2023
UNAUDITED



General
Fund

Total
Governmental

Funds
ASSETS
Undeposited funds 558$         558$                
Due from Landowner 8,337        8,337               

Total assets 8,895        8,895               

LIABILITIES AND FUND BALANCES
Liabilities:

Accounts payable 2,895$      2,895$             
Landowner advance 6,000        6,000               

Total liabilities 8,895        8,895               

DEFERRED INFLOWS OF RESOURCES
Deferred receipts 2,337        2,337               

Total deferred inflows of resources 2,337        2,337               

Fund balances:
Unassigned (2,337)       (2,337)              

Total fund balances (2,337)       (2,337)              

Total liabilities, deferred inflows of resources 
and fund balances 8,895$      8,895$             

SEPTEMBER 30, 2023

THE COVE AT ROTONDA
COMMUNITY DEVELOPMENT DISTRICT

BALANCE SHEET
GOVERNMENTAL FUNDS

1



Current
Month

Year to
Date Budget

% of
Budget

REVENUES
Landowner contribution -$             558$          17,240$        3%

Total revenues -               558            17,240          3%

EXPENDITURES
Professional & administrative
Management/accounting/recording 500          1,500         1,500            100%
Legal -               -                5,000            0%
Telephone 17            50              50                 100%
Postage -               -                500               0%
Printing & binding 42            125            125               100%
Legal advertising 114          114            1,750            7%
Annual special district fee -               -                175               0%
Insurance 931          931            5,500            17%
Contingencies/bank charges 175          175            750               23%
Website hosting & maintenance -               -                1,680            0%
Website ADA compliance -               -                210               0%

Total expenditures 1,779       2,895         17,240          17%

Excess/(deficiency) of revenues
over/(under) expenditures (1,779)      (2,337)       -                    

Fund balances - beginning (558)         -                -                    
Fund balances - ending (2,337)$    (2,337)$     -$                  

THE COVE AT ROTONDA
COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED SEPTEMBER 30, 2023
AND CHANGES IN FUND BALANCES

GENERAL FUND

2



THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT 

MINUTES A 



DRAFT 

MINUTES OF MEETING 1 
THE COVE AT ROTONDA 2 

COMMUNITY DEVELOPMENT DISTRICT 3 
 4 

A Landowners’ Meeting of The Cove at Rotonda Community Development District was 5 

held on January 20, 2023 at 11:00 a.m., at the Comfort Inn & Suites Port Charlotte, 812 Kings 6 

Highway, Port Charlotte, Florida 33980.   7 

 8 

Present were: 9 
 10 
Daniel Rom District Manager/Proxy Holder 11 
 12 
 13 

FIRST ORDER OF BUSINESS Call to Order/Roll Call 14 
 15 

Mr. Rom called the meeting to order at 11:03 a.m.  16 

 17 

SECOND ORDER OF BUSINESS Affidavit/Proof of Publication 18 
 19 
 The affidavit of publication was included for informational purposes. 20 

 21 

THIRD ORDER OF BUSINESS Election of Chair to Conduct Landowners’ 22 
Meeting 23 

 24 
Mr. Rom served as Chair to conduct the Landowners’ meeting. No Landowners or 25 

members of the public are present. 26 

 27 

FOURTH ORDER OF BUSINESS Election of Supervisors [All Seats] 28 
 29 

Mr. Rom stated that he is the Proxy Holder designated by Matthew T. Mootz, a 30 

registered Officer of the Landowner, THE COVE OF ROTONDA GOLF CENTER LLC, which owns 31 

88.08 acres, equating to 89 voting units. He is eligible to cast up to 89 votes per Seat.  32 

A. Nominations 33 

Mr. Rom nominated the following: 34 

Seat 1 Matthew Mootz 35 



THE COVE AT ROTONDA CDD DRAFT January 20, 2023 

 2 

Seat 2 Eileen Schwartz 36 

Seat 3 Darren Lamb 37 

Seat 4 Alexis Lamb 38 

Seat 5 Kathy Edelen 39 

No other nominations were made. 40 

B. Casting of Ballots  41 

• Determine Number of Voting Units Represented  42 

A total of 89 voting units were represented. 43 

• Determine Number of Voting Units Assigned by Proxy 44 

All 89 voting units were assigned by proxy to Mr. Rom. 45 

Mr. Rom cast the following votes: 46 

Seat 1 Matthew Mootz 89 votes 47 

Seat 2 Eileen Schwartz 89 votes 48 

Seat 3 Darren Lamb 87votes 49 

Seat 4 Alexis Lamb 87 votes 50 

Seat 5 Kathy Edelen 87 votes 51 

C. Ballot Tabulation and Results 52 

The ballot tabulation, results and term lengths were as follows: 53 

Seat 1 Matthew Mootz 89 votes 4-year Term 54 

Seat 2 Eileen Schwartz 89 votes 4-year Term 55 

Seat 3 Darren Lamb 87 votes 2-year Term 56 

Seat 4 Alexis Lamb 87 votes 2-year Term 57 

Seat 5 Kathy Edelen 87 votes 2-year Term 58 

 59 

FIFTH ORDER OF BUSINESS Landowners’ Questions/Comments 60 
 61 

There were no Landowners’ questions or comments.  62 

 63 

SIXTH ORDER OF BUSINESS Adjournment 64 
 65 
 There being nothing further to discuss, the meeting adjourned at 11:05 a.m. 66 
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 67 
 68 
 69 
 70 
 71 
___________________________ ____________________________ 72 
Secretary/Assistant Secretary Chair/Vice Chair 73 



THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT 

MINUTES B 



DRAFT 

1 

MINUTES OF MEETING 1 
THE COVE AT ROTONDA COMMUNITY DEVELOPMENT DISTRICT 2 

 3 
An Organizational Meeting of The Cove at Rotonda Community Development District 4 

was held on July 21, 2023 at 11:00 a.m., at the Comfort Inn & Suites Port Charlotte, 812 Kings 5 

Highway, Port Charlotte, Florida 33980. 6 

 7 

Present at the meeting were: 8 
 9 
Alexis Lamb Vice Chair 10 
Cathy Edelen Assistant Secretary 11 
Darren Lamb Assistant Secretary 12 
 13 
Also present were: 14 
 15 
Daniel Rom District Manager 16 
Jere Earlywine (via telephone) District Counsel 17 
 18 
 19 

FIRST ORDER OF BUSINESS Call to Order/Roll Call 20 
 21 

Mr. Rom called the meeting to order at 11:08 a.m.  22 

Supervisors Alexis Lamb, Edelen and Darren Lamb were present. Supervisors-Elect 23 

Matthew Mootz and Eileen Schwartz were not present. 24 

 25 

SECOND ORDER OF BUSINESS Public Comments 26 
 27 

No members of the public spoke. 28 

 29 

GENERAL DISTRICT ITEMS 30 

THIRD ORDER OF BUSINESS Administration of Oath of Office to Elected 31 
Board of Supervisors (the following will be 32 
provided in a separate package) 33 

 34 
Mr. Rom administered the Oath of Office to Alexis Lamb, Cathy Edelen and Darren Lamb 35 

prior to the meeting. Mr. Rom and Mr. Earlywine reviewed guidelines for interactions among 36 
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Supervisors, recordkeeping, public records requests, use of CDD email addresses and 37 

completion and timely submission of forms.  38 

The following were provided and explained: 39 

A. Guide to Sunshine Amendment and Code of Ethics for Public Officers and Employees 40 

B. Membership, Obligations and Responsibilities 41 

C. Chapter 190, Florida Statutes 42 

D. Financial Disclosure Forms 43 

I. Form 1: Statement of Financial Interests 44 

II. Form 1X: Amendment to Form 1, Statement of Financial Interests 45 

III. Form 1F: Final Statement of Financial Interests 46 

E. Form 8B: Memorandum of Voting Conflict 47 

 48 

FOURTH ORDER OF BUSINESS Consideration of Resolution 2023-01, 49 
Canvassing and Certifying the Results of 50 
the Landowners’ Election of Supervisors 51 
Held Pursuant to Section 190.006(2), 52 
Florida Statutes, and Providing for an 53 
Effective Date 54 

 55 
Mr. Rom presented Resolution 2023-01.  The results of the Landowners’ Election will be 56 

inserted into Sections 1 and 2.  57 

The Landowners’ Election results were as follows: 58 

Seat 1 Matthew Mootz 89 votes 4-year Term 59 

Seat 2 Eileen Schwartz 89 votes 4-year Term 60 

Seat 3 Darren Lamb 87 votes 2-year Term 61 

Seat 4 Alexis Lamb 87 votes 2-year Term 62 

Seat 5 Kathy Edelen 87 votes 2-year Term 63 

 64 

On MOTION by Ms. Lamb and seconded by Ms. Edelen, with all in favor, 65 
Resolution 2023-01, Canvassing and Certifying the Results of the Landowners’ 66 
Election of Supervisors Held Pursuant to Section 190.006(2), Florida Statutes, 67 
and Providing for an Effective Date, was adopted. 68 

 69 
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 70 
FIFTH ORDER OF BUSINESS Consideration of Resolution 2023-02, 71 

Designating Certain Officers of the District, 72 
and Providing for an Effective Date 73 

 74 
Mr. Rom presented Resolution 2023-02. Ms. Lamb nominated the following slate: 75 

Chair  Matthew Mootz 76 

Vice Chair  Alexis Lamb 77 

Secretary  Craig Wrathell 78 

Assistant Secretary Cathy Edelen 79 

Assistant Secretary  Darren Lamb 80 

Assistant Secretary  Eileen Schwartz 81 

Assistant Secretary  Daniel Rom 82 

Treasurer  Craig Wrathell 83 

Assistant Treasurer Jeffrey Pinder 84 

No other nominations were made. 85 

 86 

On MOTION by Mr. Lamb and seconded by Ms. Edelen, with all in favor, 87 
Resolution 2023-02, Designating Certain Officers of the District, as nominated, 88 
and Providing for an Effective Date, was adopted. 89 

 90 
 91 
ORGANIZATIONAL ITEMS 92 

SIXTH ORDER OF BUSINESS Consideration of the Following 93 
Organizational Items: 94 

 95 
A. Resolution 2023-03, Appointing and Fixing the Compensation of the District Manager 96 

and Methodology Consultant; Providing an Effective Date 97 

• Agreement for District Management Services: Wrathell, Hunt and Associates, 98 

LLC 99 

Mr. Rom presented Resolution 2023-03 and the Fee Schedule and Management 100 

Agreement. The Management Fee is reduced to $500 per month while the CDD remains in 101 
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dormant status; upon becoming active, a discounted rate of $2,000 per month will apply until 102 

bonds are issued. 103 

 104 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 105 
Resolution 2023-03, Appointing and Fixing the Compensation of Wrathell, Hunt 106 
and Associates, LLC as the District Manager and Methodology Consultant; 107 
Providing an Effective Date, was adopted. 108 

 109 
 110 

B. Resolution 2023-04, Appointing District Counsel for the District, and Authorizing 111 

Compensation; and Providing for an Effective Date 112 

• Fee Agreement: Kutak Rock LLP 113 

Mr. Earlywine presented Resolution 2023-04 and the Kutak Rock LLP Fee Agreement. 114 

 115 

On MOTION by Mr. Lamb and seconded by Ms. Edelen, with all in favor, 116 
Resolution 2023-04, Appointing Kutak Rock LLP as District Counsel for the 117 
District, and Authorizing Compensation; and Providing for an Effective Date, 118 
was adopted. 119 

 120 
 121 

C. Resolution 2023-05, Designating a Registered Agent and Registered Office of the 122 

District, and Providing for an Effective Date 123 

Mr. Rom presented Resolution 2023-05. 124 

 125 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 126 
Resolution 2023-05, Designating Craig Wrathell as the Registered Agent and 127 
2300 Glades Road, Suite 410W, Boca Raton, Florida 33431 as the Registered 128 
Office of the District; and Providing for an Effective Date, was adopted. 129 

 130 
 131 
D. Resolution 2023-06, Appointing an Interim District Engineer for The Cove at Rotonda 132 

Community Development District, Authorizing Its Compensation and Providing for an 133 

Effective Date 134 

• Interim Engineering Services Agreement: Kimley-Horn & Associates, Inc 135 



THE COVE AT ROTONDA CDD DRAFT July 21, 2023 

 5 

Mr. Rom presented Resolution 2023-06 and the Interim Engineering Services 136 

Agreement.   137 

 138 

On MOTION by Ms. Lamb and seconded by Mr. Lamb, with all in favor, 139 
Resolution 2023-06, Appointing Kimley-Horn & Associates, Inc. as Interim 140 
District Engineer for The Cove at Rotonda Community Development District, 141 
Authorizing Its Compensation and Providing for an Effective Date, was 142 
adopted. 143 

 144 
 145 
E. Authorization of Request for Qualifications (RFQ) for Engineering Services 146 

Mr. Rom presented the RFQ for Engineering Services and Competitive Selection Criteria. 147 

He suggested the RFQ could be authorized but not advertised immediately. 148 

 149 

On MOTION by Mr. Lamb and seconded by Ms. Edelen, with all in favor, the 150 
Request for Qualifications for Engineering Services, Competitive Selection 151 
Criteria and authorizing Staff to advertise, subject to final signoff by the Chair 152 
as to timing of advertising, was approved. 153 

 154 
 155 
F. Board Member Compensation: 190.006 (8), F.S. 156 

This Board Members declined compensation. 157 

G. Resolution 2023-07, Designating the Primary Administrative Office, Principal 158 

Headquarters and local District Records office of the District and Providing an Effective 159 

Date 160 

This item was deferred. 161 

H. Resolution 2023-08, Setting Forth the Policy of The Cove at Rotonda Community 162 

Development District Board of Supervisors with Regard to the Support and Legal 163 

Defense of the Board of Supervisors and District Officers, and Providing for an 164 

Effective Date 165 

Mr. Rom presented Resolution 2023-08. The Resolution requires a copy of any 166 

complaint, summons, etc., to be provided as outlined, within 30 calendar days of receipt. 167 

• Authorization to Obtain General Liability and Public Officers’ Insurance 168 
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 169 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 170 
Resolution 2023-08, Setting Forth the Policy of The Cove at Rotonda 171 
Community Development District Board of Supervisors with Regard to the 172 
Support and Legal Defense of the Board of Supervisors and District Officers, 173 
and Providing for an Effective Date, was adopted, and authorizing Staff to 174 
obtain General Liability and Public Officers’ Insurance, was approved. 175 

 176 
 177 
I. Resolution 2023-09, Providing for the Public’s Opportunity to Be Heard; Designating 178 

Public Comment Periods; Designating a Procedure to Identify Individuals Seeking to Be 179 

Heard; Addressing Public Decorum; Addressing Exceptions; and Providing for 180 

Severability and an Effective Date 181 

Mr. Rom presented Resolution 2023-09. 182 

 183 

On MOTION by Mr. Lamb and seconded by Ms. Edelen, with all in favor, 184 
Resolution 2023-09, Providing for the Public’s Opportunity to Be Heard; 185 
Designating Public Comment Periods; Designating a Procedure to Identify 186 
Individuals Seeking to Be Heard; Addressing Public Decorum; Addressing 187 
Exceptions; and Providing for Severability and an Effective Date, was adopted. 188 

 189 
 190 

J. Resolution 2023-10, Providing for the Appointment of a Records Management Liaison 191 

Officer; Providing the Duties of the Records Management Liaison Officer; Adopting a 192 

Records Retention Policy; and Providing for Severability and Effective Date 193 

Mr. Rom presented Resolution 2023-10. 194 

 195 

On MOTION by Ms. Lamb and seconded by Ms. Edelen, with all in favor, 196 
Resolution 2023-10, Providing for the Appointment of a Records Management 197 
Liaison Officer; Providing the Duties of the Records Management Liaison 198 
Officer; Adopting a Records Retention Policy; and Providing for Severability 199 
and Effective Date, was adopted. 200 

 201 
 202 

K. Resolution 2023-11, Granting the Chair and Vice Chair the Authority to Execute Real 203 

and Personal Property Conveyance and Dedication Documents, Plats and Other 204 
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Documents Related to the Development of the District’s Improvements; Approving 205 

the Scope and Terms of Such Authorization; Providing a Severability Clause; and 206 

Providing an Effective Date 207 

Mr. Rom presented Resolution 2023-11. This Resolution grants the Chair and Vice Chair, 208 

and other officers in the Chair’s absence, the authority to work with the District Engineer, 209 

District Counsel and District Staff and to execute certain documents in between meetings, to 210 

avoid delays in construction. 211 

 212 

On MOTION by Ms. Edelen and seconded by Mr. Lamb, with all in favor, 213 
Resolution 2023-11, Granting the Chair and Vice Chair the Authority to Execute 214 
Real and Personal Property Conveyance and Dedication Documents, Plats and 215 
Other Documents Related to the Development of the District’s Improvements; 216 
Approving the Scope and Terms of Such Authorization; Providing a Severability 217 
Clause; and Providing an Effective Date, was adopted. 218 

 219 
 220 

L. Resolution 2023-12, Ratifying, Confirming and Approving the Recording of the Notice 221 

of Establishment for The Cove at Rotonda Community Development District 222 

Mr. Rom presented Resolution 2023-12. 223 

 224 

On MOTION by Ms. Lamb and seconded by Mr. Lamb, with all in favor, 225 
Resolution 2023-12, Ratifying, Confirming and Approving the Recording of the 226 
Notice of Establishment for The Cove at Rotonda Community Development 227 
District, was adopted. 228 

 229 
 230 

M. Authorization of Request for Proposals (RFP) for Annual Audit Services 231 

Mr. Rom presented the RFP For Annual Audit Services. 232 

• Designation of Board of Supervisors as Audit Committee 233 

 234 

On MOTION by Mr. Lamb and seconded by Ms. Edelen, with all in favor, the 235 
Request for Proposals for Annual Audit Services, authorizing the District 236 
Manager to advertise the RFP and designating the Board of Supervisors as the 237 
Audit Committee, were approved. 238 

 239 
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 240 
N. Strange Zone, Inc., Quotation #M23-1008 for District Website Design, Maintenance 241 

and Domain Web-Site Design Agreement 242 

Mr. Rom presented the Strange Zone, Inc. (SZI) proposal. 243 

 244 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, Strange 245 
Zone, Inc., Quotation #M23-1008 for District Website Design, Maintenance and 246 
Domain Web-Site Design Agreement, in the amount of $1,679.99 for the first 247 
year and approximately $705 annually thereafter, was approved. 248 

 249 
 250 

O. ADA Site Compliance Proposal for Website Compliance Shield, Accessibility Policy and 251 

One (1) Annual Technological Audit 252 

Mr. Rom presented the ADA Site Compliance proposal. 253 

 254 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, the ADA 255 
Site Compliance Proposal for Website Compliance Shield, Accessibility Policy 256 
and One (1) Annual Technological Audit, in the annual amount of $210, was 257 
approved. 258 

 259 
 260 

P. Resolution 2023-13, to Designate Date, Time and Place of Public Hearing and 261 

Authorization to Publish Notice of Such Hearing for the Purpose of Adopting Rules of 262 

Procedure; and Providing an Effective Date 263 

I. Rules of Procedure 264 

II. Notices [Rule Development and Rulemaking] 265 

Mr. Rom presented Resolution 2023-13. 266 

 267 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 268 
Resolution 2023-13, to Designate November 16, 2023 at 11:00 a.m., at the 269 
Comfort Inn & Suites Port Charlotte, 812 Kings Highway, Port Charlotte, Florida 270 
33980 as the Date, Time and Place of Public Hearing and Authorization to 271 
Publish Notice of Such Hearing for the Purpose of Adopting Rules of Procedure; 272 
and Providing an Effective Date, was adopted. 273 

 274 
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 275 
Q. Resolution 2023-14, Designating Dates, Times and Locations for Regular Meetings of 276 

the Board of Supervisors of the District for Fiscal Year 2023/2024 and Providing for an 277 

Effective Date 278 

Mr. Rom presented Resolution 2023-14. 279 

The following will be inserted into the Fiscal Year 2024 Meeting Schedule: 280 

DATES: Second Thursday of each month 281 

TIME: 11:00 AM 282 

 283 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 284 
Resolution 2023-14, Designating Dates, Times and Locations for Regular 285 
Meetings of the Board of Supervisors of the District for Fiscal Year 2023/2024 286 
and Providing for an Effective Date, was adopted. 287 

 288 
 289 
R. Resolution 2023-15, Approving the Florida Statewide Mutual Aid Agreement; 290 

Providing for Severability; and Providing for an Effective Date 291 

Mr. Rom presented Resolution 2023-15. 292 

  293 

On MOTION by Ms. Edelen and seconded by Mr. Lamb, with all in favor, 294 
Resolution 2023-15, Approving the Florida Statewide Mutual Aid Agreement; 295 
Providing for Severability; and Providing for an Effective Date, was adopted. 296 

 297 
 298 
S. Stormwater Management Needs Analysis Reporting Requirements 299 

This item was not addressed. 300 

 301 

BANKING ITEMS 302 

SEVENTH ORDER OF BUSINESS Consideration of the Following Banking 303 
Items: 304 

 305 
A. Resolution 2023-16, Designating a Public Depository for Funds of The Cove at Rotonda 306 

Community Development District and Providing an Effective Date 307 

Mr. Rom presented Resolution 2023-16. 308 
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 309 

On MOTION by Mr. Lamb and seconded by Ms. Edelen, with all in favor, 310 
Resolution 2023-16, Designating Truist Bank as the Public Depository for Funds 311 
of The Cove at Rotonda Community Development District and Providing an 312 
Effective Date, was adopted. 313 

 314 
 315 

B. Resolution 2023-17, Directing the District Manager to Appoint Signors on the Local 316 

Bank Account; and Providing an Effective Date 317 

Mr. Rom presented Resolution 2023-17. 318 

 319 

On MOTION by Ms. Lamb and seconded by Mr. Lamb, with all in favor, 320 
Resolution 2023-17, Directing the District Manager to Appoint Signors on the 321 
Local Bank Account; and Providing an Effective Date, was adopted. 322 

 323 
 324 
BUDGETARY ITEMS 325 

EIGHTH ORDER OF BUSINESS Consideration of the Following Budgetary 326 
Items: 327 

 328 
A. Resolution 2023-18, Approving a Proposed Budget for Fiscal Year 2022/2023 and Fiscal 329 

Year 2023/2024 and Setting a Public Hearing Thereon Pursuant to Florida Law; 330 

Addressing Transmittal, Posting and Publication Requirements; Addressing 331 

Severability; and Providing for an Effective Date 332 

Mr. Rom presented Resolution 2023-18 and the proposed Fiscal Years 2023 and 2024 333 

budgets, which are both Landowner-funded, with expenses being funded as they are incurred. 334 

 335 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 336 
Resolution 2023-18, Approving a Proposed Budget for Fiscal Year 2022/2023 337 
and Fiscal Year 2023/2024 and Setting a Public Hearing Thereon Pursuant to 338 
Florida Law for November 16, 2023 at 11:00 a.m., at the Comfort Inn & Suites 339 
Port Charlotte, 812 Kings Highway, Port Charlotte, Florida 33980; Addressing 340 
Transmittal, Posting and Publication Requirements; Addressing Severability; 341 
and Providing for an Effective Date, was adopted. 342 

 343 
 344 
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B. Fiscal Year 2022/2023 and Fiscal Year 2023/2024 Budget Funding Agreements 345 

Mr. Rom presented the Budget Funding Agreements. Funding requests will be 346 

forwarded to Mr. Matthew Mootz. 347 

 348 

On MOTION by Ms. Edelen and seconded by Mr. Lamb, with all in favor, the 349 
Fiscal Year 2022/2023 and Fiscal Year 2023/2024 Budget Funding Agreements, 350 
in substantial form, were approved. 351 

 352 
 353 
C. Resolution 2023-19, Adopting the Alternative Investment Guidelines for Investing 354 

Public Funds in Excess of Amounts Needed to Meet Current Operating Expenses, in 355 

Accordance with Section 218.415(17), Florida Statutes; Providing for an Effective Date 356 

Mr. Rom presented Resolution 2023-19. 357 

 358 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 359 
Resolution 2023-19, Adopting the Alternative Investment Guidelines for 360 
Investing Public Funds in Excess of Amounts Needed to Meet Current 361 
Operating Expenses, in Accordance with Section 218.415(17), Florida Statutes; 362 
Providing for an Effective Date, was adopted. 363 

 364 
 365 

D. Resolution 2023-20, Authorizing the Disbursement of Funds for Payment of Certain 366 

Continuing Expenses Without Prior Approval of the Board of Supervisors; Authorizing 367 

the Disbursement of Funds for Payment of Certain Non-Continuing Expenses Without 368 

Prior Approval of the Board of Supervisors; Providing for a Monetary Threshold; and 369 

Providing for an Effective Date 370 

Mr. Rom presented Resolution 2023-20. 371 

 372 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 373 
Resolution 2023-20, Authorizing the Disbursement of Funds for Payment of 374 
Certain Continuing Expenses Without Prior Approval of the Board of 375 
Supervisors; Authorizing the Disbursement of Funds for Payment of Certain 376 
Non-Continuing Expenses Without Prior Approval of the Board of Supervisors; 377 
Providing for a Monetary Threshold; and Providing for an Effective Date, was 378 
adopted. 379 
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 380 
 381 

E. Resolution 2023-21, Adopting a Policy for Reimbursement of District Travel Expenses; 382 

and Providing for Severability and an Effective Date 383 

Mr. Rom presented Resolution 2023-21. 384 

  385 

On MOTION by Mr. Lamb and seconded by Ms. Edelen, with all in favor, 386 
Resolution 2023-21, Adopting a Policy for Reimbursement of District Travel 387 
Expenses; and Providing for Severability and an Effective Date, was adopted. 388 

 389 
 390 
F. Resolution 2023-22, Adopting Prompt Payment Policies and Procedures Pursuant to 391 

Chapter 218, Florida Statutes; Providing a Severability Clause; and Providing an 392 

Effective Date 393 

Mr. Rom presented Resolution 2023-22. 394 

 395 

On MOTION by Ms. Lamb and seconded by Mr. Lamb, with all in favor, 396 
Resolution 2023-22, Adopting Prompt Payment Policies and Procedures 397 
Pursuant to Chapter 218, Florida Statutes; Providing a Severability Clause; and 398 
Providing an Effective Date, was adopted. 399 

 400 
 401 
G. Resolution 2023-23, Adopting an Internal Controls Policy Consistent with Section 402 

218.33, Florida Statutes; Providing an Effective Date 403 

Mr. Rom presented Resolution 2023-23. 404 

 405 

On MOTION by Ms. Lamb and seconded by Ms. Edelen, with all in favor, 406 
Resolution 2023-23, Adopting an Internal Controls Policy Consistent with 407 
Section 218.33, Florida Statutes; Providing an Effective Date, was adopted. 408 

 409 
 410 
H. Consideration of E-Verify Memo with MOU 411 

Mr. Rom presented E-Verify information related to the requirement for all employers to 412 

verify employment eligibility utilizing the E-Verify System and for the CDD to enroll with E-413 

Verify and execute a Memorandum of Understanding (MOU) with E-Verify. 414 
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 415 

On MOTION by Ms. Lamb and seconded by Ms. Edelen, with all in favor, 416 
acknowledging the E-Verify Memo requirements, as set forth in the 417 
Memorandum of Understanding, and authorizing enrollment and utilization of 418 
the E-Verify program, was approved. 419 

 420 
 421 
BOND FINANCING ITEMS 422 

NINTH ORDER OF BUSINESS Consideration of the Following Bond 423 
Financing Related Items: [TO BE 424 
DEFERRED] 425 

 426 
A. Bond Financing Team Funding Agreement 427 

B. Engagement of Bond Financing Professionals 428 

I. Underwriter/Investment Banker: FMSbonds, Inc. 429 

II. Bond Counsel: Greenberg Traurig, P.A. 430 

III. Trustee, Paying Agent and Registrar: US Bank Trust Company, N.A. 431 

Items 9A and 9B were deferred. 432 

C. Resolution 2023-24, Designating a Date, Time, and Location of a Public Hearing 433 

Regarding the District’s Intent to Use the Uniform Method for the Levy, Collection, 434 

and Enforcement of Non-Ad Valorem Special Assessments as Authorized by Section 435 

197.3632, Florida Statutes; Authorizing the Publication of the Notice of Such Hearing; 436 

and Providing an Effective Date 437 

Mr. Rom presented Resolution 2023-24. 438 

 439 

On MOTION by Mr. Lamb and seconded by Ms. Lamb, with all in favor, 440 
Resolution 2023-24, Designating a Date, Time, and Location of November 16, 441 
2023 at 11:00 a.m., at the Comfort Inn & Suites Port Charlotte, 812 Kings 442 
Highway, Port Charlotte, Florida 33980, for a Public Hearing Regarding the 443 
District’s Intent to Use the Uniform Method for the Levy, Collection, and 444 
Enforcement of Non-Ad Valorem Special Assessments as Authorized by Section 445 
197.3632, Florida Statutes; Authorizing the Publication of the Notice of Such 446 
Hearing; and Providing an Effective Date, was adopted. 447 

 448 
 449 

D. Presentation of Master Engineer’s Report 450 
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E. Presentation of Master Special Assessment Methodology Report 451 

F. Resolution 2023-25, Designating the Nature and Location of The Proposed 452 

Improvements; Declaring the Total Estimated Cost of the Improvements, the Portion 453 

to be Paid by Assessments, and the Manner and Timing in Which the Assessments are 454 

to be Paid; Designating the Lands Upon Which the Assessments Shall Be Levied; 455 

Providing for an Assessment Plat and a Preliminary Assessment Roll; Addressing the 456 

Setting of Public Hearings; Providing for Publication of This Resolution; and Addressing 457 

Conflicts, Severability and an Effective Date 458 

G. Resolution 2023-26, Authorizing the Issuance of Bonds 459 

Items 9D, 9E, 9F and 9G were deferred. 460 

 461 

CONSTRUCTION RELATED ITEMS 462 

TENTH ORDER OF BUSINESS Consideration of the Following 463 
Construction Related Items: 464 

 465 
A. Acquisition Agreement 466 

B. Temporary Construction Easement 467 

These items were deferred. 468 

 469 

ELEVENTH ORDER OF BUSINESS Staff Reports 470 
 471 
A. District Counsel: Kutak Rock LLP 472 

B. District Engineer (Interim): Kimley-Horn & Associates, Inc. 473 

C. District Manager: Wrathell, Hunt and Associates, LLC 474 

There were no Staff reports. 475 

 476 

TWELFTH ORDER OF BUSINESS Board Members’ Comments/Requests 477 
 478 

There were no Board Members’ comments or requests. 479 

 480 

THIRTEENTH ORDER OF BUSINESS Public Comments 481 
 482 
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No members of the public spoke. 483 

 484 

FOURTEENTH ORDER OF BUSINESS Adjournment 485 
 486 
 487 

On MOTION by Mr. Lamb and seconded by Ms. Edelen, with all in favor, the 488 
meeting adjourned at 12:01 p.m. 489 

 490 
 491 
 492 
 493 
 494 

[SIGNATURES APPEAR ON THE FOLLOWING PAGE] 495 
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 496 
 497 
 498 
 499 
___________________________ ____________________________ 500 
Secretary/Assistant Secretary Chair/Vice Chair 501 



THE COVE AT ROTONDA 
COMMUNITY DEVELOPMENT DISTRICT 

STAFF 
REPORTS 



Supervisor of Elections 
Leah Valenti 
Charlotte County 

May 2, 2023 

DAPHNE GILL YARD 
Director of Administrative Services 
Wrathell, Hunt and Associates, LLC 
2300 Glades Road , Suite 410W 
Boca Raton, Florida 33431 

Dear Ms. Gillyard; 

226 Taylor St, Unit 120 
Punta Gorda, FL 33950 

941-833-5400 

Per your request for the number of registered voters as of April 15, 2023, for the following 
districts: 

Babcock Ranch Community Independent Special District - 2,923 
Coral Creek Community Development District - 0 (zero) 
Harbor Village Community Development District - 0 (zero) 
The Cove at Rotonda Community Development District - 0 (zero) 
Tuckers Pointe Community Development District - 0 (zero) 
West Port Community Development District - 278 

If you have any questions, please do not hesitate to contact me. 

Sincerely, 

Vincenza F. Treppiedi, MFCEP 
Chief Deputy 
941-833-5407 
vinnie@soecharlottecountyfl.gov 
Representing the Office of 
Hon. Leah Valenti 
Supervisor of Elections 
Charlotte County, FL 

SOECharlottecountyFL.gov 

https://SOECharlotteoountyFL.gov
mailto:vinnie@soecharlottecountyfl.gov


THE COVE AT ROTONDA COMMUNITY DEVELOPMENT DISTRICT 
 

BOARD OF SUPERVISORS FISCAL YEAR 2023/2024 MEETING SCHEDULE 

 

LOCATION 
1Comfort Inn & Suites Port Charlotte, 812 Kings Highway, Port Charlotte, Florida 33980 

2Punta Gorda Charlotte Library, 401 Shreve St., Punta Gorda, Florida 33950 

 

DATE POTENTIAL DISCUSSION/FOCUS TIME 

   

November 16, 20231 Regular Meeting 11:00 AM 

   

December 14, 20232 Regular Meeting 11:00 AM 

   

January 11, 20242 Regular Meeting 11:00 AM 

   

February 8, 20242 Regular Meeting 11:00 AM 

   

March 14, 20242 Regular Meeting 11:00 AM 

   

April 11, 20242  Regular Meeting 11:00 AM 

   

May 9, 20242 Regular Meeting 11:00 AM 

   

June 13, 20242  Regular Meeting 11:00 AM 

   

July 11, 20242 Regular Meeting 11:00 AM 

   

August 8, 20242 Regular Meeting  11:00 AM 

   

September 12, 20242 Regular Meeting 11:00 AM 

   

 


	AGENDA LETTER: November 16, 2023 Meeting Agenda
	TAB 4: Public Hearing Confirming the Intent of the District to Use the Uniform Method of Levy, Collection and Enforcement of Non-Ad Valorem Assessments as Authorized and Permitted by Section 197.3632, Florida Statutes; Expressing the Need for the Levy of Non-Ad Valorem Assessments and Setting Forth the Legal Description of the Real Property Within the District’s Jurisdictional Boundaries that May or Shall Be Subject to the Levy of District Non-Ad Valorem Assessments; Providing for Severability
	TAB 4A: Affidavit/Proof of Publication
	TAB 4B: Consideration of Resolution 2024-01, Expressing its Intent to Utilize the Uniform Method of Levying, Collecting, and Enforcing Non-Ad Valorem Assessments Which May Be Levied by The Cove at Rotonda Community Development District in Accordance with Section 197.3632, Florida Statutes; Providing a Severability Clause; and Providing an Effective Date 

	TAB 5: Public Hearing to Hear Public Comments and Objections to the Adoption of the Rules of Procedure, Pursuant to Sections 120.54 and 190.035, Florida Statutes 
	TAB 5A: Affidavits of Publication
	TAB 5B: Consideration of Resolution 2024-02, Adopting Rules of Procedure; Providing a Severability Clause; and Providing an Effective Date

	TAB 6: Public Hearing on Adoption of Fiscal Year 2022/2023 Budget
	TAB 6A: Affidavit of Publication
	TAB 6B: Consideration of Resolution 2024-03, Relating to the Annual Appropriations and Adopting the Budget for the Fiscal Year Beginning October 1, 2022, and Ending September 30, 2023; Authorizing Budget Amendments; and Providing an Effective Date

	TAB 7: Public Hearing on Adoption of Fiscal Year 2023/2024 Budget
	TAB 7A: Affidavit of Publication
	TAB 7B: Consideration of Resolution 2024-04, Relating to the Annual Appropriations and Adopting the Budgets for the Fiscal Year Beginning October 1, 2023, and Ending September 30, 2024; Authorizing Budget Amendments; and Providing an Effective Date

	TAB 8: Consideration of Resolution 2024-05, Designating the Primary Administrative Office of the District and Providing an Effective Date 
	TAB 9: Consideration of Resolution 2024-06, Designating the Location of the Local District Records Office and Providing an Effective Date
	UNAUDITED FINANCIAL STATEMENTS: Acceptance of Unaudited Financial Statements as of September 30, 2023
	MINUTES: Approval of Minutes
	MINUTES A: January 20, 2023 Landowners’ Meeting
	MINUTES B: July 21, 2023 Organizational Meeting

	STAFF REPORTS: •	NEXT MEETING DATE: December 14, 2023 at 11:00 AM [Punta Gorda Charlotte Library, 401 Shreve St., Punta Gorda, Florida 33950]



